
 

Criterion V  SSR Cycle V 

 

 

 

 

 

5.1.2 Efforts taken by the institution to provide career counselling and guidance for 

competitive examinations 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

St. Mary’s College (Autonomous) 
Reaccredited with ‘A+’ Grade by NAAC (Cycle IV) 

Thoothukudi  

 

Criterion: V - Student Support and Progression 

5.1 - Student Support 

Year: 2018-2023 
 

 

Career Oriented Programmes 

2019 - 2020 



St. Mary’s College (Autonomous), 

Thoothukudi 

(Re-accredited with ‘A+’ Grade by NAAC) 

 

 

CERTIFICATE COURSE 

ON 

EMPLOYABILITY SKILLS FOR 
 

ECONOMICS GRADUATES 

 

 

Course Code: 19CAEC31 

2019-2020 

(II B.A. Economics) 

 

 

Certificate Course Brochure 



Aim 
 Teaching clear, concise, and respectful communication 

techniques, both verbal and non-verbal, to convey ideas 

effectively and foster understanding 

 Developing skills for better communication, relationship-

building, and emotional intelligence 

 Offering guidance on crafting CVs, writing cover letters, 

interviewing effectively, and networking to maximize career 

opportunities 

Objectives 
 Help participants gain deeper insights into their own 

personality, strengths, weaknesses, values, beliefs and efficiently 

managing time 

 Develop skills to condense information accurately and rephrase 

content in a clear and concise manner. 

 Equip participants with verbal skills for presentations, debates, 

and public speaking, supporting both written and spoken 

advocacy. 

 

Course Outcomes 

 Have skills and preparedness for aptitude tests 
 Be equipped with essential communication skills (writing, 

verbal and non-verbal) 

 Master the presentation skill and be ready for facing 

interviews. 

 Designed to  play a situation on how to talk appropriately to 

a customer in English, over the phone or in person 

 Students learn to use an acceptable and consistent style, tone, 

and vocabulary throughout the     message 
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Schedule 
II Year     Course Code: 19CAEC31 Total Hrs: 60 Time: 2-4 P.m. 

Course In-charge: B. Francis Amal George,                     Staff In-Charge: Dr. D. Rathi 

                                       Chartered Accountant 

 

S.No Date Day 

1 09.07.2019 Tuesday 

2 10.07.2019 Wednesday 

3 17.07.2019 Wednesday 

4 13.08.2019 Tuesday 

5 14.08.2019 Wednesday 

6 20.08.2019 Tuesday 

7 21.08.2019 Wednesday 

8 10.09.2019 Tuesday 

9 24.09.2019 Tuesday 

10 25.09.2019 Wednesday 

11 01.10.2019 Tuesday 

12 22.10.2019 Tuesday 

13 23.10.2019 Wednesday 

14 03.12.2019 Tuesday 

15 04.12.2019 Wednesday 

16 10.12.2019 Tuesday 

17 11.12.2019 Wednesday 

18 17.12.2019 Tuesday 

19 18.12.2019 Wednesday 

20 21.01.2020 Tuesday 

21 22.01.2020 Wednesday 

22 28.01.2020 Tuesday 

23 29.01.2020 Wednesday 

24 04.02.2020 Tuesday 

25 05.02.2020 Wednesday 

26 26.02.2020 Wednesday 

27 03.03.2020 Tuesday 

28 04.03.2020 Wednesday 

29 10.03.2020 Tuesday 

30 11.03.2020 Wednesday 

 
 
 
 



Attendance 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



Attendance 
 



Grade Sheet 



 



Course Report  
 

              Department of Economics offered Certificate Course 

on Employability skills for Economics Graduates for II year 

B. A. Economics students in the academic year 2019-2020 

from 09th July 2019 to 11st March 2020. It introduced to 

learn personal development, interpersonal skills and verbal & 

non- verbal skills. A total of 51 students got benefit out of 58 

students in this certificate course. This enabled students to be 

familiar with communication skill. The certificate course was 

60 hours duration course. The certificate course instructor 

was Mr. Francis Amal George, Chartered Accountant. The 

certificate course class was held in both odd and even 

semester. 

 

 

 

 



   Certificate 



          ST. MARY’S COLLEGE (AUTONOMOUS) 

(Re-accredited with ‘A+’ Grade by NAAC) 

Thoothukudi-628001 

DEPARTMENT OF PHYSICS 

                  Certificate Course 

                                               on 

    BASIC COMPUTER HARDWARE AND NETWORKING 

 
 
 
 
 
 
 
 

 
 
 

Offered to: II -year students 

 
Course code: 19CAPH31 

Duration: 60 Hours 
Instructor 

Mr. Sundaram 



Aim: 

This course aims to provide foundational knowledge in computer hardware, file systems, 

number systems, and networking principles, as well as to introduce web standards and domain 

systems essential for understanding IT infrastructure and security. 

Objective: 

The objective is to equip learners with an understanding of computer components, operating 

systems, network standards, and basic internet structures, enabling them to navigate and secure 

digital environments effectively. 

Course Outcome 

1. Students will be able to identify key computer hardware components and describe their 

functions and interactions within a computer system 

2. Students will demonstrate the ability to assemble a basic computer system from individual 

components and perform troubleshooting techniques to diagnose and resolve common 

hardware issues. 

3. Students will understand fundamental networking concepts, including IP addressing, 

subnetting, and the differences between LAN and WAN, and will be able to explain the 

roles of various network devices. 

4. Students will be able to set up, configure, and secure a basic home or small office network, 

including both wired and wireless connections, and implement basic network security 

measures. 

5. Students will develop skills to diagnose and resolve common networking problems using 

basic diagnostic tools and understand how to maintain network performance and reliability. 



ST. MARY’S COLLEGE (Autonomous), THOOTHUKUDI 

DEPARTMENT OF PHYSICS 

                        CERTIFICATE COURSE – 2019 – 2020  

                                             II B.Sc. PHYSICS 

BASIC COMPUTER HARDWARE & NETWORKING 

Unit I 

 

• What is Hardware? 

• What is Computer? – Innovation of computer 

• Parts of computer – Display devices – Input devices – System units 

• Types of computer 

Unit II 
 

• File system – FAT – FAT16 – FAT32 – NTFS 

• Encryption & compression 

• Security factors in computer – Antivirus – firewall 

• Number systems – Binary – Decimal – Hexadecimal – Octal 

Unit III 
 

• What is networking 

• Measuring network 

• General Types of networks – Direct – Wired – Wireless 

• LAN – WAN – MAN – Geographical Dimensions 

Unit IV 
 

• Network Standards 

• Network Hardware – NIC – Switch – Router 

• Protocols – IP – TCP 

• Classification of Networks – Class A – Class B – Class C etc., 

• Organization Topology – Bus-Ring – Star-Mesh 

Unit V 
 

• What is web standard? 

• What Domain name system 

• Types of domains 



St. Mary’s College (Autonomous) 

Department of Physics 

II B.Sc., Physics 

Certificate Courses 

on 

Basic Computer Hardware & Networking 

Duration: 60 Hours 

 

 
 

 

 

 

 

 

 

S. No Date 

1.  9.7.2019 

2.  10.7.2019 

3.  16.7.2019 

4.  17.7.2019 

5.  13.8.2019 

6.  14.8.2019 

7.  20.8.2019 

8.  21.8.2019 

9.  24.9.2019 

10.  01.10.2019 

11.  4.12.2019 

12.  10.12.2019 

13.  11.12.2019 

14.  17.12.2019 

15.  18.12.2019 

16.  21.1.2020 

17.  22.1.2020 

18.  29.1.2020 

19.  4.2.2020 

20.  25.2.2020 

21.  26.2.2020 

22.  4.3.2020 

23.  10.3.2020 

24.  11.3.2020 



Attendance 
 



GRADE SHEET 
 

 

S. No Name of the Student Grade 

1.  
AKSHAYA PRABA R D 

2.  
ANI REXLIN C A 

3.  
ANNAI THANGA SELVA SAROJENI S D 

4.  
ANTO AGNES VIRGIN A D 

5.  
ANTONY CLERISHA DEMEL C D 

6.  
ANUSHIYA DEVI M O 

7.  
BAVANI LAKSHMI A D 

8.  
BEVINSHA A D 

9.  
BHAVANI M D 

10.  
CHANDIA A D 

11.  
CHRISTY CHITHRA J O 

12.  
DAFFODIL R O 

13.  
DEENALIYONIKA S A 

14.  
DIVYA V A 

15.  
DOSHINI J B O 

16.  
GIFTY KIRUBA RANI S D 

17.  
GNANA BRINTHA A A 

18.  
ISHWARYAA M D 

19.  
JEYA DARSENE V D 

20.  
JOLIN MACHADO R A 

21.  
KALISHREE DHARANI R O 

22.  
KOUSHIKA K O 

23.  
LINGA DHARSHINI J A 

24.  
MAHALAKSHMI J D 

25.  
MANI KARTHIGA SAKTHI A D 

26.  
MANIMALA S A 

27.  
MECKANCY A O 

28.  
MOHAMED SHIFANA M D 

29.  
MUTHU ANUSHIYA V O 

30.  
MYSTICA GOMEZ G D 

31.  
NIVETHA J D 



 
 

 

 

 
 

 

 
 

 

 
 

 

 

 
 

 

 
 

 

 
 

 

 

 
 

 

 
 

 

 

 
 

 

 
 

 

 
 

 

 

 
 

 

 
 

 

 
 

 

 

 
 

 

 
 

 

 

 
 

 

 
 

Report of the Certificate Course 2019-2020 

Basic Computer Hardware & Networking was offered as Certificate Course by the Department of 

Physics from 09.07.2019 – 11.03.2020 to the II-year B.Sc., Physics students. Mr. Sundaram was the 

instructor and the course was held after the regular    working hours, spanning a total of 60 hours. The 

students were made to appear for an oral/written test at the end of the course and were issued 

certificates with grade levels according to their percentage of attendance and performance.46 

students were enrolled and benefitted out of this course. 

 

 

 

 

32.  
PAVITHRADEVI K A 

33.  
PRIYANGA DISHNI K A 

34.  
RATHIKA K S O 

35.  
ROXINA K D 

36.  
SHALOM ABINAYA A D 

37.  
SHANMUGAPRIYA S D 

38.  
SNEHA J A 

39.  
SNEKHA M D 

40.  
SUBALAKSHMI C O 

41.  
SUBALAKSHMI P D 

42.  
SUBALATHA K D 

43.  
TERANCY P D 

44.  
TREFILLA MISSIER S D 

45.  
VIJAYALAKSHMI T D 

46.  
YUTHITH S D 



Certificate 
 

 



 

 

St. Mary's College (Autonomous), Thoothukudi 

(Reaccredited with A+ Grade by NAAC) 

 
Certificate Course 2019-2020 

Name of the Department : Chemistry 

Title of the Course : Basic Computer techniques in Chemistry 

 

Course Code: 19CACH31                                                      Duration: 60 Hours 

 

 
Aim : 

 
This course helps the students to learn the basic techniques of computer in Chemistry. 

 
Objective : 

 
 

 To practice MS word, Excel , powerpoint 

 

 To impart knowledge about the websites in chemistry 

 

 To create an awareness about the importance of technology in chemistry 

 
 

Outcomes : 

 
 

 Students will learn MS word, Excel , powerpoint 

 

 Students will gain knowledge of the websites in chemistry 

 

 Students become an expert in using the technology 

 

 They can be employed as expertise in office automation 



 

 

 

 

 

 

III &IV 



 

 

Department of Chemistry (Semester- III & IV) 

 



 
 
 

 
 

 



St. Mary's College (Autonomous), Thoothukudi 
(Reaccredited with A+ Grade by NAAC) 

Department of Chemistry 

Basic Computer techniques in Chemistry 

Certificate Course 2019-2020 

II B.Sc Chemistry Course Code: 19CACH31 
 

 
Reg No Name Grade 

18AUCH01 AGNES MARY M A 

18AUCH02 ANCY M A 

18AUCH03 ANGEL SELCIYA J A 

18AUCH04 ANNA PACKIAM R A 

18AUCH05 ANTO THERESHINAL T A 

18AUCH06 ARUMUGALINGAMMAL M A 

18AUCH07 BALA ABIRAMI M A 

18AUCH08 BHUVANESHWARI K A 

18AUCH09 BHUVANESHWARI C A 

18AUCH10 ESSARA BANU A A 

18AUCH11 ESTHER ANGEL I A 

18AUCH13 FEBIA C A 

18AUCH14 ISWARYA K A 

18AUCH15 JEBIMA J A 

18AUCH16 JEMIMA P A 

18AUCH17 JESLINE JENITHA S A 

18AUCH18 JOSEPHIN PREETHI M A 

18AUCH19 JOY JULIE ANSLIN A A 

18AUCH20 JUDY AUXLINE A A 

18AUCH21 KANTHA LAKSHMI K A 

18AUCH22 KARTHIKA LAKSHMI D A 

18AUCH23 KETHSEEYAL N A 

18AUCH24 KRISHNAVENI V A 

18AUCH25 MAHESWARI J A 

18AUCH26 MARIA HANNAH A A 

18AUCH27 MARIA RASHMITHA R A 

18AUCH28 MARY ISWARYA A A 

18AUCH29 MUNIESHWARI T A 

18AUCH30 MUTHU MONIKA V A 

18AUCH31 MUTHU USHA M A 

18AUCH32 PANIMAYA RESHMA D A 

18AUCH33 PONSELVI S A 

18AUCH34 RAMALAKSHMI S A 

18AUCH35 RANSHELIN R A 

18AUCH36 RIZWANA FATHIMA M A 

18AUCH37 SANTHIYA DEVI C A 

18AUCH38 SASI REKHA D A 

18AUCH39 SHALU P A 

18AUCH40 SHERLIN BLESSEY H A 

18AUCH41 SHERLY U A 

18AUCH43 SRI DEVI M A 

18AUCH44 STELLA ANGELIN G A 

18AUCH45 SUBASHREE M A 

18AUCH46 SUBBULAKSHMI C A 

18AUCH47 SUPRIYA S A 

18AUCH48 THASMIN V A 

18AUCH49 UTCHINIMAHALI S A 

18AUCH50 VIMALCY V A 



 

 
 

Report of the Certificate course 2019-2020 

 

 
Basic computer techniques in chemistry was offered as Certificate course for the II 

B.Sc Chemistry students from 10th  July 2019 to 11th March 2020. Ms. Zozimus Divya Lobo 

was the instructor. About 48 students enrolled in the course and 46 students have completed 

30 hours of the course successfully. Students were given training on using MS word, Excel 

and powerpoint. They impart knowledge about the importance of techniques in chemistry and 

websites. Students were evaluated by giving practical test at the end of the course. They were 

given certificates with their grades based on their performance.  46 students were benefitted 

out of this course. 



 

 

 

 

 

 
 

 









 

St. Mary’s College (Autonomous), Thoothukudi 

Department of Commerce (SSC) 

Career Oriented Course for III Year 

CA INTER Group I 

 

S. No Date 

1 11.07.19 

2 15.07.19 

3 18.07.19 

4 22.07.019 

5 08.08.19 

6 19.08.19 

7 22.08.19 

8 16.09.19 

9 23.09.19 

10 26.09.19 

11 30.09.19 

12 21.10.19 

13 24.10.19 

14 05.12.19 

15 09.12.19 

16 16.12.19 

17 19.12.19 

18 02.01.20 

19 09.01.20 

20 13.01.20 

21 20.01.20 

22 23.01.20 

23 27.01.20 

24 30.01.20 

25 03.02.20 

26 10.02.20 

27 24.02.20 

28 27.02.20 

29 02.03.20 

30 05.03.20 
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S.NO 

2 

3 

6 
7 

8 

9 

10 

11 

12 
13 
14 

15 
16 
17 

18 

20 
21 
22 

23 
24 

5 
26 
27 

28 
29 
30 

31 
32 
33 
34 

35 
36 
37 
38 

CERTIFICATE COURSE:CA-INTER: DEPARTMENT OF COMMERCE (SSC) 

ST.MARYS COLLEGE AUTONOMOUS,THOOTHUKUDI 

NAMES 

MARK ASSESSMENT :II BCOM GENERAL (2019-2020) 

B.COM CORPORATE 
Amrin Fathima.S 17SUCCO3 86 
Arul Meena.a 

Deepika.R 
Janet Stephi.K 
Jenitta.G 
Kiruba Heartlin.R 

Mary Rithuniya.R 
Sandhya.M 
Shurani.F 
BCOM GENERAL.A 

Ani Antro Alfina 
Arsh Mubeena 

Ashwany Lal 
Blessy 
Flanitta 

Janathul 

Karunya 
Kathija 
Lokeshwari. 
Nandhini.E 
Neelavadhi 
Pavatharani 
Sherlin 
Shiffani 
Sneha 

Annie Christina.G 
Aruna Bharathi.A 

Essaki Santhia. M 

Golda Nancy.Y 
Gowri.R 
KeerthikaP 
Kiruthika Selvi.A 
Manisha.M 

Priya.V 
Rathi Meena.J 

REG.N0 ATTENDANCE% 

Selva Jothika.B 

Stawina.A.P 

Thivya. M 
Vigneshwari.R 

17SUCCO9 90 
17SUCC14 
17SUCC23 
17SUCC27 
17SUCC32 

BCOM GENERALB 

17SUCC38 90 

17SUCA10 

17SUCCS4 
17SUCC59 80 

17SUCAl6 

100 

17SUCAOS 90 

100 

17SUCA09 88 

78 
82 

17SUCA36 

82 

17SUCA19 74 
17SUCA23 92 

17SUCA25 

82 

17SUCA26 84 

17SUCB32 
17SUCB44 

86 

17SUCA29 92 

86 
17SUCA38 80 

17SUCB56 

86 

17SUCA41 88 

SIGNATURE OF INSTRCUTOR 

17SUCA45 
17SUCASI 78 

17SUCB03 80 
17SUCB07 96 
17SUCB13 92 
17SUCB17 94 

17SUCB18 
17SUCB28 84 

92 

86 

86 

92 

17SUCB47 96 
7 

17SUCB49 88 

82 
17SUCB59 96 
17SUCB63 90 

A+ 

A 

A 

A+ 
A+ 

A+ 

A+ 

A+ 
A+ 

A+ 

A+ 

A 

A 

A+ 

A+ 

A+ 
A+ 

A 

A+ 

A 

A 

A+ 

A 

A 

A 
A+ 
A 

A 

GRADE 

Maia 
SIGNATURE OF HOD 

Co-ordinator. 
Department of Commercc (SSC) 
SLIiay s College (AuIOnomous. 

oOthukudi 628001 

17SUCA53 96 

17SUCB29 



                     ST. MARY’S COLLEGE (Autonomous), Thoothukudi 

                             DEPARTMENT OF COMMERCE (SSC) 

                            CERTIFICATE COURSE ON CA-Inter 

                              Report of Certificate Course 2019-2020 

 

                    Certificate course on CA-Inter was offered by the department of Commerce (SSC), 

from 28.11.2019 to 16.3.2020  to the III year B. Com  students by   Miss.Jeniffer the cours 

instructor and the course was held after the regular college hours. 60 hours were offered as per 

the schedule enclosed. The students were given assignments and were made to appear for a 

written test at the end of the program. The students were issued certificate with grade levels 

according to their marks and their percentage of attendance.  38 students were benefitted from 

this program. 

 

11.07.
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St.Mary’s College,(Autonomous) 
Thoothukudi,Tamil Nadu. 

(Re-accredited with ‘A+’ Grade by NAAC) 
 

 

Department of Mathematics 
Offers 

Career Oriented Programme 

on 

Desktop Publishing 

 
Course Code:19CAMT51 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 



 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Aim 

 

To provide students with practical skills and knowledge in desktop publishing for creating visually appealing and 

professional digital and print publications. 

 

Objectives 

 

 Familiarize students with key desktop publishing software and tools. 

 Develop skills in layout design, typography, and color application. 

 Teach techniques for image editing and color enhancement. 

 Enable students to produce various types of publications, including brochures, newsletters, and flyers. 

 Encourage creativity and effective problem-solving through hands-on projects. 

 

Course Outcomes 

 

Upon completion, students will be able to: 

 

 Utilize desktop publishing software proficiently to design documents. 

 Create balanced and visually engaging layouts using typography and color principles. 

 Edit and enhance images for professional-quality output. 

 Prepare documents for both print and digital formats, following industry standards. 

 Apply creative and technical skills to produce well-designed, impactful publications. 

SYLLABUS 

 PHOTOSHOP 

➢ Painting Tools 

➢ Brush Settings 

➢ Making Selections 

➢ Filling and stroking 

➢ Layers 

➢ Advanced Layers 

➢ Text 

➢ Drawing 

➢ Using Channels and Masking 

➢ Manipulating images 

➢ Getting to know the work area 

➢ Using Adobe Bridge 

➢ Basic Photo Corrections 

➢ Retouching and Repairing 

➢ Working with selections 

➢ Layer Basics 

➢ Masks and channels 

➢ Correcting and enhancing digital photographs 

➢ Topographic design 

➢ Vector drawing techniques 

➢ Advanced Layer techniques 

➢ Vector Composting 

➢ Creating Links within an image 

➢ Creating rollover web visuals 

➢ Animating GIF images for the web 

➢ Producing and printing 

 

COREL DRAW 

Getting started with Corel Draw, Introduction to Corel Draw, Features of Corel Draw, Corel Draw 

Interface, Tool Box, Moving from Adobe Illustrator to Corel Draw, Common Tasks 

 

❖ Drawing and Coloring, Selecting Objects, Creating Basic Shapes, Reshaping Objects, Organizing objects, 

Applying color fills and Outlines 

❖ Mastering with Text, Text Tool Artistic and paragraph text, Formatting Text, Embedding Objects into text, 
Wrapping Text around Object, Linking Text to Objects 

❖ Applying Effects, Power of Blends Distortion, Contour Effects, Envelopes, Lens effects, Transparency, 

Creating Depth Effects, Power Clips 

❖ Working with Bitmap Commands, Working with Bitmaps, Editing Bitmaps, Applying effects on 

Bitmaps, Printing 

❖ Corel Draw- Web resources, Internet Tool bar, Setting your webpage, Exporting files, Creating buttons with 

rollover effects 

 

PAGE MAKER 

Getting Started with PageMaker, PageMaker Interface, Creating a New Document, Managing Document 

Layer, Creating & Editing Text, Working with Edit Story, Managing Text as an Object 

❖ Working with Text and Graphics, Using Graphics, Applying Colors to Graphics, Framing Graphics, 

Cropping and masking Graphics, Working with Layers, Working with Master pages, Working with Plug-

ins, Using Text Wrap 

❖ Using Advanced Features, Creating a PDF Document in PageMaker, Working with Data Merger, 

Using Scripts, Using Object Linking and Embedding, Color Separation Capabilities, Printing. 

 
 



St.Mary’s College (Autonomous), Thoothukudi 

III B.Sc. Mathematics 

Career Oriented Programme  

              Schedule  

Course Title : Desktop Publishing 

Course Code : 19CAMT51 

Year : 2019-2020 

Staff Incharge : Dr. G.Priscilla Pacifica 

Instructor : Ms. M. Jeyalakshmi 

 

S. No. Date Day 

1. 08. 07. 2019 Monday 

2. 18. 07. 2019 Thursday 

3. 22. 07. 2019 Monday 

4. 08. 08. 2019 Thursday 

5. 19. 08. 2019 Monday 

6. 22. 08. 2019 Thursday 

7. 09. 09. 2019 Monday 

8. 12. 09. 2019 Thursday 

9. 16. 09. 2019 Monday 

10. 23. 09. 2019 Monday 

11. 26. 09. 2019 Thursday 

12. 30. 09. 2019 Monday 

13. 03. 10. 2019 Thursday 

14. 21. 10. 2019 Monday 

15. 24. 10. 2020 Thursday 



16. 05. 12. 2019 Thursday 

17. 09. 12. 2019 Monday 

18. 12. 12. 2019 Thursday 

19. 16. 12. 2019 Monday 

20. 19. 12. 2019 Thursday 

21. 02. 01. 2020 Thursday 

22. 20. 01. 2020 Monday 

23. 23. 01. 2020 Thursday 

24. 27. 01. 2020 Monday 

25. 30. 01. 2020 Thursday 

26. 03. 02. 2020 Monday 

27. 06. 02. 2020 Thursday 

28. 10. 02. 2020 Monday 

29. 24. 02. 2020 Monday 

30. 27. 02. 2020 Thursday 



 



 



St.Mary’s College (Autonomous), Thoothukudi 

III B.Sc. Mathematics 

Career Oriented Programme  

Grade Sheet 

Course Title : Desktop Publishing 

Course Code : 19CAMT51 

Year : 2019-2020 

Staff Incharge : Dr. G.Priscilla Pacifica 

Instructor : Ms. M. Jeyalakshmi 

S.no REG.NO NAME GRADE 

1 
17AUMT01 Abitha A 

A GRADE 

2 17AUMT02 Ananthi S A GRADE 

3 17AUMT03 Ancy J A GRADE 

4 17AUMT04 Antony Rabista G A GRADE 

5 17AUMT05 Bhavani Priya P A GRADE 

6 17AUMT06 Christy Rasmy G A GRADE 

7 17AUMT07 Emi Golda R A GRADE 

8 17AUMT08 Epsrin A A GRADE 

9 17AUMT09 Eraivani Sumathra N A GRADE 

10 17AUMT10 Everistta N A GRADE 

11 17AUMT11 Ibrahim Murshidha M A GRADE 

12 17AUMT12 Janu Priyadharshini S.M A GRADE 

13 17AUMT13 Jeba Sangeetha  S A GRADE 

14 17AUMT14 Jerina P A GRADE 

15 17AUMT16 Joslin Amala D A GRADE 

16 17AUMT17 Justika V A GRADE 

17 17AUMT18 Kanagalakshmi P A GRADE 

18 17AUMT20 Lakshmi Priya M A GRADE 

19 17AUMT21 Malai Selvi M A GRADE 

20 17AUMT22 Martina Divaincy T A GRADE 

21 17AUMT23 Mohana A A GRADE 

22 17AUMT24 Muthumari S A GRADE 

23 17AUMT25 Nishanthi P   A GRADE 

24 17AUMT26 Nithya G A GRADE 

25 17AUMT27 Pavithra Harini R A GRADE 

26 17AUMT28 Perpetual Lifny R A GRADE 

27 17AUMT29 Preethi R A GRADE 

28 17AUMT30 Priyadharshini S A GRADE 

29 17AUMT31 Ramisa Rizwana S A GRADE 

30 17AUMT32 Ramya Lakshmi P A GRADE 

31 17AUMT33 Rexcy R A GRADE 

32 17AUMT34 Ruby Silviya H A GRADE 

33 17AUMT35 Sahaya Nishal J A GRADE 

34 17AUMT36 Sangeetha P A GRADE 

35 17AUMT38 Seenu N A GRADE 

36 17AUMT39 Seetha Lakshmi R A GRADE 

37 17AUMT40 Shanthi Roshal J A GRADE 

38 17AUMT41 Shenbaga Valli N A GRADE 

39 17AUMT43 Sherina Jacinth S A GRADE 

40 17AUMT45 Sirajunisa N.L A GRADE 

41 17AUMT47 Stepha S A GRADE 

42 17AUMT48 Stephy S A GRADE 

43 17AUMT49 Subbammal P A GRADE 



44 17AUMT50 Subbammal S A GRADE 

45 17AUMT51 Subhashri A.R A GRADE 

46 17AUMT52 Swetha V A GRADE 

47 17AUMT53 Thillai Nayaki S A GRADE 

48 17AUMT54 Vennila W A GRADE 

49 17AUMT55 Yoshia J A GRADE 

50 17SUMT72 Muthu Petchi K A GRADE 

51 17SUMT85 Saranya S A GRADE 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



St.Mary’s College (Autonomous), Thoothukudi  

III B.Sc. Mathematics  

Report 

Career Oriented Programme 

2019-2020 

 

Desktop Publishing was offered as a Career Oriented Course by the department of 

Mathematics, St. Mary’s College (Autonomous), Thoothukudi to the III UG students from 8th 

July 2019 to 27th February 2020. Ms. M. Jeyalakshmi, trainer from RJ Computers-Education 

Centre was the course instructor. 51 students enrolled and completed successfully. The course 

was held after the regular college hours for 40 hours. The students were made to appear for 

the practical test at the end of the programme and were issued certificates with Grade levels 

according to their involvement towards the course, skill obtained, score in practical test and 

percentage of attendance. 51 students from III B.Sc. Mathematics benefited out of this 

programme. 



 



ST. MARY’S COLLEGE (AUTONOMOUS) 

Re-accredited with ‘A+’ Grade by NAAC (4
th

Cycle) 

Thoothukudi, Tamilnadu. 

 

DEPARTMENT OF PHYSICS 

Career Oriented Course 

          on 

DESKTOP PUBLISHING 

Course code:19CAPH51 

 
Duration: 60 Hours 

Instructor 

Ms.Rosy 



Aim:  

This course aims to equip students with fundamental skills in Desktop Publishing (DTP) using 

Adobe PageMaker, Adobe Photoshop, and CorelDRAW, enabling them to create and edit professional 

publications and images. 

Objective:  

By the end of the course, students will be proficient in using essential tools and techniques in 

Adobe PageMaker, Photoshop, and CorelDRAW, allowing them to design, modify, and enhance 

various forms of digital and print media. 

Course Outcome 

 
1. Students will be able to understand the fundamentals of Desktop Publishing and its 

significance 

2. Students will be able to learn to use enhancement techniques for various 

designpurpose. 

3. Students will be able to master tools and techniques for image manipulation 

4. Students will be able to develop proficiency in advanced editing skills 

5. Students will be able to demonstrate creativity to produce visually engaging  content 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



ST.MARY’S COLLEGE (Autonomous), THOOTHUKUDI 

DEPARTMENT OF PHYSICS 

CAREER ORIENTED COURSE –2019 – 2020 

III B.Sc.PHYSICS 

DESKTOP PUBLISHING 

Unit I: Introduction to DTP 

 

Unit II: Adobe Page maker 

 Create  publication 

 Menu bar 

 Tool box 

 Explanations of Tool Box 

 The Paste Board 

 Bullets and Numbering 

 Printing 

 

Unit III: Adobe Photoshop 

 Setting up document 

 Page size and orientation 

 Resolution 

 Color mode 

 Background contents 

 Opening an image from disk 

 Tool Box 

 Details of Photoshop tools 

 Detailed layout of the photoshop tools 

 Edit image with adobe photoshop 

 Correcting scanned image 

 Repair damaged image 

 Remove an object 

 Cropping and resizing 

 Altering images 

 Working with layers 

Unit IV: Coral draw 

 Coral draw window 

 Tool overview 

 Fly outs 

 Page navigation with the page selector 

 The property bar 

 Color palettes 

 Keyboard shortcuts 



ST. MARY’S COLLEGE (AUTONOMOUS), THOOTHUKUDI. 

                               CAREER ORIENTED COURSE 

COURSE SCHEDULE 

 

Course Title: Desktop Publishing 

Year:2019–2020 

Instructor:Ms.Rosy 

Staff in-charge: Dr.M. Sheeba 

Duration: 60 Hours. 

 

 

S.No. Date 

1. 11.7.2019 

2. 15.7.2019 

3. 18.7.2019 

4. 22.7.2019 

5. 08.8.2019 

6. 19.8.2019 

7. 22.8.2019 

8. 09.09.2019 

9. 12.9.2019 

10. 16.09.2019 

11. 23.09.2019 

12. 26.09.2019 

13. 30.09.2019 

14. 21.10.2019 

15. 24.10.2019 

16. 5.12.2019 

17. 09.12.2019 

18. 12.12.2019 

19. 16.12.2019 

20. 19.12.2019 



21. 02.01.2020 

22. 9.1.2020 

23. 13.1.2020 

24. 20.1.2020 

25. 24.1.2020 

26. 27.1.2020 

27. 29.1.2020 

28. 3.2.2020 

29. 6.2.2020 

30. 10.2.2020 

31. 17.2.2020 

32. 20.2.2020 

33. 24.2.2020 

34. 27.2.2020 



Attendance 
 



GRADE SHEET 
 

S.NO REG.NO NAME GRADE 

1. 
17AUPH01 AGNUS MARY M D+ 

2. 
17AUPH02 AGUSTINA X O 

3. 
17AUPH03 ANGELIN NIKITHA A D+ 

4. 
17AUPH04 ANI MIRACLINE J O 

5. 
17AUPH05 ANISHA NASHRIN M D+ 

6. 
17AUPH06 APARNA S D+ 

7. 
17AUPH07 AROCKIA DEENA T D+ 

8. 
17AUPH08 AROKKIYA MONISHA A D+ 

9. 
17AUPH09 ASMI A O 

10. 
17AUPH12 DRISYA A D 

11. 
17AUPH13 EMELDA AGNES FERNANDO J O 

12. 
17AUPH14 ESAKKIAMMAL M O 

13. 
17AUPH16 GANGA M O 

14. 
17AUPH17 GOWRI M D+ 

15. 
17AUPH18 HETSYSTEBINA M D+ 

16. 17AUPH19 INFANTA LIZY L O 

17. 
17AUPH22 KAROLIN ANGEL  O 

18. 
17AUPH23 KOUSALYAK D+ 

19. 
17AUPH24 LEVEE CANDILA F D+ 

20. 
17AUPH25 LOURDES SELSHIYA A D 

21. 
17AUPH26 MALAI MATHU ABITHA A A+ 

22. 
17AUPH27 MARI SELVI K D+ 

23. 
17AUPH28 MARY M D+ 

24. 17AUPH30 MERIN A D+ 

25. 
17AUPH32 MEROSHA T A+ 



26. 
17AUPH33 MYDEEN BITHUROSE S D+ 

27. 
17AUPH35 NAVIS EMIMA A A 

28. 
17AUPH36 NIVEDHA S D+ 

29. 
17AUPH37 PRIYA P D+ 

30. 
17AUPH38 RAJESWARI S D+ 

31. 
17AUPH39 RAMANI P O 

32. 
17AUPH40 REXILA S D+ 

33. 
17AUPH41 ROHINI A D+ 

34. 
17AUPH42 SANGEETHA K D+ 

35. 
17AUPH43 SANTHANA THIYAKA LAKSHMI P O 

36. 
17AUPH44 SANTHIYA C A 

37. 
17AUPH46 STEFFI D O 

38. 
17AUPH47 SUJITHA J D+ 

39. 
17AUPH49 VEENUGAPRIYA M O 

 

 

Report of the Career Orientation Course 2019-2020 

Desktop Publishing was offered as Career Oriented Course by the Department of Physics from 

11.07.2019 – 27.02.2020 to the III-year B.Sc., Physics students. Ms. Rosy was the instructor and 

the course was held after the regular working hours, spanning a total of 60 hours. The students 

were made to appear for an oral and written test at the end of the course and were issued 

certificates with grade levels according to their percentage of attendance and performance. 39 

students were enrolled and benefitted out of this course. 



Certificate 

 



ST. MARY'S COLLEGE (AUTONOMOUS) 
(Re-accredited with 'A+’ Grade by NAAC (4th Cycle) 

Thoothukudi - 628 001, Tamilnadu, India.

Department of Zoology 
Offers 

A Certificate Course on 

For II UG students

2019 - 2020

Hospital Instrumentation & 

Management
Course Code: 19CAZO31



Certificate Course on

Hospital Instrumentation and Management

Course Code: 19CAZO31
Aim:

 To equip students with essential knowledge and practical skills 

in the operation, management, and maintenance of medical 

instruments.

Objectives:

• To familiarize with various types of hospital instrumentation and 

their roles in patient care.

• To know the essential management principles for handling 

hospital equipment.

• To gain hands-on experience with the operation and 

troubleshooting of common medical devices.

• To understand quality standards and maintenance practices to 

uphold device functionality and patient safety. 

• To understand the role of technology in hospital management, 

covering the latest advancements in medical instrumentation and 

digital health records.

Course Outcomes:

• will understand the purpose, functions, and operational 

requirements of various hospital instruments.

• will be capable of operating, troubleshooting, and performing 

routine maintenance on hospital equipment.

• will learn to implement efficient equipment management 

strategies, ensuring timely maintenance and compliance with 

healthcare standards.

• will be prepared for roles in hospital administration, equipment 

management, and healthcare technology, with a solid foundation 

in hospital instrumentation.



Certificate Course on

Hospital Instrumentation and Management

Course Code: 19CAZO31



Schedule                                            Attendance Sheet

Certificate Course on  Hospital Instrumentation and Management

Course Code: 19CAZO31



Course Name  : Hospital Instrumentation and Management

Course Code: 19CAZO31

Instructor: Ms. Stephy

Staff-in charge : Dr. M. Paripooranaselvi



REPORT

The Certificate Course in Hospital Instrumentation and 

Management was successfully conducted, spanning a total of 60 

hours from 9th July 2019 to 4th March 2020. A total of 40 students 

enrolled in the course. 

 The course provided comprehensive knowledge in the operation 

and management of essential hospital equipment and 

instrumentation. Students were trained in the maintenance, 

calibration, and safety protocols associated with hospital instruments, 

preparing them for roles in healthcare environments that require 

specialized technical skills.

 Throughout the course, the students engaged in both theoretical 

and practical sessions, enabling them to understand the technological 

and managerial aspects of hospital instrumentation. The training 

emphasized the importance of accuracy, safety, and efficiency in 

hospital management.

 The course concluded successfully on 4th March 2020, with all 

students meeting the requirements and achieving proficiency in the 

subject matter. This certification provides them with enhanced career 

opportunities in healthcare, equipping them with valuable skills and a 

strong foundation for future professional growth in hospital and 

healthcare management. All the forty students completed the course 

successfully.



Certificate Course on

Hospital Instrumentation and Management

Course Code: 19CAZO31



ST. MARY'S COLLEGE (AUTONOMOUS) 
(Re-accredited with 'A+’ Grade by NAAC (4th Cycle) 

Thoothukudi - 628 001, Tamilnadu, India.

Department of Zoology 
Offers 

A Certificate Course on 

For III UG students

2019 - 2020

TALLY
(Course Code: 19CAZO31)

Course Duration: 

60 Hours 

2 Hours/week

5



AIMS AND OBJECTIVES 

• To educate the students on the basics of accounting

• To impart the basic skills in TALLY

• To acquaint the students on the basics of GST and apply it in TALLY

COURSE OUTCOME

After the completion of the course The students will be able to 
Remember the basics of accountings

• The students will be able to understand the concepts of TALLY

• Apply their knowledge to create inventories

• Analyze the basics of GST

• Evaluate and Create sales vouchers and invoice

Certificate Course on TALLY



Certificate Course on TALLY

SYLLABUS

TALLY



Certificate Course on TALLY

SYLLABUS



Certificate Course on TALLY

COURSE SCHEDULE



ATTENDANCE

Certificate Course on TALLY



S.No. REGNO NAME Marks Grade

1
17AUZO01 AABITHA H

75 A

2
17AUZO02 AMALA ANUSHIYA J

94 O+

3
17AUZO03 ANANTHASELVI S

96 O+

4
17AUZO04 ANGEL RANI S

86 O

5
17AUZO05 ANTONY ADLINE S

100 O+

6
17AUZO06 ANUSIYA R

96 O+

7
17AUZO07 BENIBHA B

84 O+

8 17AUZO08 DEENSHA M 90 O

9 17AUZO10 FATHIMA BUSHRA D 94 O

10
17AUZO13 IVANSILIN S

94 O+

11
17AUZO14 JENORITA S

86 O

12
17AUZO15 JEYAPRIYA  A

100 O+

13
17AUZO16 KAVITHA  K

100 O+

14
17AUZO17 KIRUTHIGA SHANKAR KUMAR

94 O+

15
17AUZO19 LAVANYA A

94 O+

16
17AUZO20 MADHU K

96 O+

17
17AUZO21 MAHESHWARI  S

100 O+

18
17AUZO22 MALAR  J 

94 O+

19
17AUZO23 MARIA ANTONY DOMINIKAL  A

84 O

20
17AUZO24 MARIA THANGAM JASMINE E

96 O+

21
17AUZO25 MITHRA B

100 O+

22
17AUZO27 MUTHUMALAI SATHYA P

96 O+

23
17AUZO28 MUTHU PRIYA M

78 A

24
17AUZO29 NANDHINI J

86 O

25
17AUZO30 PANDEESWARI K

90 O+

26
17AUZO31 PANDIMUTHUSELVI S

96 O+

27
17AUZO32 PANDI PRIYA T

84 O

28
17AUZO33 PENSHIA K

96 O+

29
17AUZO34 PRATHEBA S

78 A

30
17AUZO36 PUNITHA S

96 O+

31
17AUZO37 RASHIYA BANU J

81 O

32
17AUZO38 SAHAYA ABINAYA A

90 O

33
17AUZO39 SANTHIYA M

81 O

34
17AUZO40 SESILI PRIYA A

96 O+

35
17AUZO41 SHAMLY C

90 O

36
17AUZO42 SHANTHI J

86 O

37
17AUZO43 SHERINE S

90 O

38
17AUZO44 SHIBANI S

100 O+

39
17AUZO45 SNOWS GOLDY SHILBA K

94 O+

40
17AUZO46 SOPHIYA V

90 O

41
17AUZO47 STENIBA W

78 A

42 17AUZO49 SUMITHRA M 94 O+

43
17AUZO50 SWETHA DEVADHARSHINI S

84 O

44
17AUZO51 UMAMAHES WARI M

81 O

45
17AUZO52 VIMALA MAHESHWARI S

94 O+

Certificate Course on TALLY

GRADE SHEET



REPORT

Certificate Course on TALLY

COURSE NAME: TALLY COURSE CODE : 19CAZ031

The certificate course on Tally was offered to III 

Year B.Sc. Zoology students for the year 2019-

2020. The duration of the course was 60 hours.  

The course commenced on 08.07.2019 and ended on 

05.03.2020. Total of 45 students enrolled for the 

programe and all the 45 students completed the 

course. 
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CERTIFICATE

Certificate Course on TALLY



St. Mary’s College (Autonomous) 

Re–accredited with A+ grade by NAAC (4thCycle) 

 

 

Thoothukudi, Tamil Nadu 

 

Department of Botany 

Offers 

Certificate Course on 

Tally ERP 9 
Course Code: 19CABO31 

Duration : 60 Hours 

 

2019-2020 



St. Mary’s College (Autonomous), 
Thoothukudi 

Department of Botany 

2019 -2020 

Certificate Course – Tally ERP 9 

Course Code : 19CABO31 Duration : 60 Hours 

 

 

AIM 

 

Tally ERP 9 course equip the students with comprehensive knowledge and 

practical skills in using Tally ERP 9 software for effective accounting, inventory 

management, and business operations, enabling them to enhance their employability 

and contribute effectively in a business environment. 

 

OBJECTIVES 

1. To provide students with a fundamental understanding of accounting principles and 

the role of Tally ERP 9 in financial management. 

2. To familiarize students with the Tally ERP 9 interface, including navigation, 

menus, and features. 

3. To teach students how to record various financial transactions, such as sales, 

purchases, receipts, and payments accurately. 

4. To enable students to manage inventory, including stock management, tracking, 

and valuation. 

5. To equip students with skills to generate various financial reports, including profit 

and loss statements, balance sheets, and GST reports. 

6. To provide an overview of Goods and Services Tax (GST) compliance and 

reporting within Tally ERP 9. 

7. To encourage hands-on practice through real-world scenarios and case studies to 

build confidence in using Tally ERP 9. 

8. To prepare students to troubleshoot common issues and utilize Tally support 

resources effectively. 



COURSE OUTCOMES 

 

After the successful completion of the course, participants will be able to: 

 

 effectively navigate Tally ERP 9 interface and utilize its core functionalities 

for accounting tasks accurately record day-to-day financial transactions and 

manage accounts. 

 set up and maintain inventory records, including stock valuation and 

movement tracking. 

 produce and interpret key financial reports to assist in business decision- 

making. 

 understand and apply GST principles in accounting practices using Tally 

ERP 9. 

 solve practical accounting scenarios using Tally ERP 9 software, 

demonstrating real-world application. 

 identify and resolve common software issues independently, improving 

operational efficiency. 

 enhance employability in accounting and finance roles by mastering a 

widely used accounting software. 



 

St. Mary’s College (Autonomous), 

Thoothukudi 

Department of Botany 

2019 -2020 

Certificate Course – Tally ERP 9 

Course Code : 19CABO31 Duration : 60 Hours 

 

 

 

 

 

UNIT I:  Basics of accounting: Types of accounting, golden rules of accounting, 

acconting Principles. Concepts and conventions, double entry system 

of book keeping, mode of accounding, financial statement. 

Transaction, recording transaction 

UNIT II:   Fundamentals of Tally ERP 9: Getting functional with Tally ERP 9. 

Creating/Setting up of company in tally 

UNIT III: Accounting  masters in TallyERP 9: FII feature, F12 configuration, 

setting up account heads. Inventory in Tally ERP 9: Stock groups, 

stock categories, Godown location, unit of measure, stock items 

Creating inventory masters for national holders. 

UNIT IV: Voucher entry in tally ERP 9:Accounting vouchers, inventory 

vouchers, invoicing. Advanced accounting in tally ERP 9: Bill wise 

details, cost centres and categories, Voucher class and cost centre class, 

multiple currencies, bank reconciliation. 

UNIT V: Interest calculation, budgets and controls, scenario management. 

Advanced inventory in tally ERP 9: Order processing. Recorder level, 

tracking numbers, batch wise details, additional cost details. Bill of 

materials, price level and price list. Stock valuation, zero valued 

entries, Inventory ageing analysis, different autual and billed quantity 

 

 

 

 

 

 

 



St. Mary’s College (Autonomous) – Thoothukudi 

 

II B.Sc. Botany 

Certificate Course 2019 – 2020 

Tally ERP 9 

Course Schedule 

 

S. No Date Time 

1 17.07.2019 2.00 – 4.00 p.m 

2 07.08.2019 2.00 – 4.00 p.m 

3 13.08.2019 2.00 – 4.00 p.m 

4 14.08.2019 2.00 – 4.00 p.m 

5 20.08.2019 2.00 – 4.00 p.m 

6 21.08.2019 2.00 – 4.00 p.m 

7 10.09.2019 2.00 – 4.00 p.m 

8 23.09.2019 2.00 – 4.00 p.m 

9 25.09.2019 2.00 – 4.00 p.m 

10 01.10.2019 2.00 – 4.00 p.m 

11 28.11.2019 2.00 – 4.00 p.m 

12 29.11.2019 2.00 – 4.00 p.m 

13 30.11.2019 2.00 – 4.00 p.m 

14 03.12.2019 2.00 – 4.00 p.m 

15 04.12.2019 2.00 – 4.00 p.m 

16 10.12.2019 2.00 – 4.00 p.m 

17 11.12.2019 2.00 – 4.00 p.m 

18 17.12.2019 2.00 – 4.00 p.m 

19 21.01.2020 2.00 – 4.00 p.m 

20 22.01.2020 2.00 – 4.00 p.m 

21 25.01.2020 2.00 – 4.00 p.m 

22 04.02.2020 2.00 – 4.00 p.m 

23 25.02.2020 2.00 – 4.00 p.m 

24 06.02.2020 2.00 – 4.00 p.m 

25 04.03.2020 2.00 – 4.00 p.m 

26 05.03.2020 2.00 – 4.00 p.m 

27 10.03.2020 2.00 – 4.00 p.m 

28 11.03.2020 2.00 – 4.00 p.m 

29 28.03.2020 2.00 – 4.00 p.m 

30 30.03.2020 2.00 – 4.00 p.m 

 

 

 

 



II B.Sc. Botany 

Certificate Course 2019 – 2020 

Tally ERP 9 
 

 

 

 

 

 

 

 

 



 

 



Department of Botany 
2019 – 2020 

 

II B.Sc. BOTANY 

 

Certificate course – Tally ERP 9 

Course code: 19CABO31 

 

 

Report 

 

 

Tally ERP 9, certificate course offered by the Department of 

Botany from 17th July 2019 to 30th March 2020 to the II year B. Sc. 

Botany students for 60 hours. Mr. Jacob was the instructor and the course 

was held after the regular College hours from 2.00 p.m. to 4.00 p.m. The 

students were made to appear for computer based/ written test at the end 

of the programme and certificates were issued with Grade levels. The 

number of students enrolled is 42 and benefitted out of this programme is 

39. 

 

 

 

 



ST. MARY'S COLLEGE 

(Autonomous),THOOTHUKUDI 

(Re-accredited with ‘A+’ Grade by NAAC) 

CAREER ORIENTED PROGRAMME 

CERTIFICATE 

This is to certify that Ms. V. AISHWARYA (18AUBO01) of 

II B.Sc. Botany has successfully completed the Certificate Course on 

TALLY ERP 9 conducted during the academic year 2019 – 2020 with O 

Grade. 

 

Instructor Principal 



Harry up enrolled Today 

Basic Tally 
Company Creation 

Cost Center & Cost Category 

Price List 

Stock Category 

Double VAT & GST 

Advanced Tally 
Bill of Materials 

Tax Collected at Source 

Budget & Credit Management 

Service Tax 

Payroll System 

Manufacturing Journal 

Use Different Actual and Bill Quantity 

Track Additional cost of Purchase 

Collection of Tax at Source 

 

St. Mary’s College (Autonomous) 

Re – accredited with A+ grade by NAAC (4th Cycle) 

Thoothukudi, Tamil Nadu 

Department of History 

Offers 

CAREER ORIENTED COURSE 

Tally ERP 9 

 

 

Duration 60 hours Course code: 19CAHI51 

Learning Outcomes 
 

 

 

 

 

 

 

 



 

 

 

Certificate 

 

Advancement in Job 

Career 

Upon the completion of the course the students will be able to 

S.No. Course outcome 

1. Excel the Industry requirements of 
Today 

2. Real Time Learning on Licenced 
Software 

3. 100% Placement Assistance 

 

Methodology 

Practicals Lab 

Facilitator presentations 

Video clips 

Individual action plan 

Exercises 

Take Aways 

 

 



St. Mary’s College (Autonomous) – Thoothukudi 

Department of History 

Certificate Course for III UG 

Career Orientation Programme – Tally ERP 9 

 

Course Objectives: 

• To avail job opportunities in enterprises. 

• To develop technical skills. 
Unit – I Basic of Accounting – Introduction of Tally – Groups – Function of Key – 

Company Info. 

Unit – II Accounts only – Opening Balance and Debit note and Credit note – Bill wise 

Details – Accounts with Inventory – Discount Calculation. 

Unit – III Manufacturing Journal and Bill of Material – Cost Category and Cost Centre – 

Budget – Use Different Actual and Bill Quantity – Track Additional cost of 

Purchase – Zero Value Entered. 

Unit – IV Price List – Stock Category – Standard Rate – Journal. 

Unit – V Tax –VAT [Value Added Tax] – FBT [Fringe Benefit Tax] – Service Tax – TCS 

[Collection of Tax at Source]. 

Recommended Text Book: 

1. Ashok K Nadhani, Simple Financial Accounting, BPS Publications, 2012. 



St. Mary’s College (Autonomous)Thoothukudi 

Department of History 

Certificate Course Programme 

2019-2020 

Career Orientation Programme - Tally ERP 9 

Schedule 

Total Hours: 60 Time:2.00 – 4.00 p.m 
 

 

 

S.No Date Days 

1 10.07.2019 Wednesday 

2 11.07.2019 Thursday 

3 15.07.2019 Monday 

4 18.07.2019 Thursday 

5 22.07.2019 Monday 

6 08.08.2019 Thursday 

7 19.08.2019 Monday 

8 22.08.2019 Thursday 

9 09.09.2019 Monday 

11 12.09.2019 Thursday 

11 16.09.2019 Monday 

12 23.09.2019 Monday 

13 26.09.2019 Thursday 

14 30.09.2019 Monday 

15 03.10.2019 Thursday 

16 21.10.2019 Monday 

17 24.10.2019 Thursday 



 

S.No Date Days 

1 5.12.2019 Thursday 

2 9.12.2019 Monday 

3 16.12.2019 Monday 

4 17.12.2019 Thursday 

5 19.12.2019 Thursday 

6 02.01.2020 Thursday 

7 20.01.2020 Monday 

8 23.01.2020 Thursday 

9 27.01.2020 Monday 

11 30.01.2020 Thursday 

11 04.02.2020 Thursday 

12 06.02.2020 Thursday 

13 10.02.2020 Monday 

14 24.02.2020 Monday 

15 27.02.2020 Thursday 

16 02.03.2020 Monday 

17 05.03.2020 Thursday 

18 12.03.2020 Thursday 

 

 

Staff Incharge: S. Sheela 



St. Mary’s College (Autonomous)Thoothukudi 

Department of History 

Certificate Course Programme 

2019-2020 

Career Orientation Programme - Tally ERP 9 

Attendance 

 



 

 

 

 

 

 

 

 



 

 



 



St. Mary’s College (Autonomous) - Thoothukudi 

Department of History 

Certificate Course Programme 

2019-2020 

Career Orientation Programme - Tally ERP 9 

III B.A History 

Grade Sheet 

 

S.No. Reg.No. Name Attendance Grade 

1. 17AUHI01 J.Abinaya 17 A 

2. 17AUHI02 P.Ajitha 18 O 

3. 17AUHI03 S.AmalaRoshini 19 O 

4. 17AUHI04 A.AngelPriya 19 O 

5. 17AUHI05 N.Anitha 15 A 

6. 17AUHI06 A.AntonyArputhaJerolin 16 A 

7. 17AUHI07 S.Asha 17 A 

8. 17AUHI08 R.BabySudha 17 A 

9. 17AUHI09 S.Bilgates 18 O 

10. 17AUHI10 I. Carolin Maria Jency 17 A 

11. 17AUHI11 D.Devika 18 O 

12. 17AUHI12 R.Dhanalakshmi 18 O 

13. 17AUHI13 R.Dhanalakshmi 17 A 

14. 17AUHI14 R.Espha 18 O 

15. 17AUHI15 J.Girija 19 A 

16. 17AUHI16 M.GraceDivya 18 O 

17. 17AUHI17 K.GuruSuriya 19 O 

18. 17AUHI18 S.InfantBesline 18 O 

19. 17AUHI19 T.JerinIndra 17 A 

20. 17AUHI20 K.Kanagavalli 17 A 

21. 17AUHI21 A.Karthika 19 O 

22. 17AUHI22 S.Karthikai Lakshmi 18 O 

23. 17AUHI23 S.LourdhuLuciyaViniba 17 A 

24. 17AUHI24 M.Manju 16 A 

25. 17AUHI25 R.MariaPrasana 15 A 

26. 17AUHI26 D.MariaSeeli 15 A 

27. 17AUHI27 R.MariyaRabecca 17 A 

28. 17AUHI28 A.MariyaRoja 14 A 

29. 17AUHI29 M.MariyaShalini 18 A 

30. 17AUHI30 P.MaryAntoVinnarasy 19 O 

31. 17AUHI31 D.Morgia 19 O 

32. 17AUHI32 M.Murugeswari 15 A 

33. 17AUHI33 R.Muthulakshmi 14 A 



34. 17AUHI34 K,MuthuSelvi 13 B 

35. 17AUHI35 S.Nandhini 19 O 

36. 17AUHI36 Y.Navisha 18 A 

37. 17AUHI37 A.NazruthinBegam 19 O 

38. 17AUHI38 E.Paraloga Nancy 19 O 

39. 17AUHI40 A.Petchiammal 17 A 

40. 17AUHI41 D.PuppyKani 13 B 

41. 17AUHI42 J.Rasathi - - 

42. 17AUHI43 M.Saraswathy 18 O 

43. 17AUHI44 R.Selva Lakshmi 17 O 

44. 17AUHI45 V.Selvarani - - 

45. 17AUHI46 C.ShaliniTheres 16 A 

46. 17AUHI47 B.Sinthuja 19 O 

47. 17AUHI48 R.Sona 18 A 

48. 17AUHI49 S.Sundaraselvi 16 A 

49. 17AUHI50 G.Swathi - - 

50. 17AUHI51 S.ThangaRajammal 19 O 

51. 17AUHI52 P.Thiyoditta Fernando 17 A 

52. 17AUHI53 C.ThusnevisInfanta 16 A 

53. 17AUHI54 K.UmaMaheswari 19 O 

54. 17AUHI55 M.Vaisnavi 16 A 

55. 17AUHI56 L.Veera Lakshmi 19 O 

56. 17AUHI57 K.ViyagulaVinsa 16 A 

57. 17AUHI58 Yagova Nissi 15 A 
 



Report of the Certificate Course 2019-2020 

 
Tally was offered as Certificate Course by the 

Department of History from 10th July 2019 to 12th March 2020 to 

the III year B.A. History students. Ms. S. Sheela was the 

Instructor and the course was held after the regular college 

hours from 2.00 p.m to 4 p.m for a total of 60 hours. The 

students were made to appear for an oral/ written test at the end 

of the programme and were issued certificates with Grade levels 

according to their percentage of attendance. 57 students enrolled 

in this programme and 54 students were benefitted out of this 

programme. 



 

CERTIFICATE 
 

 

 



St. Mary’s College (Autonomous)  
(Re-accredited with ‘A’+ Grade by NAAC) 

Thoothukudi – 628001.  
Certificate Course  

II B.Sc. Computer Science (2019-2020)  
Tally ERP 9 (60 Hours)  

 
  

 
  

+ 

Course Code:19CACS31 

Aim: To develop Employability skill 



Syllabus:  
Unit 1:  
Meaning of computerized Accounting-Importance-Computerized Accounting Vs Manual 

Accounting-Introduction to Architecture of TALLY-Creation of company-Creation of 

groups-Various kinds of groups-Multiple and Single-creation of ledgers-Various Kinds of 

ledgers.  

Unit 11:  
Entering vouchers-Journal voucher purchase voucher sales vouchers, receipt voucher payment 

voucher-Role and importance of function Keys.  

Unit III:  
Extraction of Trail Balance, Trading Account, Profit and Loss Account Balance sheet, Simple 

sums Alter-Select-Edit-Delete-Selection of Company.  

Unit IV:  
Introduction to inventories-Creation of Stock category-Stock group-Stock item-Editing and 

deletion of stock items-Usage of stock in voucher entry-Stock voucher on purchase order- 

Customer &amp; Supply analysis-Stock Journal entries.  

Unit V:  
Introduction to POS-Voucher Entry-Display of POS register-Introduction to VAT-Enabling 

VAT- Creation of Ledgers &amp; Stock items-Voucher Entry-Display of VAT report.  

  



 

Course Schedule  
S. No  Date  

1  09.07.2019  
2  10.07.2019  
3  16.07.2019  
4  17.07.2019  
5  31.07.2019  
6  06.08.2019  
7  07.08.2019  
8  13.08.2019  
9  14.08.2019  

10  20.08.2019  
11  21.08.2019  
12  10.09.2019  
13  24.09.2019  
14  25.09.2019  
15  03.12.2019  
16  04.12.2019  
17  10.12.2019  
18  11.12.2019  
19  17.12.2019  
20  21.01.2020  
21  22.01.2020  
22  28.01.2020  
23  29.01.2020  
24  04.02.2020  
25  05.02.2020  
26  25.02.2020  
27  26.03.2020  
28  04.03.2020  
29  10.03.2020  
30  11.03.2020  

     



  
  



  
  

  
  



Report:  

The Department of Computer Science launched a certificate course in Tally ERP 9 for second-year B.Sc. 

Computer Science students, spanning from 9th July 2019 to 11th March 2020. Ms. A.C. Luminal assumed the 

role of the instructor, conducting the course during post-regular college hours (2 p.m. to 4 p.m.). The focus 

of the course encompassed essential accounting functions within Tally ERP 9, including ledger creation, cash 

book management, and the preparation of a Balance sheet and Profit and Loss statements. The practical nature 

of the curriculum ensured that participants not only grasped theoretical concepts but also acquired practical 

skills applicable in professional settings. The certificate course in Tally ERP 9 proved to be highly beneficial 

for the students. 48 students enrolled and successfully completed the course. A total of 48 students were the 

beneficiaries of this course. 

  



P.Aarthi Angeline

A



St. Mary’s College(Autonomous),Thoothukudi 

(Re-accredited with A+ grade by NAAC) 
 
 

Department of Mathematics (SSC) 

offers 

Certificate Course 

on 

 Tally with GST         

SubjectCode:19CSMT31 

 

 

Introduction 

Tallyisacompletebusinessaccountingandinventorymanagementsoftwarethatprovides 

various facilities like Govt. supported formats, multi lingual operations, online functions and 

processing for small and medium business. 

 

Learning Objectives 

 To impart knowledge regarding concepts of financial accounting. Tally is an accounting 

package which is used for learning to maintain accounts 

 This course helps students to work with well known accounting software, i.e. TallyERP.9 

 

Learning Outcome 

 After successfully qualifying practical examination, students will be awarded certificate 

to work with well known accounting software, i.e. Tally ERP.9 

 Students by their own will create company, enter accounting voucher entries including 

advancevoucherentries,reconcilebankstatements,doaccrualadjustments,andalsoprint 

financial statements, etc. in Tally ERP.9 software 

 Students will possess required skill and can also be employed as Tally data entry operator. 



Training Module 

Duration: 30hours (2hours per day) 

 
 Goods and Service Tax: Basic Concepts in GST 

 Configuring GST in TallyERP.9 

 Creating Masters– Entering Transaction 

 Exempt Transaction under GST 

 Claiming ITC on Capital Goods 

 GST for Composite Dealers. 

 Tax deducted at Source: Basic Concepts of TDS 

 Creating Masters, Recording Transactions 

 Service Tax: Configuring Tally 

 Accounting for Advance Receipts 

 Accounting for Opening Service Tax 

 Basics of Payroll and Configuring 

 Payment of payroll and PF and ESI 

 Payroll Reports 

 

Training Methodology 

 Student –Centered 

 Cooperative Learning 

 Job oriented training methods 

 Knowledge-Based Method 

 Personalized Education 

 Hands on training 

Assessment 

 
 MCQbasedExamination 

 Assignments 

 

Instructor 
Ms. J . Flora 

StaffIncharge 

Ms. M.Kanaga 
Assistant Professor of Mathematics, 

St. Marys’s College(Autonomous), 

Thoothukudi.

6



 

 

Certificate Course 

Sub. Code: 19CSMT31                    Tally with GST 

      Hrs/Day : 2                                     Hrs/Sem:30 

 

 

Unit I 

Goods and Service Tax: Basic concepts in GST – Configuration GST in Tally ERP 9 – 

Creating masters – Entering Transaction – Accounting for return of Goods – Rate 

Difference in Purchase / Sales – Accounting for Interstate Transaction.   

 

Unit II 

Exempt Transaction with GST – Purchased from unregistered Dealers – 

claiming IT on Capital Goods – Interstate Branch Transfer – GST Reports –Practice 

Exercise – GST for Composite Dealers. 

 

Unit III 

            Tax Deducts at Source – Basic Concepts of TDS -  Configuring TDS in Tally ERP 9 

– Creating Masters – Recording Transactions – TDS Reports. 

 

Unit IV 

Service Tax : Configuring Tally ERP 9 for Service Tax – Creating Masters – 

Regarding Transaction – Accounting for Advance Receipts – Place and time of Supply of 

Service – Accounting for Opening Service Tax – Credits – Service Tax Report , 

 

Unit V 

                  Payroll : Basics of Payroll – Configuring Tally ERP 9 for Payroll tax complaint – 

Payment of Payroll – PF and ESI – Payroll Reports. 

 

 

TextBook: 

Mr. Ravinder Parmer : Tally ERP 9 with GST 
 



ST.MARY’S COLLEGE (AUTONOMOUS),THOOTHUKUDI 

Department of Mathematics (SSC) 

Certificate Course 

II B.Sc. Mathematics 

Course Schedule 

Course Title: Tally with GST            

Year: 2019 -2020 

Instructor: Ms.J.Flora 

S.No. Date 

1.  17.07.19 

2.  07.08.19 

3.  13.08.19 

4.  14.08.19 

5.  20.08.19 

6.  21.08.19 

7.  10.09.19 

8.  24.09.19 

9.  25.09.19 

10.  01.10.19 

11.  22.10.19 

12.  23.10.19 

13.  03.12.19 

14.  04.12.19 

15.  10.12.19 

16.  11.12.19 

17.  17.12.19 

18.  18.12.19 

19.  21.01.20 

20.  22.01.20 

21.  28.01.20 

22.  29.01.20 

23.  30.01.20 

24.  04.02.20 

25.  25.02.20 

26.  26.02.20 

27.  03.03.20 

28.  04.03.20 

29.  10.03.20 

30.  11.03.20 
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St. Mary’s College (Autonomous), Thoothukudi 

Department of Mathematics (SSC) 

Certificate ourse : Tally with GST 

Year : 2019-2020 

Grade Sheet 

 

SNo Reg. No. Names Grade 

1.  18SUMT01 R.Angelin Violet A 

2.  18SUMT02 S. Arun Jaslin A 
3.  18SUMT03 M.Bency A 
4.  18SUMT05 A.Dasnavis Snovitha A 
5.  18SUMT06 L.Deeba A 
6.  18SUMT07 T.Divya A 
7.  18SUMT08 A.Divya A 
8.  18SUMT09 M.Grana A 
9.  18SUMT10 J.Jancy Rani A 
10.  18SUMT11 B.Jasmine Jemima  A 
11.  18SUMT12 C.Jasmine Selvi A 
12.  18SUMT14 G.Josephine Jeeva A 
13.  18SUMT15 M.Jothika A 
14.  18SUMT16 S.Kavitha A 
15.  18SUMT17 S.Kirthika Nandhini A 
16.  18SUMT18 M.Kiruthiga A 
17.  18SUMT19 A Manju A 
18.  18SUMT20 M.Mari Sumitha A 
19.  18SUMT21 A. Mary Nisha A 
20.  18SUMT22 A.Mary Priyadharsini A 
21.  18SUMT23 G.Merlin Pushpam B 
22.  18SUMT24 M.Murugalakshmi A 
23.  18SUMT25 B.Parvathi A 
24.  18SUMT26 P.Pondeepa A 
25.  18SUMT27 G Prabha A 
26.  18SUMT28 S Rajalakshmi A 
27.  18SUMT29 S Rajeswari A 
28.  18SUMT30  M  Ramalakshmi  A 
29.  18SUMT31 E Ramalakshmi Ramya A 
30.  18SUMT32 G Renuka A 
31.  18SUMT34 V Selva Manisha A 
32.  18SUMT35 S Shanthini A 
33.  18SUMT36 K Sharon B 
34.  18SUMT37 L Sivasakthi Vembarasi A 
35.  18SUMT38 S Sudar Muthu Lakshmi A 
36.  18SUMT39 B Sudha A 
37.  18SUMT40 R Swathini A 
38.  18SUMT41 S Uma Devi A 
39.  18SUMT42 S Velarasi A 
40.  18SUMT43 A Virgin A 
41.  18SUMT44 S Yamuna Devi A 
42.  18SUMT45 V Yogashri A 



43.  18SUMT51 J Abigail Laz Shilba  A 
44.  18SUMT52 I Abisha A 
45.  18SUMT53 K Amirtha A 
46.  18SUMT54 G Anantha Jothi A 
47.  18SUMT55 J Ashika Subithra A 
48.  18SUMT56 T Ashish Praisy A 
49.  18SUMT57 B Depika A 
50.  18SUMT59 L George Monika A 
51.  18SUMT60 T Haripriya A 
52.  18SUMT61 V Jothika A 
53.  18SUMT62 P Kavitha Rajalakshmi A 
54.  18SUMT63 A Kiruba A 
55.  18SUMT64 S Kodesware A 
56.  18SUMT65 B Lakshmi A 
57.  18SUMT66 C Maharasi A 
58.  18SUMT67 S Manju Parkavi A 
59.  18SUMT68 A Maria Roselin Angel  Mary A 
60.  18SUMT69 C Mariswari A 
61.  18SUMT70 J Mistica Delci Abee A 
62.  18SUMT71 B Muthuveni B 
63.  18SUMT73 B Noorul Safiha B 
64.  18SUMT74 S Padmamari A 
65.  18SUMT75 K Parameswari A 
66.  18SUMT76 R Pethiammal A 
67.  18SUMT77 R Preethy Grace A 
68.  18SUMT78 K Priyadharshini A 
69.  18SUMT79 B Sakthi Archana A 
70.  18SUMT80 J Santhana Nivetha A 
71.  18SUMT81 N Sharmili A 
72.  18SUMT82 S Sneha A 
73.  18SUMT84 M Subalakshmi A 
74.  18SUMT85 G Subbulakshmi A 
75.  18SUMT86 C Swetha B 
76.  18SUMT87 S Swetha A 
77.  18SUMT88 U Uma Devi A 
78.  18SUMT89 L Vinnarasi A 
79.  18SUMT90 S Vishnu Rithi A 
80.  18SUMT92 C Yogeswari A 

 



 

Report of the Certificate Course 2019 -2020 

No: of Enrolment - 83 

No: of Beneficiaries - 80 

Tally with GST was offered as Certificate Course by the Department of Mathematics 

(SSC) from17 July 2019  – 11 March 2020  to the II year B.Sc. Maths SSC (Section A & B) 

students. Ms. J.Flora , the Instructors and the course was held after the regular college hours 

from 2.00 pm to 4 pm. The students were made to appear for a written test at the end of the 

programme and certificates were issued with Grade levels according to their percentage of 

attendance.  



 

 

 

 

 

 

has successfully completed the Certificate Course on

Tally with GST conducted during the academic year 2019 - 2020

with A Grade.

Ms. R. Angelin Violet – 18SUMT01

II B.Sc Mathematics

This is to certify that

ST. MARY'S COLLEGE (AUTONOMOUS), THOOTHUKUDI 
(Re-accredited with ‘A+’ Grade by NAAC)

CERTIFICATE

Instructor Principal

 

 

 



TALLY



                                                            AIM  

 This course is designed to equip participants with a thorough understanding of Tally, ·  

covering essential accounting, inventory, and financial management tools.  

 By the end of the course, students will gain proficiency in managing accounting processes,  

generating financial reports, and meeting compliance standards, including GST and TDS  

requirements.  

 Equip participants with a clear understanding of GST compliance requirements within  

Tally, including the configuration of GST settings, mapping tax rates to items, and  

managing various tax types.  

                            

                                                                                

OBJECTIVES  

 Equip students with the ability to navigate Tally's interface, manage multiple company  

profiles, and efficiently use Tally's accounting and inventory features to streamline business  

processes.  

 Ensure students can accurately record transactions, manage ledgers and generate financial  

reports (like balance sheets and profit & loss statements).  

 Train users on inventory management, stock transfers, manufacturing tracking, and payroll  

processing in Tally, allowing for accurate and organized business operations.   

 

                               COURSE OUTCOMES  

 Equip students in use of accounting software for general accounting requirements.  

 Enable students handle manufacturing concern accounting, service accounting and so on.  

 Able to create Google Forms for data analysis and interpretation purpose.  

 Students will be equipped with the basics of the accounting cycle  through accounting  

software 

 Students do possess required skill and can also be employed as  Tally data entry  

operator.  



 



         SCHEDULE 

III Year  Course Code:19CAEC51             Total Hours:30             Time:2.30.p.m-4.p.m 

   Course In-charge:Ms.P.Jeyalakshmi                                 Staff In-charge:Dr.D.Amutha 
 

 
 

S.No. Date Timings 

1 04.07.2019 2.30.p.mto 4.p.m 

2 08.07.2019 2.30.p.mto 4.p.m 

3 11.07.2019 2.30.p.mto 4.p.m 

4 15.07.2019 2.30.p.mto 4.p.m 

5 18.07.2019 2.30.p.mto 4.p.m 

6 08.08.2019 2.30.p.mto 4.p.m 

7 19.08.2019 2.30.p.mto 4.p.m 

8 22.08.2019 2.30.p.mto 4.p.m 

9 09.09.2019 2.30.p.mto 4.p.m 

10 12.09.2019 2.30.p.mto 4.p.m 

11 15.09.2019 2.30.p.mto 4.p.m 

12 23.09.2019 2.30.p.mto 4.p.m 

13 26.09.2019 2.30.p.mto 4.p.m 

14 30.09.2019 2.30.p.mto 4.p.m 

15 03.10.2019 2.30.p.mto 4.p.m  

16 17.10.2019 2.30.p.mto 4.p.m 

17 21.10.2019 2.30.p.mto 4.p.m 

18 24.10.2019 2.30.p.mto 4.p.m 

19 05.12.2019 2.30.p.mto 4.p.m 

20 12.12.2019 2.30.p.mto 4.p.m 

21 16.12.2019 2.30.p.mto 4.p.m 

22 19.12.2019 2.30.p.mto 4.p.m 

23 02.01.2020 2.30.p.mto 4.p.m 

24 20.01.2020 2.30.p.mto 4.p.m 

25 23.01.2020 2.30.p.mto 4.p.m 

26 27.01.2020 2.30.p.mto 4.p.m 

27 30.01.2020 2.30.p.mto 4.p.m 

28 03.02.2020 2.30.p.mto 4.p.m 

29 06.02.2020 2.30.p.mto 4.p.m 
 

TOTAL NUMBER OF HOURS:30 





i\ 



St. Mary’s College (Autonomous), Thoothukudi 

  III B.A. Economic 

Certificate Course – Career Oriented Programme 

TALLY - 2019-2020 

Sl.no Student Name Mark Grade 
1 ABISHEKA.G 87 A Grade 
2 ABITHA.S 67 A Grade 
3 ANTONY JASMINE.A 82 A Grade 
4 ANTONY LOURDU MISILDA.M 84 A Grade 
5 ANTONY PRIENCY.J 75 A Grade 
6 ANTONYY THANGA SATHANA.P 62 A Grade 
7 ARCHANA DEVI.P 75 A Grade 
8 ASHA.S 74 A Grade 
9 BANU.S 73 A Grade 

10 BEBINSHA.B 84 A Grade 
11 CHANDRIKA.G 68 A Grade 
12 DHANAVALLI.G 75 A Grade 
13 ESWARI.S 73 A Grade 
14 GOKILA.K 83 A Grade 
15 GOWSHIKA.S 81 A Grade 
16 HEPSIBA.J.A 70 A Grade 
17 JEYALAKSHMI.N 72 A Grade 
18 JOYSTA.J 86 A Grade 
19 KANNIAMMAL.S 76 A Grade 
20 KAVI PRIYA.M 74 A Grade 
21 KEVINA.A 73 A Grade 
22 KRISHNA VENI.K 72 A Grade 
23 LINCY.J 80 A Grade 
24 MAGISHA.M 86 A Grade 
25 MANGAI SAKTHI KUMARI.P 88 A Grade 
26 MANIMALA.L 75 A Grade 
27 MANJU.K 76 A Grade 
28 MARIA CADLIN.A 73 A Grade 
29 MARIYA DHIVYA.J 84 A Grade 
30 MARIA SHALINI 72 A Grade 
31 MARY PORGIA.J 81 A Grade 
32 MICHCAL PRINCYA.M 76 A Grade 
33 NANDHINI PACKIAM.M 73 A Grade 





                                                 Certificate Course Report 

 
Department of Economics offered Certificate course on Tally in the academic year 2019-

2020 from 04.07.2019 to 06.02.2020 to introduce the students to software skills. It Provided 

hands-on use of user interface and company management, Vouchers and Ledgers, Point of 

sales and budgets, Tax Deducted at source, Accounting and Reports. A total of 51 students 

got benefit from this certificate course. This enabled students to be familiar with emerging 

trends in Tally.The certificate course was 30 hours duration course. The certificate course 

instructor was M.Jeyalakshmi. The certificate course classes was held both in odd semester 

and even semester. 
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ST .MARY’S COLLEGE (AUTONOMOUS) 
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            (Re- accredited with A+ Grade by NAAC) 

 
 

      Department of Mathematics 

offers 
Certificate Course 

on 

TALLY. ERP 9 

 2019-2020 

                 Course Code:19CAMT31 
 

 

 
 



Aim 

To equip students with practical skills in Tally.ERP 9 for effective financial 

accounting and inventory management. 

Objectives 

 Understand basic accounting principles. 

 Learn Tally.ERP 9 features and functionalities. 

 Manage inventory and stock valuation. 

 Generate financial reports. 

 Apply skills through hands-on practice. 

Course Outcomes 

Upon Completion of the Course, the studentswill be able to: 

 Use Tally.ERP 9 for financial accounting. 

 Create and manage ledgers and vouchers. 

 Handle inventory tracking. 

 Generate and analyze financial reports. 

 Apply accounting knowledge in practical scenarios.  



 

 

 

 

 

 

 

 



DEPARTMENT OF MATHEMATICS 

SCHEDULE FOR CERTIFICATE COURSE 

II  B.Sc. Mathematics 

2019-2020 

Course Name: Tally.ERP9 

Course Code : 19CAMT31 

Staff In-charge: Dr. G. Priscilla Pacifica 

Instructor: Ms. M. Jeyalakshmi. 

 

S. No. Date Day 

1. 09. 07. 2019 Tuesday 

2. 10. 07. 2019 Wednesday 

3. 17. 07. 2019 Wednesday 

4. 07. 08. 2019 Wednesday 

5. 13. 08. 2019 Tuesday 

6. 14. 08. 2019 Wednesday 

7. 20. 08. 2019 Tuesday 

8. 21. 08. 2019 Wednesday 

9. 10. 09. 2019 Tuesday 

10. 24. 09. 2019 Tuesday 

11. 25. 09. 2019 Wednesday 

12. 01. 10. 2019 Tuesday 

13. 22. 10. 2019 Tuesday 

14. 23. 10. 2019 Wednesday 

15. 03. 12. 2019 Tuesday 

16. 04. 12. 2019 Wednesday 

17. 10. 12. 2019 Tuesday 

18. 11. 12. 2019 Wednesday 

19. 17. 12. 2019 Tuesday 

20. 18. 12. 2019 Wednesday 



21. 21. 01. 2020 Tuesday 

22. 22. 01. 2020 Wednesday 

23. 28. 01. 2020 Tuesday 

24. 29. 01. 2020 Wednesday 

25. 04. 02. 2020 Tuesday 

26. 05. 02. 2020 Wednesday 

27. 25. 02. 2020 Tuesday 

28. 26. 02. 2020 Wednesday 

29. 04. 03. 2020 Wednesday 

30. 10. 03. 2020 Tuesday 



 



 



ST.MARY’S COLLEGE (AUTONOMOUS), THOOTHUKUDI 

CERTIFICATE COURSE-TALLY 2019-2020 

II B.Sc. MATHEMATICS 

S. No NAME Reg. No  GRADE 

1 Amala Amisha M 18AUMT01 A 

2 Anitha Mathi P 18AUMT02 B 

3 Anushya Devi A 18AUMT03 A 

4 Archana G 18AUMT04 A 

5 Arul Mozhi M 18AUMT05 A 

6 Basilsarah A 18AUMT07 B 

7 Brindha B 18AUMT09 B 

8 Charlet Jenisha J 18AUMT11 A 

9 Chellammal P 18AUMT12 B 

10 Deepika A 18AUMT13 A 

11 Deilini Sugeirtha D 18AUMT14 A 

12 Dharshana Mishal P 18AUMT16 A 

13 Doni Limra M 18AUMT17 B 

14 Elizebeth Soosma A 18AUMT18 B 

15 Emibha S 18AUMT19 B 

16 Emima P 18AUMT20 B 

17 Esba J 18AUMT21 B 

18 Herina H 18AUMT22 B 

19 Jasmine N 18AUMT23 A 

20 Jemina R 18AUMT24 B 

21 Jency P 18AUMT25 B 

22 Jenita Adlinde G 18AUMT26 B 

23 Jessica Vaz R 18AUMT27 B 

24 Joan Silviya G 18AUMT28 A 

25 Kalaivani K 18AUMT29 A 

26 Keerthika M 18AUMT30 A 

27 Lakshmi Priya V S 18AUMT31 B 

28 Lijoni A 18AUMT32 A 

29 Lirancitha R 18AUMT33 A 

30 Lourduthangagnanamicheal T 18AUMT34 A 

31 Maria Stephino  X 18AUMT35 A 

32 Mariya Lurdu Abiya N 18AUMT36 A 

33 Muthumari K 18AUMT37 A 

34 Muthuramu P 18AUMT38 A 

35 Prethi S 18AUMT39 A 

36 Ramadevi K 18AUMT40 A 

37 Ranjitha M 18AUMT41 B 

38 Rathna Abisha A 18AUMT42 A 

39 Rishiba S 18AUMT43 A 

40 Salini M 18AUMT44 B 

41 Seffrina C 18AUMT45 A 

42 Seyad Ali Fathima M 18AUMT46 A 

43 Sini Divya  A 18AUMT48 B 

44 Sivagami  M 18AUMT49 A 



45 Snowthisha S 18AUMT50 A 

46 Suriya Prabha  A 18AUMT51 A 

47 Vanitha S 18AUMT52 B 

48 Veeralakshmi V 18AUMT53 A 

49 Vinishno Angelin M 18AUMT55 A 

 
 



DEPARTMENT OF MATHEMATICS 

REPORT 

CERTIFICATE COURSE 

II B.Sc. Mathematics 

2019-2020 

 
Tally. ERP 9 was offered as a Certificate Course by the D epartment of Mathematics, 

St. Mary’s College (Autonomous), Thoothukudi to the II UG students from 9th July 2019 to 

10th March 2020. Ms. M. Jeyalakshmi., trainer from RJ Computers-Education Centre was 

the course instructor. Out of 51 students enrolled the course, 49 students completed 

successfully. The course was held after the regular college hours for 60 hours. The students 

were made to appear for the practical test at the end of the programme and were issued 

certificates with Grade levels according to their involvement towards the course, skill 

obtained, score in practical test and percentage of attendance. 49 students from II B.Sc. 

Mathematics benefitted out of this programme. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



 

 
 

 

 

 

 


