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5.1.3 Capacity development and skills enhancement activities are organised for        

improving students9 capability 

 

 

 

 

     Total number of Programmes: 19 
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Criterion: V - Student Support and Progression 

5.1 - Student Support 

Year: 2018-2023 
 

         Trends in Technology 

2021 - 22 



























Quantitative aptitude 

ST.MARY'S COLLEGE AUTONOMOUS) 

CERTIFICATE COURSE ON BANK EXAM 

Reasoning Ability 

III B.Com (Department of Commerce) 

English Language 

SELF-FINANCING COURSE 

Number Systems, Ratio & Proportion, Percentage & Averages, Profit & Loss, Mixtures & 

Alligations, Simple Interest & Compound Interest, Surds & Indices, Time & Distance, 
Mensuration � Cylinder, Cone, Sphere, Sequence & Series, Permutation & Combination & 

Probability, Quadratic Equations, Data Interpretation. 

ACADEMIC YEAR 202l2022 

Sitting Arrangements, Tabulation, Logical Reasoning, Syllogism, Input Output, Coding, 

Decoding, Alphanumeric Series, Ranking/ Direction/ Alphabet Test, Data Sufficiency, 

Coded Inequalities, Non verbal reasoning. 

Reading Comprehension, Cloze test, Error Spotting, Sentence Correction, Para Jumbles. 

Vocabulary, Multiple Meaning words, Paragraph, Completion and new pattern questions 
of various types. 

Course Co-ordinator: Mr. Prince- Cell No.: 9994106510 



S. No. 

2 

4 

5 

6 

7 

9 

10 

11 

12 

13 

14 

15 

St. Mary's College (Autonomous), Thoothukudi 

Department of Commerce (SSC) 

Schedule for Certificate Course 

Date 

13.07.2021 

14.07.2021 

15.07.2021 

16.07.2021 

19.07.2021 

20.07.2021 

22.07.2021 

23.07.2021 

26.07.2021 

27.07.2021 

28.07.2021 

29.07.2021 

30.07.2021 

02.08.2021 

03.08.2021 

Academic Year 2021-22/ 

Day 

Tuesday 

Wednesday 

Thursday 

Friday 

Monday 

Tuesday 

Thursday 

Friday 

Monday 

Tuesday 

Wednesday 

Thursday 

Friday 

Monday 

Tuesday 

Time 

2 pm - 4 pm (2 hours) 

2 pm -4 pm (2 hours) 

2 pm - 4 pm (2 hours) 

2 pm - 4 pm (2 hours) 

2 pm -4 pm (2 hours) 

2 pm - 4 pm (2 hours) 

2 pm -4 pm (2 hours) 

2 pm - 4 pm (2 hours) 

2 pm -4 pm (2 hours) 

2 pm -4 pm (2 hours) 

2 pm -4 pm (2 hours) 

2 pm -4 pm (2 hours) 

2 pm - 4 pm (2 hours) 

2 pm � 4 pm (2 hours) 

2 pm - 4 pm (2 hours) 



 Attendance for Banking 2021-2022  July 13th-Aug 3rd 2021
 Register No  1. Name  13  14  15  16  17  19  20  23  24  26  27 28  29  30  2.8.21  3
 19SUCA38  R.Rithika Vigna  x  x  x  x  x  x  x  x  x  x  x  x  x  x  x  x
 19SUCA27  Muthu Shivani M  x  x  x  x  x  x  x  x  x  x  x  x  x  x  x  x
 19SUCA55  M.Syedali Fathima  a  x  a  x  x  x  x  x  x  x  x  x  x  x  a  x
 19SUCA12  J. Denila  x  x  x  x  x  x  x  x  x  x  x  x  x  x  x  x
 19suca53  M.sutha  x  x  x  a  x  x  x  x  x  x  x  x  x  x  x  x
 19SUCA54  V.swetha  x  x  x  x  x  x  x  x  x  x  x  x  x  a  x  a
 19SUCA23  Kiran Lydia.S  x  x  x  x  x  x  a  x  x  x  x  x  x  x  x  x
 19SUCA43  S. Shahila Banu  x  x  x  x  x  x  x  x  x  x  x  x  a  x  x  a
 19SUCA42  Santhi.S  x  x  x  x  x  x  x  x  x  x  x  x  x  x  x  x
 19SUCA52  S.Subbu Lakshmi  x  a  x  a  x  x  x  x  x  x  x  x  x  x  x  x
 19SUCA25  V.Maria MichlineRittikka  x  x  x  x  x  x  x  x  x  x  x  x  x  x  x  x
 19SUCA41  G.Sandrin Motha  x  x  x  a  a  x  x  x  x  x  x  x  x  x  x  x
 19SUCA46  S.Shalini  x  x  x  x  x  x  x  x  x  x  x  x  x  x  x  x
 19SUCA50  J. Soundarya  x  x  x  x  x  x  x  x  x  x  x  x  x  x  x  x
 19SUCA37  K.Rishwin Shibana  x  x  x  x  x  x  x  x  x  x  x  x  x  x  x  x
 19SUCA57  vinisha.R  x  x  x  x  x  x  x  x  x  a  x  x  x  x  x  x
 19SUCA03  S.Anchana  x  x  x  x  x  a  x  x  x  x  x  x  x  x  x  x
 19SUCB25  A.Thivya Ranjani  x  x  x  x  x  x  x  x  x  x  x  x  x  x  x  x
 19SUCB01  J. Abisha  x  x  x  x  a  x  x  x  x  x  a  x  x  x  x  x
 19SUCB27  M.Uma Lakshmi  x  x  x  x  x  x  a  x  x  x  x  x  x  x  x  x
 19SUCB13  N.kayathri  x  x  x  x  x  x  x  x  a  x  x  a  x  x  x  x
 19SUCB24  A.Thilsath Begam  x  x  x  x  x  x  a  a  x  x  x  x  x  x  x  x
 19SUCB12  M.Gokula priya  x  x  x  x  x  x  x  x  x  x  x  x  a  x  x  x
 19SUCC07  P. Karpaga Mariammal  x  x  x  x  x  x  x  x  x  x  x  x  x  x  x  x
 19SUCC18  D.Flexy  x  x  x  x  x  x  x  x  x  x  x  x  x  x  x  x
 19succ34  Paraloga Fatima Vinoba.A  x  x  x  x  x  x  x  x  x  x  x  x  x  a  x  x
 19SUCC04  B. Vennila  x  x  x  x  x  x  x  x  x  x  x  x  x  x  x  x
 19SUCC31  M.Brightina Livya  x  x  x  x  x  x  x  x  x  x  x  x  x  x  x  x
 19SUCC26  Sweetlin .R  x  x  x  x  x  x  x  x  x  x  x  x  x  x  x  x



 19SUCC29  R.SHOBANA  x  x  x  x  x  x  x  x  x  x  x  x  x  x  x  x
 19SUCC05  Sneha.G  x  x  x  x  x  x  x  x  x  x  x  x  x  x  x  x
 19SUCC08  DAPHNIE PRABA B  x  x  x  x  x  x  x  x  x  x  x  x  x  x  x  x
 19SUCC11  J. Jenifer  x  x  x  x  x  x  x  x  x  x  x  x  x  x  x  x
 19SUCC30  M. Jeya Barbaral  x  x  x  x  x  x  x  x  x  x  x  x  x  x  x  x
 19SUCC30  Suji.V  x  x  x  x  x  x  x  x  x  x  x  x  x  x  x  x



Reg. No 

19SUCA03 

19SUCA12 

19SUCA23 

19SUCA25 

19SUCA27 

19SUCA37 

19SUCA42 

19SUCA43 

19SUCA46 

19SUCA50 

19SUCAS2 

19SUCAS3 

19SUCA54 

19SUCA38 RITHIKA VIGNA .R 

19SUCAS5 

19SUCAS7 

19SUCA41 SANDRIN MOTHA .G 

19SUCBO1 

19SUCB07 

19SUCB12 

St. Mary's College (Autonomous) Thoothukudi 

Department of Commerce (SSC) 

Career Oriented Course- Bank Coaching Exam 

19SUCB13 

19SUCB24 

ANCHANA .S 

Name of the Student 

DENILA .J 

KIRAN LYDIA.S 

MARIA MICHLINE RITTIKA .V 

MUTHU SHIVANI .M 

RISHWIN SHIBANA K 

SANTHI .S 

Academnic Year 2021-2022 

SHAHILA BANU .S 

SHALINI .S 

SOUNDARYA .J 

SUTHA .M 

III B.COM Mark List 

SUBBU LAKSHMI .S 

SWETHA.V 

VINISHA .R 

SYEDALI FATHIMA M 

ABISHA .J 

GOKULA PRIYA .M 

KAYATHRI .N 

KARPAGA MARIAMMAL .P 

THILSATH BEGAM .A 

Marks 

42 

38 

41 

41 

42 

40 

42 

43 

41 

40 

39 

40 

38 

40 

40 

35 

40 

37 

35 

38 

36 

40 

Grade 

A 

B 

A 

A 

A 

A 

A 

A 

A 

A 

B 

A 

B 

A 

B 

A 

B 

B 

B 

B 

A 

Attendance 

Percentage 

93% 

80% 

100% 

66% 

100% 

87% 

100% 

93% 

87% 

100% 

100% 

100% 

93% 

47% 

87% 

87% 

60% 

93% 

87% 

93% 

73% 

87% 



19SUCB25 

19SUCB27 

19SUCC04 

19SUCCO7 

19SUCCO8 

19SUCCO05 DAPHNE PRABAB 

19SUCCII 

19SUCC18 

19SUCC26 

19SUCC29 

19SUCC30 

THIVYA RANJANI.A 

19SUCC31 

UMA LAKSHMILM 

BRIGHTINA LIVYA .M 

FLEXY.D 

JENIFERJ 

JEYA BARBARAL .M 

PARALOGA FATIMA VINOBA .A 

SHOBANA R 

SNEHA.G 

SUJI .V 

SWEETLIN �R 

19SUCC34 VENNILA .B 

36 

32 

36 

42 

36 

36 

37 

35 

33 

31 

37 

A 

42 

B 

B 

B 

A 

B 

B 

B 

B 

B 

B 

A 

87 

87% 

67% 

80% 

60% 

60% 

67% 

73% 

80% 

60% 

80% 

100% 



                       ST. MARY’S COLLEGE (Autonomous), Thoothukudi 

                             DEPARTMENT OF COMMERCE (SSC) 

                            CERTIFICATE COURSE ON BANKING 

                              Report of Certificate Course 2021 – 2022 

 

                    Certificate course on Investment Management was offered by the department of 

Commerce (SSC), from 13.7.2021 to 3.8.2021  to the III year B. Com  students and the course 

was held after the regular college hours. 30 hours were offered as per the schedule enclosed. 

The students were given assignments and were made to appear for a written test at the end of 

the program. The students were issued certificate with grade levels according to their marks 

and their percentage of attendance.  35 students were benefitted from this program. 

 





 

ST. MARY’S COLLEGE (AUTONOMOUS) 
   Re-accredited with 8A+9 grade by NAAC (4th Cycle) 

Thoothukudi 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

CERTIFICATE COURSE  

FOR UG - I YEAR  

2021-2022 

BASICS OF COMPUTER 

      Course Code: 21CUBC12   Duration: 30 hours 

 



 

 

 

Aim: 

To provide foundational skills and knowledge in using essential software applications. 

It covers fundamental computer operations and introduces key tools like MS Word, MS Excel, 

and MS PowerPoint. The course is designed to enable students to perform word processing, 

spreadsheet management, and presentation creation efficiently. 

Course Objectives: 

 Understand the fundamentals of computers 

 Develop word processing skills 

 Perform calculations in spreadsheets 

 Create professional presentations 

 Apply practical computer skills 

 

Course Outcomes: 

After completion of the course, students would be able: 

 To understand the basics of Microsoft Office. 

 To create, edit, save and print documents with list tables, header, footer, graphics etc. 

 To generate equations, sample calculations, and basic diagrams in Microsoft Word. 

 To perform calculations in Microsoft Excel using both manually imputing formulas and  

built-in Functions. 

 To generate simple and effective tables, charts and graphs to describe experimental data 

in Microsoft Excel. 

 To design presentations using image, video, audio, animation and transition in Microsoft 

Power Point. 

 

 

     Course Code: 21CUBC12             BASICS OF COMPUTER              Duration: 30 Hours 



 

SYLLABUS 

Introduction to Microsoft Word 

Introduction- Word Processing Basics-Opening Word Processing Package-Menu Bar-Using 

The Help-Using The Icons Below Menu Bar-Opening and closing Documents-Opening 

Documents-Save and Save as-Page Setup- Print Preview-Printing of Documents-Text 

Creation and manipulation-Document Creation-Editing Text-Text Selection-Cut, Copy and 

Paste-Spell check-Thesaurus-Formatting the Text-Font and Size selection-Alignment of Text 

-Paragraph Indenting- Bullets and Numbering- Changing case-Table Manipulation-Draw 

Table-Changing cell width and height-Alignment of Text in cell-Delete / Insertion of row and 

column-Border and shading. 

 

Introduction to Microsoft Excel 

Introduction-Elements of Electronic Spread Sheet-Opening of Spread Sheet- Addressing of 

Cells-Printing of Spread Sheet-Saving Workbooks-Manipulation of Cells-Entering Text, 

Numbers and Dates-Creating Text, Number and Date Series-Editing Worksheet Data- 

Inserting and Deleting Rows, Column-Changing Cell Height and Width-Formulas and 

Function- Using Formulas-Function. 

 

Introduction to Microsoft PowerPoint 

Introduction - Opening a PowerPoint Presentation-Saving a Presentation - Creation of 

Presentation-Creating a Presentation Using a Template-Creating a Blank Presentation- 

Entering and Editing Text-Inserting And Deleting Slides in a Presentation-Preparation of 

Slides-Inserting Word Table or An Excel Worksheet-Adding Clip Art Pictures-Inserting 

Other Objects-Resizing and Scaling an Object-Presentation of Slides-Viewing A 

Presentation-Choosing a Set Up for Presentation-Printing Slides And Handouts- Slide Show-

Running a Slide Show-Transition and Slide Timings-Automating a Slide Show. 

  

 

 

 



 

 

 

Learning Approach: 

 Interactive /Participative Learning  

 Application based Learning 

 Practical Learning  

 Problem Solving Method 

 Video Lectures 

 Individual Exercises (Brainstorming) 

Takeaway of the Course: 

 Soft copy of the PPT & PDF shared with the students 

 Software (trial version) shared with the students 

Infrastructure Support: 

 A classroom with Projector 

 Smart Board 

 Computer Lab 

 

 

************** 

          METHODOLOGY: 



ST. MARY’S COLLEGE (Autonomous) -THOOTHUKUDI 

I UG Certificate Course 2021- 2022 

BASICS OF COMPUTER (SSC)  

COURSE SCHEDULE 

 

Course Code: 21CUBC12       Duration: 30 Hours 

S. No. Topics  Date 

1.  MS Word – Opening, Saving a document, Menu bar, Page 

Setup, Printing 

21.02.2022 

2.  MS Word – Text Creation and Manipulation, Font face, 

size, Document Creation, watermark, page color, page 

border 

22.02.2022 

3.  MS Word – Inserting Pictures, Shapes, Smart Art, Chart, 

Hyperlink, Header & Footer 

23.02.2022 

4.  MS Word – Text editing, formatting, alignment, spell 

check, Equation, Symbols 

24.02.2022 

5.  MS Word – Paragraph formatting, Bullets & Numbering, 

Table Creation 

25.02.2022 

6.  MS EXCEL – Opening Spreadsheet, addressing of cells, 

editing a spreadsheet, saving and printing 

28.02.2022 

7.  MS EXCEL– Inserting Pictures, Shapes, Smart Art, Chart, 

Hyperlink, Header & Footer 

01.03.2022 

8.  MS EXCEL – Working with formulas (AutoSum, logical, 

text) 

02.03.2022 

9.  MS EXCEL – Working with formulas (Date & Time, Math 

& Trig, Financial) 

03.03.2022 

10.  MS EXCEL – Data Tools 07.03.2022 

11.  MS PPT – Opening PPT, Saving PPT, Creating a 

presentation, Inserting a new slide, Layout, Slide Show 

08.03.2022 

12.  MS PPT - Inserting Pictures, Shapes, Clip Art, Smart Art, 

Chart, Hyperlink, Header & Footer, Slide Number 

09.03.2022 

13.  MS PPT – Design and Transitions 25.03.2022 

14.  MS PPT – Animations, Printing Slides and Handout 28.03.2022 

15.  Certificate Course Final Exam 29.03.2022 

 
 



ST. MARY'S COLLEGE 
(Autonomous) THOOTHUKUDI 628 001. 

REGISTER OF ATTENDANCE 

1 2 3 4 5 6 7 8 9 10 
2021-202FOR THE MONTHOF 

11 12 13 141516 17 18 19 20121|22 23 24/ 25 26 27 28 2930 31 
************ ** 

S. Name of Pupils
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RisUBA O1 
RISucA R_ 
21SUCA36 
RLSucAA5 
21SucAA41 
21SucB O1 
RISuCB2
21SucB28

No. 
AAMES

T BBAl 
I 8Car Gennal

AMuTHA S 
R: |ABL S- 
3 RYADHARStLNLR 

V4STELA B 
6:SugXala DEVL: R 
ARTHI M 

IELACkpiA: M- 
& NESLUAL. N- 

9SARAN YAA k- 
loGLoRY TRA BOSA S8 

tShoBANA P 
lRRIZAMAA k- 

3AIGY GRACELIA I- 
HMARIA DECIA:R- 

L6DEYL MUTHAMMA B 
RuTH 

MonAMED SAMARRA S 
aTasMIMA AsNLE P 
19ANu VARSH1aLL S: L 

2oBALA AMBIKAS 
RRATA RAIESuARI V 

R2aGA SANDRA: M 

AB 

TB:Com Genusl B 

2ISucBho 

21Sc B3- 
21SUCB42 

AB4a As BABAe|4B|Ae A8| At AAe AeA 

At A 4 B:ComBRISUCB2H
2SUENO5
RISUEAL21
R1SUMB 13 
RISuMBo1
21&uMBo3 

AB| 

T8SeMicnbiolo

T Be Microbic 

hBsePacheiogd|
21Su PS2e AB 

L8ComGnenesalA 

SGNATuRE OE IHESTA RE 



ST. MARY’S COLLEGE (Autonomous) -THOOTHUKUDI 

I UG Certificate Course 2021-2022 

BASICS OF COMPUTER (SSC) 

S. No.  Name Register No. Class Grade 

1.  
AMUTHA.S 21SUBA01 I BBA (SSC) B 

2.  
ABI.S 21SUCA02 I B.COM A (SSC) A 

3.  
PRIYADHARSHINI.R 21SUCA35 I B.COM A (SSC) B 

4.  
STELIN.B 21SUCA45 I B.COM A (SSC) A 

5.  
SUGUNA DEVI.R 21SUCA45 I B.COM A (SSC) A 

6.  
ARTHI.M 21SUCB07 I B.COM B (SSC) A 

7.  
ELACKYA.M 21SUCB12 I B.COM B (SSC) A 

8.  
NESLIN.N 21SUCB28 I B.COM B (SSC) A 

9.  
SARANYA.K 21SUCB40 I B.COM B (SSC) A 

10.  
GLORY TRABOSA.S 21SUCB13 I B.COM B (SSC) A 

11.  
SHOBANA.P 21SUCB42 I B.COM B (SSC) A 

12.  
RIZWANAA.K --------------- Long Absent --------------------------- ------ 

13.  
LINCY GRACELIN.J 21SUCB19 I B.COM B (SSC) A 

14.  
MARIA DELCIA.R 21SUCB24 I B.COM B (SSC) A 

15.  
DEVI MUTHAMMA.B 21SUEN05 I B.A. ENGLISH (SSC) A 

16.  
RUTH.L 21SUEN21 I B.A. ENGLISH (SSC) A 

17.  
MOHAMED SAMEERA.S 21SUMB13 I B.Sc. MICROBIOLOGY (SSC) A 

18.  
JASMINE ANNIE.P 21SUMB07 I B.Sc. MICROBIOLOGY (SSC) A 

19.  
ANU VARSHINI.S.L 21SUMB03 I B.Sc. MICROBIOLOGY(SSC) A 

20.  
BALA AMBIKA.S 21SUPS05 I B.Sc. PSYCHOLOGY (SSC) A 

21.  
RAJA RAJESWARI.V 21SUPS20 I B.Sc. PSYCHOLOGY (SSC) A 

22.  
YOGA SANDRA.M 21SUCA53 I B.COM A (SSC) A 

 

 

 

 



ST. MARY’S COLLEGE (Autonomous) -THOOTHUKUDI 

I UG Certificate Course 2021- 2022 

BASICS OF COMPUTER (SSC)  

REPORT 
 

Certificate Courses are offered by St. Mary's College (Autonomous) in Thoothukudi for first-

year undergraduate students. Students can learn Microsoft Word, Excel, and PowerPoint 

Presentation in this course. This certificate course enrolled 22 UG Self-Supporting Course 

(SSC) students. The practical classes are given for 30 hours by Dr. A. Vithya Vijayalakshmi, 

Assistant Professor, PG Department of Computer Science (SSC), St. Mary’s College 

(Autonomous) Thoothukudi in the computer lab (SSC - G12) between February 21, 2022 and 

March 29, 2022. After passing the theoretical and practical exams, 21 students earned 

certificates for successfully completing the course.  

 



ST. MARY'S COLLEGE (AUTONOMOUS), THOOTHUKUDI 

(Re-accredited with A" Grade by NAAC) FIDE VVANT7 

CERTIFICATE COURSE 

(CERTIFICATE) LcouN 
SMARYS 

This is to certify that Ms. V. RATA RATESWARI of T8.S Psychologytsse) 

BASICS has actively participated and successfully completed a course on 

ComPUTER conducted for the academic year 

20 202 with A Grade 

Ce Rre 
Principal . Miary's College(Autonomous 

Instructor 

Thoothukudi-628 001 



 

21CUBC11 

Duration: 30 hours 



 

21CUBC11 



SYLLABUS   

Introduction to Microsoft Word  

Working with Documents - Opening & Saving files, Editing text documents, Inserting, Deleting, Cut, 

Copy, Paste, Undo, Redo, Find, Search, Replace, Formatting page & setting Margins, using Tool bars, 

Ruler, using Icons. Formatting Documents - Setting Font styles, Font selection- style, size, colour etc, 

Type face - Bold, Italic, Underline, Case settings, Highlighting, Special symbols, Equations, Setting 

Paragraph style, Alignments, Indents, Line Space, Margins, Bullets & Numbering. Setting Page style - 

Formatting Page, Border & Shading, Columns, Header & footer, Setting Footnotes & end notes – 

Shortcut Keys; Inserting manual page break, Column break and line break, Setting Document styles, 

Page Numbering. Creating Tables- Table settings, Borders, Alignments, Insertion, deletion, Merging, 

Splitting and Sorting. Inserting – Clip Arts, Pictures, Shapes, Charts etc., Tools – Word Completion, Spell 

Checks, Templates. Printing Documents.  

  

Introduction to Microsoft Excel  

Working with Spreadsheets- Opening Spreadsheet, Menus - main menu, Formula Editing, Formatting, 

Toolbars, Using Icons, Saving files, setting Margins, Rows, Columns & Cells, Referring Cells & Selecting 

Cells – Shortcut Keys. Entering & Deleting Data- Entering data, Cut, Copy, Paste, Undo, Redo, Filling 

Continuous rows, columns, Highlighting values, Find, Search & replace, Inserting Data, Insert Cells, 

Column, rows & sheets, Symbols, Clipart, Pictures, Shapes etc. Setting Formula – Financial, Logical, 

Text, Date & Time, Mathematical operations etc. Formatting Spreadsheets- Labelling columns & rows, 

Formatting- Cell, row, column & Sheet, Category - Alignment, Font, Border. Worksheet Row & Column 

Headers, Sheet Name, Row height & Column width, Sheet background, Colour etc, Borders & Shading – 

Shortcut keys. Working with sheets – Sorting, Filtering, Validation, Consolidation, Pivot tables and 

Subtotal. Creating Charts - Drawing. Printing.   

  

Introduction to Microsoft PowerPoint  

Introduction to presentation – Opening new presentation, Different presentation templates,  

Setting backgrounds, Selecting presentation layouts. Creating a presentation - Setting Presentation 

style, Adding text to the Presentation. Formatting a Presentation - Adding style, Colour, gradient fills, 

Arranging objects, Adding Header & Footer, Slide Background, Slide layout. Adding Graphics to the 

Presentation- Inserting pictures, tables etc. into presentation. Adding Effects to the Presentation- 

Setting Animation & transition effect. Presentation viewer- Running a Slide Show-Transition and Slide 

Timings-Automating a Slide Show. Printing Handouts.  

 

 

 



 



COURSE SCHEDULE  

  
Course Code: 21CUBC11  Duration: 30 Hours  

  

S. No.  Topics  Date  

1.  MS Word – Opening, Saving a document, Menu bar, Page 

Setup, Printing  

21.02.2022  

2.  MS Word – Text Creation and Manipulation, Font face, size, 

Document Creation, watermark, page color, page border  

22.02.2022  

3.  MS Word – Inserting Pictures, Shapes, Smart Art, Chart, 

Hyperlink, Header & Footer  

23.02.2022  

4.  MS Word – Text editing, formatting, alignment, spell check, 

Equation, Symbols  

24.02.2022  

5.  MS Word – Paragraph formatting, Bullets & Numbering, Table 

Creation  

25.02.2022  

6.  MS EXCEL – Opening Spreadsheet, addressing of cells, editing a 

spreadsheet, saving and printing  

28.02.2022  

7.  MS EXCEL– Inserting Pictures, Shapes, Smart Art, Chart, 

Hyperlink, Header & Footer  

01.03.2022  

8.  MS EXCEL – Working with formulas (AutoSum, logical, text)  02.03.2022  

9.  MS EXCEL – Working with formulas (Date & Time, Math & Trig, 

Financial)  

03.03.2022  

10.  MS EXCEL – Data Tools  07.03.2022  

11.  MS PPT – Opening PPT, Saving PPT, Creating a presentation, 

Inserting a new slide, Layout, Slide Show  

08.03.2022  

12.  MS PPT - Inserting Pictures, Shapes, Clip Art, Smart Art, Chart, 

Hyperlink, Header & Footer, Slide Number  

09.03.2022  

13.  MS PPT – Design and Transitions, Animations  25.03.2022  

14.  Practical Exam  28.03.2022  

15.  Theory Exam  29.03.2022  

 



 

 

 

 

 

 

 

 

 



 

 

 

 

 

 

 

 

 

 



Grade sheet 

Sl. 

No  

Reg No  Name  Theory  Practical  Attendance  Total  Grade  

50  100  

1  21AUEC05  Haseena Barakath.M  20  20  2  42  84  A  

2  21AUEC10  Lourdhu Jeba.M  20  24  4  48  96  A  

3  21AUEC19  Prisha.M  20  20  4  44  88  A  

4  21AUEN06  Antony Amala Brisky.A  20  25  4  49  98  A  

5  21AUEN29  Kaviya.M  20  25  4  49  98  A  

6  21AUEN42  Persis Victoriya.S  20  25  5  50  100  A  

7  21AUEN44  Priyadarshini.S  20  25  5  50  100  A  

8  21AUEN56  Stella Agnes Grace.B  20  25  4  49  98  A  

9  21AUPH11  Jenithra.L  20  20  1  41  82  A  

10  21AUPH13  Kaviya Priya.R  20  25  5  50  100  A  

11  21AUPH19  Meena.A  20  25  5  50  100  A  

12  21AUPH23  Neciha Vijayatharshini.B  20  24  3  47  94  A  

13  21AUPH24  Packia Lakshmi.R  20  25  5  50  100  A  

14  21AUPH27  Ramya.M  20  22  5  47  94  A  

15  21AUZO04  Arputha Denila.A  19  23  4  36  72  B  

16  21AUZO23  Muthulakshmi.S  15  25  3  43  86  A  

17  21AUZO24  Paraloga Elsi.A  19  25  5  49  98  A  

18  21AUZO26  Ponmuniammal.T  19  23  4  36  72  B  

19  21AUZO39  Sheela Rexy.R  19  25  5  49  98  A  

20  21AUBO03  Antony Steffigrap.N  20  25  5  50  100  A  

21  21AUBO06  Malar Nivedhitha.R  20  25  4  49  98  A  

22  21AUBO13  Prathiba.C  15  25  4  44  88  A  

23  21AUMT07  Ancy.C  20  25  3  48  96  A  

24  21AUMT15  Hari Priya.B  20  24  5  49  98  A  

25  21AUMT19  Joans Balscia.V  20  25  4  49  98  A  

26  21AUMT28  Preethi.N  20  25  5  50  100  A  

27  21AUMT32  Sarone Jebes.J  19  25  5  49  98  A  

28  21AUMT40  Subbu Lakshmi.S  20  25  5  50  100  A  

29  21AUCH12  Harini.P  20  25  4  49  98  A  

30  21AUCH13  Harini Subbulakshmi.K  20  25  5  50  100  A  

31  21AUCH18  Lakshmi Priya.D  20  25  4  49  98  A  

32  21AUCH19  Mahalakshmi.S.M  20  25  4  49  98  A  

33  21AUCH20  Maharasakthi.S  20  22  3  45  90  A  

34  21AUCH22  Manjula.B  20  25  4  49  98  A  

35  21AUCH33  Ponselvi.G  20  25  4  49  98  A  

36  21AUCH42  Swetha.S  20  25  5  50  100  A  

37  21AUCO04  Aksha.L  20  22  4  46  92  A  

38  21AUCO28  Gayathri.G  20  25  5  50  100  A  



39  21AUCO37  Joy Trebina.S  20  25  5  50  100  A  

40  21AUCO41  Little Flower.S  19  23  3  45  90  A  

41  21AUCO50  Nino.S  20  25  5  50  100  A  

42  21AUCO58  Reshma.R  20  24  2  46  92  A  

43  21AUCO60  Rickshika.M  18  23  3  44  88  A  

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



REPORT  

  

Certificate Courses are offered by St. Mary's College (Autonomous) in 

Thoothukudi for first-year undergraduate students from 21.02.2022 to 29.03.2022. 

Students learnt Microsoft Word, Excel, and PowerPoint Presentation in this 

Certificate Course. This course enrolled with a total of 46 students from the Regular 

UG courses. In the computer lab (E04), practical classes are held for 30 hours. After 

clearing the theoretical and practical exams, 43 students were awarded certificates 

for successfully completing the course.  
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PGANDRESEARCHDEPARTMENTOFCOMMERC

E ST. MARY9S COLLEGE (AUTONOMOUS) 

(Re–accreditedwith8A+8GradebyNAAC) 

THOOTHUKUDI-628001 

 

 

 

 

CAREER ORIENTED COURSE 

ON 

CHARTERED PUBLIC AUDITOR-Level 1 

 

 

 

 

 

 

 

 

 
CourseInstructor: Advocate. Mr.Muthu Kumar Raja, Founder, The 

Institutes of Chartered Public Auditors, Thoothukudi 

Duration: 40 hours Days: 20 

Session: 2p.m.– 4p.m. Mode:Online 

Teaching Methodology: Hands on Training CourseCode: 21CACO51 



ST.MARY9S COLLEGE (AUTONOMOUS),THOOTHUKUDI 

(Re-accredited with 8A9 grade by NAAC) 
PG & RESEARCH DEPARTMENT OF COMMERCE 

CAREER ORIENTED COURSE ON ENTREPRENEURSHIP –III B.Com  

2018-2019 

Duration: 60 hours                                              Course Code: 18CACO51 

 

Aim 

1. To understand the concept of entrepreneurship  

2. To help the students to start a business  

Objectives 
 

Learning Objectives 

1 To provide conceptual exposure to students on converting idea to a successful 

entrepreneurial firm 

2 To understand the scope of Entrepreneurship and the key areas of development 

3 To make students understand the financial assistance by the institutions, methods and tax 

Benefits 

4 To help students to identify significant changes and trends which create business 

Opportunities 

5 To enable students to explore new vistas of entrepreneurship in 21st century environment 

to generate innovative business ideas 

Course Outcome 
 

CO. No Upon completion of this course, students will be able to Knowledge 

Level 

1 recall the basic concepts of entrepreneurship and to 

familiarize the professional behaviour of an 

entrepreneur 

K 1 

2 review the knowledge about business and project 

reports for starting a new ventures 

K 2 

3 apply the principles of management in business 

activities and develop leadership skills to build a small 

scale industry 

K 3 

4 analyse the problems and opportunities, creative 

problem solving, developing a viable business model 

and entrepreneurial supporting system 

K 4 

5 assess the basics entrepreneurial skills and 

competencies to support business enterprise 

K 5 

 



CHARTERED PUBLIC AUDITOR – LEVEL 1 

Objective: 

To prepare the students to be self –employed. 
 

Outcome of the Course: 

To enrich the students to choose their career with confidence. 
 

Part I – Introduction 

Introduction to Professional Practice - Commerce Graduates as GST Practitioner - 

Commerce Graduate as Income Tax Practitioner 

 
Part II - Income Tax Practice 

Direct Taxes at a Glance - Basic Concept of Income Tax & Computation of 

Income under Various Heads - Income Tax Accounting Preparation for Proprietorship, 

OPC, LLP, Partnership Firm, Limited Companies, Trust, Society - Income Tax E filing 

System & Procedural Compliance PAN TDS TCS SAT Refund - Income Tax 

Assessment, Appeals & Revision - Income Tax Practitioner (ITP) Registration 

 
Part III - Goods and Services Tax Practice 

Basic of Goods and Services Tax (GST), Concept of Time, Value & Place of 

Taxable supply - Input Tax Credit & Computation of GST Liabilities - Procedural 

Compliance Under GST- Debit Note Credit note, E Way Bill, and Refund - GST 

E Filing GSTR 1, 2A,3B, 4, and 9 Forms ,(Monthly ,Quarterly and Annual Returns) - GST 

Account s Preparation, and GST Audit - GST (Registration Certificate) Registration & 

Goods and Services Tax Practitioner Registration 

 
Part- IV - Business Organization / Constitution Formation System 

One Person Company Formation - Partnership Firm Registration to Firm 

Registrar & Limited Liability Partnership Registration - Private Limited and Public 

Limited Company Registration- Trust, Society, Union Registration 

 
Part V Labour Law Practice 

Basic Concepts of Labour Laws - EPF, ESI Laws - EPF, ESI Registration & 

Monthly Returns- EPF, ESI Accounts, Audit and Appeals 

 
Part VI Business Registration Department Wise Procedures 

GST Registration - Micro, Small and Medium Enterprises Registration - Import 

and Export Code Registration- Foods Safety and Standard Authority of India 

Registration. 



 

 

PG and Research Department of Commerce 

2021-2022 

S.No. Date S.No. Date 

1 5.07.2021 11 19.07.2021 

2 6.07.2021 12 20.07.2021 

3 7.07.2021 13 21.07.2021 

4 8.07.2021 14 22.07.2021 

5 9.07.2021 15 23.07.2021 

6 12.07.2021 16 26.07.2021 

7 13.07.2021 17 27.07.2021 

8 14.07.2021 18 28.07.2021 

9 15.07.2021 19 29.07.2021 

10 16.07.2021 20 30.07.2021 

 



CAREER ORIENTED COURSE (2021- 2022) III B.Com - Chartered Public Auditors - Level 1 

Days 1 2 3 4 5 6 7 8 9 10 11 12 13 14 15 16 17 18 19 20     

Date 05.7 06.7 07.7 08.7 09.7 12.7 13.7 14.7 15.7 16.7 19.7 20.7 21.7 22.7 23.7 26.7 27.7 28.7 29.7 30.7 

Total No. 

of Day(s) 

Absent 

Percentage 

of 

Attendance 

Reg.No. 
2 - 4 

P.M  

2 - 4 

P.M 

2 - 4 

P.M 

2 - 4 

P.M  

2 - 4 

P.M  

2 - 4 

P.M  

2 - 4 

P.M  

2 - 4 

P.M  

2 - 4 

P.M  

2 - 4 

P.M  

2 - 4 

P.M  

2 - 4 

P.M  

2 - 4 

P.M  

2 - 4 

P.M  

2 - 4 

P.M  

2 - 4 

P.M  

2 - 4 

P.M 

2 - 4 

P.M  

2 - 4 

P.M  

2 - 4 

P.M   20 Days  40 Hours 

19AUCO01 x x x x x x x x x x x x x x x x x x x x 0 100 

19AUCO02 x x x x x x x x x x x x x x x x x x x x 0 100 

19AUCO03 x x x x x x x x x x x x x x x x x x x x 0 100 

19AUCO04 x x x x x x x x x x x x x x Ab x x x x x 1 95 

19AUCO05 x x x x x x x x x x x x x x x x x x x x 0 100 

19AUCO06 Ab Ab x Ab Ab x x x x x Ab x x x x x x x x x 5 75 

19AUCO07 x x x x x x x x x x x x x x x x x x x x 0 100 

19AUCO08 x x x x x x x x x x x x x x x x x x x x 0 100 

19AUCO09 x x Ab x x x x x x x x x x x x x x x x x 1 95 

19AUCO10 x Ab Ab x x x x Ab x x x x x x x x x Ab x x 4 80 

19AUCO11 x x x x x x x x x x x x x x x x x x x x 0 100 

19AUCO12 x x x x x x x x x x x x x x x x x Ab x x 1 95 

19AUCO13 x x x x x x x x x x x x x x Ab x x x x x 1 95 

19AUCO14 x x x x x x x x x x x x x x x x x x x x 0 100 

19AUCO15 x x x x x x x x x x x x x x x x x x x x 0 100 

19AUCO16 x x x x x x x x x x x x x x x x x x Ab x 1 95 

19AUCO17 x x x x Ab Ab Ab x x x x x x x x x x x x x 3 85 

19AUCO18 x x x x x x x x x x x x x x Ab x x x Ab x 2 90 

19AUCO19 x x x x x x x x x x x x x x x x x x x x 0 100 

19AUCO20 Ab Ab Ab x x Ab Ab Ab x x x x x x Ab x x x Ab x 8 60 

19AUCO21 x x x x x x x x x x x x x x x x x x x x 0 100 

19AUCO22 - - - - - - - - - - - - - - - - - - - - - - 

19AUCO23 x x x x x Ab x x x x x x x x x x x Ab x x 2 90 



19AUCO24 x x x x x Ab x x x x x x x x x x x x x x 1 95 

19AUCO25 x x x x x x x x x x x x x x x x x x x x 0 100 

19AUCO26 x Ab Ab Ab Ab Ab Ab x x Ab x x Ab x x x x x x x 8 60 

19AUCO28 x x x x x x x x x x x x x x x x x x x x 0 100 

19AUCO29 x x x x x x x x x x x x x x x x x x x x 0 100 

19AUCO30 x x x x x x x x x x x x x x x x x x x x 0 100 

19AUCO31 - - - - - - - - - - - - - - - - - - - - - - 

19AUCO32 x x x x x x x x x x x x x x x x x x x x 0 100 

19AUCO33 x x x x x x x x x x x x x x x x Ab x x x 1 95 

19AUCO34 x x x x x x x x x x x x x x x x x x x x 0 100 

19AUCO35 x x x x x Ab Ab x x Ab x x Ab x x x Ab x x x 5 75 

19AUCO36 x x x x x x x x x x x x x x x x x x x x 0 100 

19AUCO37 x Ab x x x Ab Ab x x Ab x x x x x x Ab Ab Ab Ab 8 60 

19AUCO38 x x x x x x x Ab Ab x x x x x x x x x x x 2 90 

19AUCO39 x x x x x x x x x x x x x x x x x x x x 0 100 

19AUCO40 x x x x x x x x x x x x Ab x x x Ab Ab Ab x 4 80 

19AUCO41 x x x x x x x x x x x x x x x x x x x x 0 100 

19AUCO43 x x x x x x x Ab x x x x x x x x x x x x 0 100 

19AUCO44 x x x x x x x x x x x x Ab x x x x x x x 1 95 

19AUCO45 x x x x x Ab x Ab x x Ab x x x Ab x x Ab x x 5 75 

19AUCO46 x x x x x x x x x x x x x x x x x x x x 0 100 

19AUCO47 x x Ab x x x x x x x x x x x x x x x x x 1 95 

19AUCO48 x x x x x x x x x x x x x x x x x x x x 0 100 

19AUCO49 x x x x x x x x x x x x x x x x x x x x 0 100 

19AUCO50 x x x x x x x x x x x x x x x x x x x x 0 100 

19AUCO51 x x x x x x x x Ab x x x x x x x x x Ab x 2 90 

19AUCO52 x x Ab x x x x x x x x x x x x x x x Ab x 2 90 

19AUCO53 x x Ab x x x Ab x x x x x x x x x x x x x 2 90 



19AUCO54 x x x x x x x x x x x x x x x x x x x x 0 100 

19AUCO55 x x x x x x x x x x x x x x x x x Ab x x 1 95 

19AUCO56 x x x x x x x x x x x x x x x x x x x x 0 100 

19AUCO57 x x x x x x x x x x x x x x x x x x x x 0 100 

19AUCO58 x x x x x x x Ab x x x x Ab x x x x x x x 2 90 

19AUCO59 x x x x x x x x x x x x x x x x x x x x 0 100 

19AUCO60 x x x x x x x x x x x x x x x x x x x x 0 100 

19AUCO61 x x x x x x x x x x x x x x x x x x x x 0 100 

19AUCO62 x x x x x x x x x x x x x x x x Ab Ab x x 2 90 

19AUCO63 x x x x x x x Ab x x x x x x x x x x x x 1 95 

19AUCO64 Ab x Ab x x x x x Ab x x x x x Ab x x x x x 4 80 

19AUCO65 x x x x x Ab Ab Ab x Ab Ab x Ab x x x Ab x Ab x 9 60 

19AUCO66 x Ab x x Ab x x x x x x x x x x x Ab x x x 3 85 

19AUCO67 x x x x x x x x x x x x x x x x x x x x 0 100 

19AUCO68 x x x x x x x x x x x x x x x x x Ab x x 1 95 

19AUCO69 x x x x x x x x x x x x x x x x x x x x 0 100 

19AUCO70 x x Ab x x x x x x x x x x x x x x x x x 0 100 

19AUCO71 x x x x x x Ab x x Ab x x x x x x x x x x 2 90 

19AUCO72 x x Ab x x x x x x x x x x x x x x x x x 1 95 

19AUCO73 x x x x x x x x x x x x x x x x x x x x 0 100 

19AUCO74 x x x x x x x x x x x x x x x x x x x x 0 100 

19AUCO75 Ab x Ab x Ab x x x x x x x Ab x x x x x x x 4 80 

 Staff in 
Charge 

B.R B.R B.R B.R B.R B.R B.R B.R B.R B.R B.R B.R B.R B.R B.R B.R B.R B.R B.R B.R B.R B.R 

 

 

Staff in Charge                         Head of the Department            Principal  



PG and Research Department of Commerce 

St. Mary9s College (Autonomous) – Thoothukudi 

(Re-accredited with 8A+9 Grade by NAAC) 
Career Oriented Course (2021-2022) 

III B.Com 

CHARTERED PUBLIC AUDITOR – LEVEL 1 
 

Course Instructor: Adv. Mr. Muthu Kumar Raja, Founder,   

The Institutes of Chartered Public Auditors of India, Thoothukudi 

Si.No. Name 

Internal  

Marks  

External  

Marks 

Total  

Marks Grade 

1 T.Agalya 38 46 84 A 

2 M.Anciya 42 43 85 A 

3 J.Ancy Kiruba 45 46 91 A+ 

4 A.Angala Parameswari 38 45 83 A 

5 R.Antony Lumina 42 44 86 A 

6 M.Antony  Romeo 42 46 88 A 

7 J.Anupama 50 50 100 A+ 

8 M.N.Arockia  Infancy  Soris  49 50 99 A+ 

9 A.Atchaya 43 45 88 A 

10 S. B.N.Pushpa 46 46 92 A+ 

11 J.Bastin  Deno 45 44 89 A 

12 D.Bhuvaneswari 47 44 91 A+ 

13 K.Carmel  Ashika 46 50 96 A+ 

14 L.R. Cathrine  Shiranthi 47 41 88 A 

15 J.Cathrine  Shamma 45 46 91 A+ 

16 J.Cecily  Jebasree 47 50 97 A+ 

17 C.Christilda 48 46 94 A+ 

18 S.Christy Darwin  Dina 44 43 87 A 

19 S.Deluxana 43 46 89 A 

20 K.S. Elcia  Thangam 42 42 84 A 

21 M.Godsaya 44 42 86 A 

22 S.Hetciyal 46 45 91 A+ 

23 M.Infiya 43 45 88 A 

24 R.Iswarya 44 46 90 A+ 

25 D.Japhia Wiselin 50 46 96 A+ 

26 H.Jefrina 43 46 89 A 

27 S.Joesy  Infanta  Snowlin 50 49 99 A+ 

28 S.Jonelin 45 46 91 A+ 

29 P.Kavya 47 46 93 A+ 

30 S.Manasi 43 45 88 A 

31 M.Mari  Vigneswari 41 46 87 A 

32 J.Maria  Arockia  Nikila 44 42 86 A 

33 A.Maria  Preethi 44 44 88 A 



 

34 A.Maria  Thinsly 32 45 77 B+ 

35 B.Maria  Thommai  Melcya  Vaz 42 46 88 A 

36 A.Maria  Abisha 44 46 90 A+ 

37 N.Mary  Alda  Slashin 44 48 92 A+ 

38 Mary  Ann  Fernandez 46 46 92 A+ 

39 P.Meena 46 45 91 A+ 

40 J.Michael  Roshini 47 45 92 A+ 

41 A.Michael  Selciya 50 49 99 A+ 

42 M.Micreet  Karunya  Anto 47 46 93 A+ 

43 S.Miracle 45 45 90 A+ 

44 R.Murugananthi 42 42 84 A 

45 P.Muthu  Devi 47 45 92 A+ 

46 R.Nava  Roshini 43 46 89 A 

47 R.Neffi  Fernando 48 46 94 A+ 

48 V.Pooja 45 47 92 A+ 

49 P.Praveena 45 50 95 A+ 

50 A.Prijila 47 50 97 A+ 

51 S.Princy 46 45 91 A+ 

52 S.Rajalakshmi 45 45 90 A+ 

53 R.Ramalakshmi 42 41 83 A 

54 A.Rasheedha  Banu 45 46 91 A+ 

55 A.Renuga  Priya 49 46 95 A+ 

56 A.Rexlin  Babitha 48 50 98 A+ 

57 J.Roshini 46 46 92 A+ 

58 R.Sajana 47 45 92 A+ 

59 M.Sancta  Maryanna 46 42 88 A 

60 J.R. Sancta Macrin 44 50 94 A+ 

61 V.Santhiya  Joyce  Mary 46 46 92 A+ 

62 B.Selva Archana 43 46 89 A 

63 B.Selvalakshmi 50 50 100 A+ 

64 R.Sharon 50 50 100 A+ 

65 R.Shibbani 47 46 93 A+ 

66 A.Siva  Ranjani 42 45 87 A 

67 G.Sree  Aarthi 34 45 79 B+ 

68 S.Subbhashini 49 50 99 A+ 

69 S.Vaishnavi 43 44 87 A 

70 G.Yalini Thresa Gomez 42 44 86 A 

71 C.Jeya  Anusha 44 42 86 A 



 

 

 

 

Report of the Certificate Course 2021—2022 

 

Chartered Public Auditor-level 1 was offered as Certificate Course by the 

Department of Commerce from 5th July 2021 – 30th July 2021 to the III year 

B.Com. students. Adv. Mr. Muthu Kumar Raja was the Instructor and the 

course was held after the regular college hours from 2 p.m. to 4 p.m. The 

students were made to appear for written test at the end of the programme and 

were issued certificates with Grade levels according to their percentage of 

attendance. 71 students were enrolled and benefited out of this programme. 

 

 



has successfully completed the Career Oriented Course on Chartered Public Auditor

 conducted during the academic year 2021 - 2022 with A Grade.

Ms. T. Agalya  – 19AUCO01

III.B.COM

This is to certify that

ST. MARY'S COLLEGE (AUTONOMOUS), THOOTHUKUDI 

(Re-accredited with 8A+9 Grade by NAAC)

CERTIFICATE

Instructor Principal



ST. MARY9S COLLEGE (AUTONOMOUS) 

Re-accredited with 8A+9 Grade by NAAC(4thCycle) 

Thoothukudi, Tamilnadu. 

 

  

DEPARTMENT OF PHYSICS 
In collaboration with 

CORE TECHNO SOLUTIONS 

   Offers 

CAREER ORIENTED COURSE 

on 

 

CIRCUIT BOARD DESIGN AND ANALYTICS 

 
                         Course code: 21CAPH51 

Duration: 30 Hours 
Instructor 

Mr. A. Shunmugaraj 

 



Aim:  

The aim of this course is to provide foundational knowledge and practical skills in PCB 

design, enabling learners to create effective and safe circuit boards for electronic devices. 

Objective:  

The objective is to familiarize students with PCB design tools like Proteus, introduce 

essential components and safety practices, and guide them through the stages of schematic 

diagram creation, layout design, and component testing. 

Course Outcomes 

1. Students will develop an understanding of the formalistic(aesthetic)aspects of designing. 

2. Students will become familiar with graphic design and be able to apply this theory to 

real world projects. 

3. Students will develop an understanding of information design and usability as it applies 

to interactive media projects. 

4. Students will utilize coding and software tools to analyze and present data in a 

professional manner that could be translated to web-based or app-based media. 

5. Students will write at a level suitable for a public audience in an area related to 

interactive media (e.g., technical writing, writing for social media, presentation of a CV) 

 

 



ST. MARY9S COLLEGE(Autonomous), THOOTHUKUDI 

DEPARTMENT OF PHYSICS 

CAREER ORIENTED COURSE 2021–2022 III B.Sc. PHYSICS 

WEB DESIGNING AND MULTIMEDIA 

INTRODUCTION TO PCB DESIGN 

 

1. Different tools used for PCB designing Soldering Methods 

2. Safety Precautions 

3. Details about electronics components 

• Resistor, Capacitor and Inductors 

• Diode 

• Transistor 

• IC 

• Power supply 

• Switching devices 

• Transducers and Sensors 

• Optoelectronics devices 

• Connectors 

SCHEMATICDIAGRAMCREATION 

1. Selecting 

2. Parts Placing 

3. Objects Wiring up 

4. Making connection with terminal 

5. Creating Netlist 

 

PCBLAYOUTDESIGN 
 

1. Select the layers and PCB board size 

2. Allocation Component arrangement 

3. Autorouting/Handrouting 

4. Document creation Etching process 

5. Drilling process 

6. Component placement and Testing 

7. Tool–Proteus 



ST. MARY9S COLLEGE (AUTONOMOUS), THOOTHUKUDI. 

CAREER ORIENTED COURSE 

COURSE SCHEDULE 
 

Course Title: Circuit Board Design and Analytics 
 

Year: 2021-2022 
 

Instructor: Mr. A. Shunmugaraj 
 

Staff In-charge: Ms. P. Dhanlakshmi 

 

Duration: 30 Hours 
 

 
 

S.No. Date 

1 12.07.2021 

2 2.09.2021 

3 23.09.2021 

4 25.09.2021 

5 28.09.2021 

6 04.10.2021 

7 06.10.2021 

8 08.10.2021 

9 11.10.2021 

10 13.10.2021 

11 20.10.2021 

12 22.10.2021 

13 27.10.2021 

 
 

 

 

 

 

 

 

 

 

 

 



Attendance 

 

 

 

 



 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

GRADE SHEET 
 

REGNO NAME GRADE 

19AUPH01 ABINAYA.M O 

19AUPH02 AROCKIA MALINI.C O 

19AUPH03 ATHILAKSHMI.K D 

19AUPH04 BUDDHAKANYA.B D 

19AUPH06 DELPHINE.B O 

19AUPH07 DHASNAVIS NANTHINI.R O 

19AUPH08 DHIVYA DHARSHINI.D O 

19AUPH10 GRACE JOLNA.J O 

19AUPH11 HARISHMA.S O 

19AUPH12 JAFFRY.T O 

19AUPH13 JASMINE.D.J O 

19AUPH14 JENIFER CARLIN.D O 

19AUPH15 JERISHA.A O 

19AUPH16 JEYANTHI.S O 

19AUPH17 JOICILIN FRANCINA.S D 

19AUPH18 KAMALADEVI.S D 

19AUPH19 KAVYA.V D 



19AUPH20 LICKNOS KEBA.V D 

19AUPH21 LOURDHU LEDIS SELSIYA.A O 

19AUPH22 MADHUMITHA.S O 

19AUPH23 MARIA JOCELIN SHELCIA.M O 

19AUPH24 MICHAEL ANGEL.J O 

19AUPH25 MUTHUMARIAMMAL.N D 

19AUPH26 MUTHU VALARMATHI.M O 

19AUPH27 MUTHU JEEVA.T D 

19AUPH28 MUTHULAKSHMI.A O 

19AUPH29 NIROJINI.V        A 

19AUPH30 PHILO SAHAYA SHINY.P O 

19AUPH31 PRADEEPA.B O 

19AUPH32 PUSHPA.A D 

19AUPH33 PUSHPA LAKSHMI.B D 

19AUPH34 RACHEL ROSE MEGRA.P O 

19AUPH35 REENA.T D 

19AUPH36 REGENIYA.A O 

19AUPH37 ROHINI.S A 

19AUPH38 SAKTHI MAHESWARI.R O 

19AUPH39 SAKTHI PRIYA.S O 

19AUPH40 SELCIA.E O 

19AUPH41 SELVAKANI.C O 

19AUPH42 SHANMATHI.K D 

19AUPH43 SILVIYA.M.A O 

19AUPH44 SIVA PRIYA.M O 

19AUPH45 STEFFY PEARCE.A O 

19AUPH46 SUDHARKANA SERIN.S O 

19AUPH47 TRINISHA.S O 

19AUPH48 UMA NAGALAKSHMI .M. U O 

19AUPH49 VIJAYALAKSHMI.M O 



 

Report of the Career Oriented Course2021-2022 

 
Circuit Board Design and Analytics was offered as Career Oriented Course by the 

Department of Physics from 12.07.2021 – 27.10.2021 to the III year B.Sc., Physics students. 

Mr. A. Shunmugaraj was the Instructor and the course was held after the regular college 

hours it totally covers 30 hours. The students were made to appear for an oral and written 

test at the end of the course and were issued certificates with Grade levels according to their 

percentage of attendance. 49 students  were enrolled and benefitted out of this course. 

 

Certificate 

 

 

 

 



18CAMT51 

 

  St. Mary’s College, (Autonomous) 
Thoothukudi, Tamil Nadu 

 (Re-accredited with 8A+9 Grade by NAAC) 

 

 

                 Department of Mathematics 

 

Offers 

 

Career Oriented Programme 

On 

Desktop Publishing 

 

Course Code: 21CAMT51 



Aim 

 

To provide students with practical skills and knowledge in desktop publishing for creating visually appealing 

and professional digital and print publications. 

 

Objectives 

 

 Familiarize students with key desktop publishing software and tools. 

 Develop skills in layout design, typography, and color application. 

 Teach techniques for image editing and color enhancement. 

 Enable students to produce various types of publications, including brochures, newsletters, and 

flyers. 

 Encourage creativity and effective problem-solving through hands-on projects. 

 

Course Outcomes 

 

Upon completion, students will be able to: 

 

 Utilize desktop publishing software proficiently to design documents. 

 Create balanced and visually engaging layouts using typography and color principles. 

 Edit and enhance images for professional-quality output. 

 Prepare documents for both print and digital formats, following industry standards. 

 Apply creative and technical skills to produce well-designed, impactful publications. 

SYLLABUS 

 PHOTOSHOP 

➢ Painting Tools 

➢ Brush Settings 

➢ Making Selections 

➢ Filling and stroking 

➢ Layers 

➢ Advanced Layers 

➢ Text 

➢ Drawing 

➢ Using Channels and Masking 

➢ Manipulating images 

➢ Getting to know the work area 

➢ Using Adobe Bridge 

➢ Basic Photo Corrections 

➢ Retouching and Repairing 

➢ Working with selections 

➢ Layer Basics 

➢ Masks and channels 



➢ Correcting and enhancing digital photographs 

➢ Topographic design 

➢ Vector drawing techniques 

➢ Advanced Layer techniques 

➢ Vector Composting 

➢ Creating Links within an image 

➢ Creating rollover web visuals 

➢ Animating GIF images for the web 

➢ Producing and printing 

 

COREL DRAW 

Getting started with Corel Draw, Introduction to Corel Draw, Features of Corel Draw, Corel Draw 

Interface, Tool Box, Moving from Adobe Illustrator to Corel Draw, Common Tasks 

 

❖ Drawing and Coloring, Selecting Objects, Creating Basic Shapes, Reshaping Objects, Organizing 

objects, Applying color fills and Outlines 
❖ Mastering with Text, Text Tool Artistic and paragraph text, Formatting Text, Embedding 

Objects into text, Wrapping Text around Object, Linking Text to Objects 
❖ Applying Effects, Power of Blends Distortion, Contour Effects, Envelopes, Lens effects, 

Transparency, Creating Depth Effects, Power Clips 
❖ Working with Bitmap Commands, Working with Bitmaps, Editing Bitmaps, Applying 

effects on Bitmaps, Printing 
❖ Corel Draw- Web resources, Internet Tool bar, Setting your webpage, Exporting files, Creating 

buttons with rollover effects 
 

PAGE MAKER 

Getting Started with PageMaker, PageMaker Interface, Creating a New Document, Managing 

Document Layer, Creating & Editing Text, Working with Edit Story, Managing Text as an 

Object 

❖ Working with Text and Graphics, Using Graphics, Applying Colors to Graphics, Framing 

Graphics, Cropping and masking Graphics, Working with Layers, Working with Master pages, 

Working with Plug-ins, Using Text Wrap 

❖ Using Advanced Features, Creating a PDF Document in PageMaker, Working with Data 

Merger, Using Scripts, Using Object Linking and Embedding, Color Separation Capabilities, 

Printing. 



DEPARTMENT OF MATHEMATICS 

SCHEDULE FOR CAREER ORIENTED COURSE 

III B.Sc. Mathematics 

2021-2022 

Course Name: Desktop Publishing 

 Time: 2 p.m. - 4 p.m. 

Staff In-charge: Dr. G. Priscilla Pacifica 

Instructor: Ms. Jeyalakshmi 

 S. No. Date Day 

1. 05. 07. 2021 Monday 

2. 06. 07. 2021 Tuesday 

3. 07. 07. 2021 Wednesday 

4. 08. 07. 2021 Thursday 

5. 09. 07. 2021 Friday 

6. 12. 07. 2021 Monday 

7. 13. 07. 2021 Tuesday 

8. 14. 07. 2021 Wednesday 

9. 15. 07. 2021 Thursday 

10. 16. 07. 2021 Friday 

11. 19. 07. 2021 Monday 

12. 20. 07. 2021 Tuesday 

13. 22. 07. 2021 Thursday 

14. 23. 07. 2021 Friday 

15. 26. 07. 2021 Monday 



 

ST. MARY’S COLLEGE (AUTONOMOUS) 
CAREER ORIENTED PROGRAMME  

III B.Sc. MATHEMATICS (2021-2022) 

DEKTOP PUBLISHING 

Attendance



 



 



 



 

ST. MARY’S COLLEGE (AUTONOMOUS) 
CAREER ORIENTED PROGRAMME  

III B.Sc. MATHEMATICS (2021-2022) 

DEKTOP PUBLISHING 

Grade Sheet 

S.No NAME REG.NO GRADE 

1 ANGEL MERCY J 19AUMT01 A+ GRADE 

2 ANTO SNOW SHERINE I 19AUMT02 A GRADE 

3 ANTONY ROSI A 19AUMT03 A GRADE 

4 AROCKIA CATHRINE 
SHARUBALA E 

19AUMT04 A+ GRADE 

5 ARUNA A 19AUMT05 A GRADE 

6 ASHINA PARVEEN S 19AUMT06 A+ GRADE 

7 BLESSY JEBARANI A 19AUMT07 A+ GRADE 

8 CAROLIN BELCIA R 19AUMT08 A GRADE 

9 DASNAVIS ROBANCI A 19AUMT09 A GRADE 

10 DILANY A  19AUMT10 A GRADE 

11 EMIMA LUKRAGI J 19AUMT11 A GRADE 

12 HARITHA S 19AUMT12 A GRADE 

13 HEMALATHA B 19AUMT13 A+ GRADE 

14 JEBENA J 19AUMT14 A+ GRADE 

15 JEFFRINA J 19AUMT15 A+ GRADE 

16 JINCY JOSE P 19AUMT16 A GRADE 

17 JOAN MORAIS R 19AUMT17 A GRADE 

18 MAHALAKSHMI G 19AUMT18 A GRADE 

19 MAHALAKSHMI M 19AUMT19 A+ GRADE 

20 MAHESWARI B 19AUMT20 A+ GRADE 

21 MARIA ABITHAA VICTORIA C 19AUMT21 A GRADE 

22 MARIA ANTONY SNOWBA J 19AUMT22 A GRADE 

23 MARIA BENJAMINI A 19AUMT23 A GRADE 

24 MARIAMMAL P 19AUMT24 A GRADE 

25 MARIASUJI B 19AUMT25 A+ GRADE 

26 MEGI B  19AUMT26 A+ GRADE 

27 MICHAL FELIX M 19AUMT27 A GRADE 

28 MONISHA ROSE G 19AUMT28 A+ GRADE 

29 MUKILA R 19AUMT29 A+ GRADE 

30 MUTHU YOGESWARI J 19AUMT30 A GRADE 

31 PALKANI P  19AUMT31 A GRADE 

32 PARIPOORANA JEFFRINA J 19AUMT32 A GRADE 

33 PAULIN PACKIAM B 19AUMT33 A+ GRADE 

34 PARVEENA S 19AUMT34 A GRADE 

35 RASHIBA J 19AUMT35 A GRADE 

36 RASIKA T  19AUMT36 A GRADE 

37 SAHAYA PERINBA PRAKASI K 19AUMT37 A+ GRADE 

38 SANGAVI P 19AUMT38 A GRADE 

39 SANTHANA SUNDARI M 19AUMT39 A+ GRADE 

40 SELIN PREETHI A 19AUMT40 A GRADE 

41 SELLIAMMAL R 19AUMT41 A GRADE 

42 SHALINI M 19AUMT42 A+ GRADE 

43 SHIBANIA G 19AUMT43 A+ GRADE 



44 SNEHA T 19AUMT44 A+ GRADE 

45 SPICA J 19AUMT45 A GRADE 

46 STERLY B 19AUMT46 A GRADE 

47 VARSHA S 19AUMT47 A+ GRADE 

48 VARSIGA AROCKIYA FRANCIS A  19AUMT48 A GRADE 

49 VINNARASI M 19AUMT49 A+ GRADE 

50 YAMINI S 19AUMT50 A GRADE 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



DEPARTMENT OF MATHEMATICS 

REPORT 

CAREER ORIENTED COURSE 

III B.Sc. Mathematics  

DESKTOP PUBLISHING  

2021-2022 

 
Desktop Publishing was offered as a Career Oriented Course by the department of 

Mathematics, St. Mary’s College (Autonomous), Thoothukudi to the III UG students from 5th July 

2021 to 26th July 2021. Ms. P. Jeyalakshmi, trainer from RJ Computers-Education Centre was the 

course instructor. The course was held after the regular college hours from 2 p.m. to 4 p.m. for 30 

hours. The students were made to appear for the practical test at the end of the programme and 

were issued certificates with Grade levels according to their involvement towards the course, skill 

obtained, score in practical test and percentage of attendance. 50 students from III B.Sc. 

Mathematics benefitted out of this programme. 



 
 

 

 

 



 

  

  

  

Offers   

Certificate Course on  – 
  Fashion Designing (SSC)   

for the academic year   

2021   -   2022   

  

Course Code: 21CUFD12 

Duration: 30 hours 



 

 AIM 

❖ To help students improve their skills in fashion, designing and styles so that they can create and decorate fabric surface to create value-

added fashion products in a creative manner. 

OBJECTIVE 

❖ Use embroidery techniques to explore and put their ideas into practice 

❖ Learn how to apply different embroidery techniques to create 2D and 3D effects 

❖ Use a variety of stitches and creative raw materials to create innovative designs 

❖ Use basic embroidery stitches to develop utility articles 

❖ Develop the skill to style and decorate fabric surfaces 

LEARNING OUTCOME  

After completion of the course, students would be 
able:  
  

• To understand the basics of fashion designing  
• To learn innovative techniques of hand 

embroidery.  

• To explore the traditional embroidery 
patterns.   

• To practice web stich.   

• To learn the art of fabric painting, patch work 
and various other useful tread works.  

• To feel comfortable doing their own 

handcrafted items.    

DURATION  

  

  

30 Hours (2 Hours/week)  

PLACE   

 Room No: G20
  

  

FASHION  

DESIGNING  

(SSC)   

  

  



 

    

SYLLABUS    
 

 HAND EMBROIDERY  
I  

Running Stich, Back Stich, Stem Stich, Chain Stich, Seed Stich, Satin Stich, Couching Stich, Fly Stich, Laizy – Daizy 

Stich and French Knot  

  

TRADITIONAL EMBROIDERY  

Kashida of Kashmir, Phulkari of Punjab, Embroidery of Kutch, Kantha of Bengali, Chickenwork of Lucknow, Kasuti of  

Karnataka.  
  

  

   FANCY STICH   

 Spider web stich.  

  

   Surface Enrichment   

Mirror Work, Fabric Painting, Patch Work, Applique Work, Drawn thread work, Fringes (Woolen & Silk thread), Faggoting, 

Cut work,Tatting,  Sequence Work, Bead Work and Lace work  

   

METHODOLOGY  
LEARNING APPROACH:  

  

• Interactive /Participative Learning  

• Application based Learning  

• Practical Learning  

  III   

IV   

II   



 

  

• Problem Solving Method  

• Video Lectures  

• Individual Exercises (Brainstorming)  

    

TAKEAWAY OF THE COURSE:  
  

• The beautiful handcarts they made by their own self.  

  
Infrastructure Support:  

  
• A classroom with Projector  

• Smart Board  

  

        

 

 

 

 

 

 

 

 

 

 



 

Course Schedule 

 

 S. No.   Date  

1.  21.2.2022  

2.  22.2.2022  

3.  23.2.2022  

4.  24.2.2022  

5.  25.2.2022  

6.  28.2.2022  

7.  1.3.2022  

8.  2.3.2022  

9.  3.3.2022  

10.  7.3.2022  

11.  8.3.2022  

12.  9.3.2022  

13.  25.3.2022  

14.  28.3.2022  

15.  29.3.2022  



 

     Attendance 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



 

 

 

  

      

                   GRADE SHEET 

    

     I UG Certificate Course 2021- 2022          

    FASHION DESIGNING (SSC)          

  
  
  

S.No.  

  
  
  

Name  

  
  
  

Class  

Theory  

Test  

Mark  

(20)  

  
  

Practical  

Mark 

(25)  

  
  

Attendance 

Mark (5)  

  
  

Total  

(50)  

  
  

Total  

(100)  

  
  
  

Grade  

1  Kavya J  I BBA (SSC)  14  23  5  42  84  A  

2  Rixcy A  I BBA (SSC)  20  24  5  48  95  A  

3  Joshiba P  I BBA (SSC)  15  23  5  42  85  A  

4  Surya M  I BBA (SSC)  16  23  5  42  86  A  

5  Kalaiyarasi K  I B.COM A (SSC)  15  21  4  40  80  A  

6  Kaviya S  I B.COM A (SSC)  15  21  4  40  80  A  

7  Mahalakshmi Manisha K  I B.COM A (SSC)  15  23  5  43  86  A  

8  Mariyammal   I B.COM A (SSC)  15  23  5  43  86  A  

9  Roja R  I B.COM A (SSC)    

19  

25  4  47  95  A  

10  Sara Aabira S  I B.COM A (SSC)  15  21  4  40  80  A  

11  Pechiammal.M   I B.COM B (SSC)  15  21  0  40  76  -  

12  Mari Anusiya.S   I B.COM B (SSC)  15  21  4  40  80  A  



 

 

13  Rithika Mascrenhas.R  I B.COM B (SSC)  A  A  A  A  A         -  

14  Reshmathi   I B.COM B (SSC)  20  24  5  48  95  A  

15  Liziba. J  I B.COM Corp (SSC)  16  21  4  40  81  A  

16  Safia. W  I B.COM Corp (SSC)  16  21  4  40  81  A  

17  Kavya Devi. M  I B.A. ENGLISH (SSC)  15  21  4  40  80  A  

18  Freeda Evangeline. M  I B.A. ENGLISH (SSC)  15  21  4  40  80  A  

19  Harini. S  I B.A. ENGLISH (SSC)    

15  

21  4  40  80  A  

20  Trisha Steffani. B  I B.A. ENGLISH (SSC)  A  A  A  A  A   -    

21  Snowbin. S  I B.A. ENGLISH (SSC)  15  21  4  40  80  A  

22  Kesiha. S  I B.A. ENGLISH (SSC)  15  22  5  40  82  A  

23  Epsiba. X  I B.A. ENGLISH (SSC)  15  22  5  40  82  A  

24  Pooveni. A  I B.Sc. MICROBIOLOGY 

(SSC)  

15  25  5  40  85  A  

25  Subbulexmi.K  I B.Sc. MICROBIOLOGY 

(SSC)  

15  25  5  40  85  A  

26  Anns Sahan Pracksy.S  I B.Sc. MICROBIOLOGY 

(SSC)  

A  A  A  A  A  -  

27  Divya Lakshmi  I B.Sc. MICROBIOLOGY 

(SSC)  

16  25  5  40  86  A  

28  Shamini. L  I B.Sc. MICROBIOLOGY 

(SSC)  

20  24  5  40  90  A  

29  Kaviya P  I B.Sc. PSYCHOLOGY (SSC)  20  25  5  50  97  A  

30  Uttika K  I B.Sc. PSYCHOLOGY (SSC)  15  25  0  40  85  -  

31  Pargees Benazir Sha S  I B.Sc. PSYCHOLOGY (SSC)  20  25  5  50  98  A  



 

32  Ananthika A  I B.Sc. PSYCHOLOGY (SSC)  15  23  5  42  85  A  

33  Priyadarshini B  I B.Sc. PSYCHOLOGY (SSC)  15  21  5  42  83  A  

34  Oviyavalli AS  I B.Sc. PSYCHOLOGY (SSC)  A  A  A  A  A  -  

35  Keranaph Persiah S  I B.COM B (SSC)  15  21  4  40  80  A  

36  Ashika DM  I B.COM B (SSC)  15  21  4  40  80  A  

37  Nazeera Dowlath K  I B.COM B (SSC)    

15  

21  4  41  81  A  

38  Messia N  I B.COM B (SSC)  15  21  0  40  80  -  

  

  

  

  

    

  

 

 

 

 

 

 

 



 

REPORT  
  

  

    Fashion Designing was offered as Certificate Course by St. Mary's College (Autonomous) in 

Thoothukudi from 21.02. 2022 – 29.03.2022 for the 1st year undergraduate students of various 

departments in (SSC) Ms. Valarmathy, Fashion designing freelancer from Tuticorin was the 

Instructor and the course was held after the regular college hours from 2 p.m to 4 p.m at room no - 

G20. Thestudents were made to appear for a written and practical test at the end of the programme 

and were issued certificates with Grade levels according to their percentage and attendance. 38 

students enrolled and benefitted out of this programme. Students who passes the theory and 

practical test received their certificates.   

  

  

 



 

CERTIFICATE PROVIDED   

  

  



  

  

St. Mary's College (Autonomous) 
( RE-ACCREDITED WITH    '  A + '  GRADE BY NAAC) 

 

   

 

 

   

  Duration: 30 hours 

  Course Code: 21CUFD11 

      

  



  

 
         

 
   

 
 

 

         
 

Aim 

Objectives 

 
   
   

 
   

   
 

       
 

Learning Outcomes 



 

Course Module   
Unit 1 

         * Running stitch 

         * Back stitch 

         *    Stem stitch 

         * Chain    Stitch 

         *    Laizy Daisy stitch 

         *     Satin stitch   
         *    Seed stitch 

         *     Couching stitch 

         *      Fly stitch 

         *     French knot 
Unit 2.    Fancy stitch   
         * Spider    web (woven rose) 
Unit 3.     Surface enrichment 

          *    Bead work   
          *    Lace work 

          *    Sequins work 

          *    applique work 

          *    Drawn thread work 

          *    Tatting 

          *    Fabric painting 

          *     Fringes 

  Unit 4. Traditional Embroidery 

          *    Kashida of Kashmir 

          *     Phulkari of Punjab 

          *      Embroidery of Kutch 

          *      Kantha of Bengal 

          *      Kasuti of Karnataka   



 

 
         

 
   

 
 

 

         
 

Aim 

Objectives 

 
   
   

 
   

   
 

       
 

Learning Outcomes 

Course Module   
Unit 1 

         * Running stitch 

         * Back stitch 

         *    Stem stitch 

         * Chain    Stitch 

         *    Laizy Daisy stitch 

         *     Satin stitch   
         *    Seed stitch 

         *     Couching stitch 

         *      Fly stitch 

         *     French knot 
Unit 2.    Fancy stitch   
         * Spider    web (woven rose) 
Unit 3.     Surface enrichment 

          *    Bead work   
          *    Lace work 

          *    Sequins work 

          *    applique work 

          *    Drawn thread work 

          *    Tatting 

          *    Fabric painting 

          *     Fringes 

  Unit 4. Traditional Embroidery 

          *    Kashida of Kashmir 

          *     Phulkari of Punjab 

          *      Embroidery of Kutch 

          *      Kantha of Bengal 

          *      Kasuti of Karnataka   



 

 

Course Schedule 
 

 

 

Sl. No Date 

1. 21.02.2022 

2. 22.02.2022 

3. 23.02.2022 

4. 24.02.2022 

5. 25.02.2022 

6. 28.02.2022 

7. 01.03.2022 

8. 02.03.2022 

9. 03.03.2022 

10. 07.03.2022 

11. 08.03.2022 

12. 09.03.2022 

13. 25.03.2022 

14. 28.03.2022 

15. 29.03.2022 

 

 

 

 

 

 

 

 

 

 

 

 



 

 

Attendance Sheet  

  

  

  

  

  

  

  



  
 

 

 

 

 

 

 

 

 

 

 

 

 



 
 

 

 



 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



 

 

Report 

 

 

 

Fashion Designing was offered as a Certificate Course to the first UG students of St. Mary’s 

College (Autonomous) Thoothukudi during the Academic Year 2021-22 from 21.02.2022 to 

29.03.2022. The course was held in B-13 classroom for 30 hours. Ms. Sainciya was the 

Instructor and the course was held after the regular college hours from 2.00 p.m to 4.00 p.m. 

The students were made to appear for an oral test as well as a written test at the end of the 

programme and were issued certificates with Grade levels according to their performance and 

percentage of attendance. 58 students from various departments enrolled for the course and 45 

students completed and benefited out of this programme. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



Certificate 

 

 

 

 

  
  



ST. MARY’S COLLEGE (AUTONOMOUS) THOOTHUKUDI.

(RE-ACCREDITED WITH 'A+' GRADE BY NAAC )

DEPARTMENT OF MICROBIOLOGY

CAREER ORIENTED COURSE:
FOOD PROCESSING TECHNOLOGY

COURSE CODE: 21CSMI51

DURATION: 30 HOURS

FOR ACADEMIC YEAR: 2021-2022



CAREER ORIENTED COURSE

Aim:

To enhance the students intention of cooking to see that the food undergoes

*A physical and at times

*Chemical changes and that the

*end result is edible and acceptable.

Objectives:

This course is to educate with the intension of providing practical training in 

the area of food processing and preparation of various food products. 

Course outcome:

*Improves self-confidence.

*Increased cultural awareness.

*Get familiarized with your kitchen



SYLLABUS:

1. Preparation of Mango squash

2. Preparation of Orange squash

3. Preparation of Grape squash

4. Preparation of Pineapple squash

5. Preparation of Lemon squash

6. Preparation of Mixed fruit jam

7. Preparation of Apple jam

8. Preparation of Pineapple jam

9. Preparation of Orange marmalade

10. Preparation of Sweet lime marmalade

11. Preparation of Assorted pickle

12. Preparation of Tomato pickle

13. Preparation of Mango pickle

14. Preparation of Garlic pickle

15. Preparation of Prawn pickle

16. Preparation of Green chilly pickle

17. Preparation of Coconut pickle

18. Preparation of Sweet sour lemon pickle

19. Preparation of Amla pickle

20. Preparation of Onion pickle

21. Preparation of Tomato sauce

22. Preparation of Chilly sauce

23. Preparation of Sweet and Sour sauce

24. Preparation of Tomato ketchup

25. Preparation of Mayonnaise



SCHEDULE

S. No Date

1 05/07/2021

2 06/07/2021

3 07/07/2021

4 08/07/2021

5 09/07/2021

6 10/07/2021

7 12/07/2021

8 13/07/2021

9 14/07/2021

10 15/07/2021







REPORT
Food Processing Technology

Food processing technology equipped students to apply food science to the safe and

nutritious processing, packaging, distributions and usage of food. The course was scheduled

for 30 hours duration from 5th July 2021 to 15st July 2021 from 2.00 – 4.00 p.m. It helped

the students to know the techniques involved in production, manufacturing, preservation,

testing, research and development of various food products. 39 students enrolled in the

course and all of them completed the course successfully. 39 students were the beneficiaries.



has successfully completed the Career Oriented Course on Food Processing Technology

conducted during the academic year 2021 - 2022 with A Grade.

Anna Rathi.J– 19SUMB01

III B.Sc Microbiology

This is to certify that

ST. MARY'S COLLEGE (AUTONOMOUS), THOOTHUKUDI 

(Re-accredited with 8A+9 Grade by NAAC)

CERTIFICATE

Instructor Principal





 

 

St. MARY9S COLLEGE (AUTONOMOUS), Thoothukudi 

Department of Computer Science 

III B. Sc Computer Science 

 

Course Title: Image Editing and Enhancing 

Instructor: Mrs. C. Nayanthra Mascarenhas 

 

 

 

 

Date Topic  

05.07.2021 What is the difference between Raster 

graphics & Vector Graphics-Starting a 

new project-Interface Overview. 

Overview of Image Editing: 

06.07.2021 Menus& Palette-Tool Box-Saving and 

printing objects. 

 

07.07.2021 Create New Layer - Layer Visibility - 

Layer Locking Options -Layer Blending 

Mode - Fill -Opacity - Layer Lock . 

Introduction to Layers and layer 

styles: 

08.07.2021 Layer Options Menu-Layer style (add 

shadows, glows, and 3-D appearances. 

09.07.2021 Path Selection-Select with Color range 

commands- Invert a selection. 
Selection Tools: 

12.07.2021 Grow a selection-Create slice  

13.07.2021 Add splashes, streaks, or solid areas of 

color to your image -add almost any 

color or texture imaginable. 

Painting and drawing with color 

& shapes 

14.07.2021 Tools to choose your colors-Solid Shape 

- Custom Shape - Straight Line - Shape 

with a pen - Edit a Shape. 

15.07.2021 Text editing and alignment  

16.07.2021 Text editing and alignment  

19.07.2021 Change Brightness and Contrast - Using 

the Dodge and Burn Tools -  
Adjusting Lightning and colors 

20.07.2021 Using the Blur and Sharpen Tools- 

Adjust Levels & Curves - Adjust Hue 

and Saturation 

22.07.2021 Using the Sponge Tool - Adjust Color 

Balance - Match Colors between Images 

- Correct Shadows and Highlights - 

23.07.2021 Create a Duotone -Convert to Black and 

White - Adjust Vibrance. 

24.07.2021 Shortcuts & Recap   



Attendance Sheet 

 

 

 

 

 

 



Grade Sheet 

 

 

 

Anila Maily
O

Anila Maily
A



 

 

 

 

 

 

 

 

 



Report of the Career Oriented Course 2021-2022  
 

Image Editing and Enhancing was offered as Career Oriented Course for  30 hours 
by the Department of Computer Science to the III B.Sc. Computer Science students 
through online mode for 15 days from 5-7-2021 to 24-7-2021. Mrs. C.Nayanthra 
Mascarenhas  was the Instructor of the course .Due to pandemic the students 
attended the class through Google meet  at the end of the programme exam was 
conducted through Google forms and  they were issued certificates with Grade 
levels according to their percentage of attendance and marks. 45 students enrolled 
and successfully completed the. course. 45 students benefitted out of this 
programme.  
 



Ajitha.T

O



 

Department of Mathematics (SSC) 

in Collaboration with 

EXAM 360 
Coimbatore 

Offers 

Certificate Course 

on 

Numerical Ability and Quantitative Aptitude 

Subject Code : 21CSMT51 

Introduction 

Numerical Aptitude refers to an individual capacity to quickly perform mathematical 

operations. Numerical Aptitude is one of several cognitive abilities that a person can have a 

strong preference for, or capacity, to perform. A person with Numerical Aptitude can perform 

mathematical computations quickly. 

 

Learning Objectives 

This course is designed to suit the need of the outgoing students and to acquaint them 

with frequently asked patterns in quantitative aptitude and logical reasoning during various 

examinations and campus interviews. 

 

Learning Outcome 

 

On successful completion of the course the students will be able to 

• Understand the basic concepts of quantitative ability and logical reasoning skills. 

• Acquire satisfactory competency in use of reasoning. 

• Solve problems related to Quantitative Aptitude and Logical Reasoning Ability. 

• Crack various competitive exams like UPSC, TNPSC & Bank exams. 

 
Training Module 

Duration: 30 hours( 2 hours per day) 

▪ Coding & Decoding 

▪ Ranking 

▪ Distance and Direction 

▪ Data Sufficiency 

▪ Circle and Straight line Seating arrangement 

 
St. Mary’s College (Autonomous), Thoothukudi 

(Re-accredited with A+ grade by NAAC) 



▪ Puzzle 

▪ Syllogism 

▪ Average and Age related problems 

▪ Profit and loss 

▪ Simple & Compound Interest 

▪ Time and Distance 

▪ Time and Work 

▪ Pie Chart 

▪ Permutation and Combination 

 

Training Methodology 

✓ Student –Centered 

✓ Flipped Classroom 

✓ Cooperative Learning 

✓ On-the-job oriented training methods 

✓ Knowledge-Based Method 

✓ Personalized Education 

 

Assessment 

➢ MCQ based Examination 

➢ Assignments 

 

Instructor 

Mr. Charles Sejo 

Academic Director, 

Exam 360,Coimbatore 

Staff Incharge 

Ms. P Suganya 

Assistant Professor of Mathematics, 

St. Marys’s College(Autonomous), 
Thoothukudi. 



Semester V 

Certificate Course – Numerical Ability and Quantitative Aptitude 

Hrs/week : 10 Hrs/ Sem : 30 

 

Unit I 

 Coding – Decoding – Series – Inequality – Ranking – Distance and Direction – Blood 

Relationship 

Unit II 

 Symbols and Notation – Data sufficiency – Circle seating arrangement – Straight line 

seating arrangement – Puzzle 

Unit III 

 Syllogism – Input – Output – Alphabet – Schedule day/date/time 

Unit IV 

 Fraction – Average and Age related problems- Profit and loss – Simple interest- 

Compound interest – Time and Distance 

Unit V 

 Time and Work – Partnership – Equation Problem – Pie chart – Bar chart – Table 

chart – Line chart – Permutation and Combination  

Text Book 

1. Rapid Quantitative Aptitude,  Er. Deepak Agarwal and Mr. D. P. Gupta 



ST. MARY’S COLLEGE (AUTONOMOUS), THOOTHUKUDI  

Department of Mathematics SSC  

Certificate Course  

III B.Sc. Mathematics 

Course Schedule  

Course Title : Numerical Ability and Quantitative Aptitude             Year : 2021 - 2022  

Instructor : Mr. S. Charles Sejo  

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

S.No. Date 

1 5.7.21 

2 6.7.21 

3 7.7.21 

4 8.7.21 

5 9.7.21 

6 12.7.21 

7 13.7.21 

8 14.7.21 

9 15.7.21 

10 16.7.21 

11 19.7.21 

12 20.7.21 

13 22.7.21 

14 23.7.21 

15 26.7.21 



                Course Title:                                                               Numerical Ability and Quantitative Aptitude
                          Course Instructor:              S.Charles Sejo

Course Incharge:        P.Suganya

05.07.2021 6.07.7.7.218.7.219.7.2112.7.13.7.14.7.
S.No. Name Reg.No. 10 - 12 P.M (2 hours)

1 ADELINE ANISHA 19SUMT01 X X X X X X X X

2 AMUTHA VALLI 19SUMT02 A A A A X X X X

3 AUNCY FERDINA 19SUMT03 X X X X X X X X

4 ANNAMALAI 19SUMT04 X X A A X X X X

5 ANUSHYA DEVI 19SUMT05 X X X A X X X X

6 ARTHI 19SUMT06 X X X X X X X X

7 BHAVADHARSHINI 19SUMT07 X X X X X X X X

8 CROSSLIN NIRANJAN19SUMT08 X X X X X X X X

9 ESTHER 19SUMT09 X A A A X X X X

10 ESTHER ANGEL 19SUMT10 X X X X X X X X

11 FLORENCE STEFFY 19SUMT11 X X X X X X X X

12 GNANA MALAR 19SUMT12 X X X X X X X A

13 JENIFER SOWMIYA 19SUMT13 A X X X X X X X

14 JENISHLIN OIDA 19SUMT14 X X X X X X X X

15 KARTHIGAI DURGA 19SUMT15 X A X X X X X X

16 KAVIYA 19SUMT16 X X X X X X X X

17 MALATHI 19SUMT18 A X X X X X X X

18 MANJULA 19SUMT19 X X X X X X X X

19 MARIA VIJILIOUS MAN19SUMT20 X X X X X X X X

20 MURUGALAKSHMI 19SUMT21 A X X X X X X X

21 MUTHU JEROME 19SUMT22 X X X X X X X X

22 MUTHU MARI 19SUMT24 X X X X X X X X

23 NISHA 19SUMT25 X X X X X X X X

24 PADMASHRI 19SUMT27 X X X X X X X X

25 PAVITHRA 19SUMT28 X X X X X X X X

26 POORANA PRIYADH 19SUMT29 X X X X X X X X

27 PRINCY 19SUMT30 X X X A X X X X

28 RAGAVI 19SUMT32 X X X X X X A X

29 RAJA RAJESWARI 19SUMT33 X X X X X A X X

30 REETHA SHIVANI 19SUMT34 X X X X X X X X

31 SELVA ANUSHYA B 19SUMT36 X X X A X X A A

32 SHANMUGAPRIYA 19SUMT37 X X A X X X X A

33 VARSHINI 19SUMT38 A X X X X X X X

34 VHARSHA THIRUMEN19SUMT39 A X X X X X X X

35 VIJAYA ISWARYA 19SUMT40 X X X X X X X X

36 VINOTHINI 19SUMT41 X X A A A X X A

III B.Sc. MATHEMATICS (SSC) - 2021 - 2022



15.7.16.7.19.7.2120.7.2122.7.23.7. 26.7.21

X X X X X X X

A A X X A X X

X X A X X X X

X X X X X X X

X X X X X X X

X X X X X X X

X X X X X X X

X X X X X X X

X X X X X X X

X X X X X X X

X X X X X X X

X X X X X X X

X X X X X X X

X X X X X X X

X X X X X X X

X X X X X X X

X X X X X X X

X X X X X X X

X X X X X X X

X X A X A A X

X A X X X X X

X X X X X X X

X X X X X X X

X X X X X X X

X X X X X X X

X X X X X X X

X X X X X X X

X X X X X X X

X X X X X X X

X X X X X X X

A A X X X X X

X A X X X X X

X X X X A A X

X A X X X X X

X X X X X X X

X A X X X X X



Grade Sheet 

Course Title : Numerical Ability and Quantitative Aptitude 

Year : 2021-2022 

Instructor : Mr. S. Charles Sejo 

S.No. Names Register Number Grade 

1 Adeline Anisha.A 19SUMT01 O 

2 Amutha Valli.B 19SUMT02 A 

3 Auncy Ferdina . J 19SUMT03 A 

4 Annamalai . M 19SUMT04 A 

5 Anushya Devi . S 19SUMT05 B 

6 Arthi . S 19SUMT06 B 

7 Bhavadharshini .M 19SUMT07 A 

8 Crosslin Niranjana.A  19SUMT08 B 

9 Esther . S 19SUMT09 A 

10 Esther Angel . P 19SUMT10 B 

11 Florence Steffy . B 19SUMT11 A 

12 Gnana Malar . S 19SUMT12 A 

13 Jenifer Sowmiya . I 19SUMT13 A 

14 Jenishlin Oida . S 19SUMT14 B 

15 Karthigai Durga . S  19SUMT15 A 

16 Kaviya . K 19SUMT16 A 

17 Malathi . T 19SUMT18 A 

18 Manjula .M 19SUMT19 A 

19 Maria Vijilious Mancy . K 19SUMT20 B 

20 Murugalakshmi .R 19SUMT21 A 

21 Muthu Jerome . G 19SUMT22 A 

22 Muthu Mari . R 19SUMT24 A 

23 Nisha . K  19SUMT25 B 

24 Padmashri .N 19SUMT27 B 

25 Pavithra . D 19SUMT28 A 

26 Poorana Priyadharshini . S 19SUMT29 B 

27 Princy . A 19SUMT30 A 

28 Ragavi . M 19SUMT32 A 

29 Raja Rajeswari . S 19SUMT33 A 

30 Reetha Shivani . S 19SUMT34 A 

31 Selva Anushya Beuvin . V 19SUMT36 B 

32 Shanmugapriya . P 19SUMT37 B 

33 Varshini . S 19SUMT38 B 

34 Vharsha Thirumeniathan 19SUMT39 B 

35 Vijaya Iswarya . S 19SUMT40 A 

36 Vinothini . V 19SUMT41 A 

 



 

Report of the Certificate Course 2021-2022 

No: of Enrolment - 36 

No: of Beneficiaries - 36 

Numerical Ability and Quantitative Aptitude was offered as Certificate Course by the 

Department of Mathematics (SSC) from 5 July 2021 – 26 July 2021 to the III year B.Sc. 

Maths SSC students. Mr. S. Charles Sejo was the instructor and the course was held through 

Google Meet from 10 am to 12 pm. The students were made to appear for a written test at the 

end of the programme and certificates were issued with Grade levels according to their 

percentage of attendance. 



 

 

 

 

 

 

has successfully completed the Certificate Course on

Numerical Ability and Quantitative Aptitude conducted during the academic year 2021-2022 

with O Grade.

Ms. A. Adeline Anisha – 19SUMT01

III B.Sc Mathematics

This is to certify that

ST. MARY'S COLLEGE (AUTONOMOUS), THOOTHUKUDI 

(Re-accredited with 8A+9 Grade by NAAC)

CERTIFICATE

Instructor Principal

 

 

 



ST .MARY’S COLLEGE (AUTONOMOUS), 

THOOTHUKUDI 

 
Re-accredited with A+ Grade by NAAC (4thCycle) 

 

 

Department of Economics 

offers 
Career Oriented Programme 

on 

 

            Tally. ERP 9 with GST 

Course Code: 21CAEC51 

2021-2022 

(III B.A. Economics) 

 

 

Certificate Course Brochure 



 

 

 

 Students learn the basics of accounting, including journal entries, ledgers, trial 

balance, and balance sheets 

 The course usually covers Goods and Services Tax (GST) concepts and how to 

apply them in Tally, along with other taxation practices relevant to businesses 

 Tally ERP 9 offers reporting tools essential for business analysis 

 

 

 

 This includes mastering Tally ERP 9 for accurate financial transactions, such as 

ledger creation, voucher entry, and generating financial statements like balance 

sheets, profit & loss statements, and cash flow statements 

 to build expertise in handling GST, VAT, TDS, and other applicable taxes in Tally 

ERP 9, helping students manage tax processes efficiently and stay compliant with 

regulatory standards 

 Students learn to manage inventory, track stock levels, and handle payroll 

operations, including employee salaries, bonuses, deductions, and other payroll 

components, helping to streamline HR and inventory processes 

 

 

 

 Designed to impart knowledge regarding concepts of Financial Accounting Tally is 

an accounting package which is used for learning to maintain accounts 

 Opportunity to get placements in different offices as well as companies in Accounts 

departments 

 Learn how to create single and multiple ledgers, group creation, budget, inventory 

groups and other functions. 

 Accounting with Tally certificate course is not just theoretical program, but it 

also includes continuous practice, to make students ready with required skill 

for employability in the job market. 

 

 

Aim 

Objectives 

Course Outcomes 



 
 

 

TALLY. ERP 9 

Users Interface and Company Management 

Masters- Ledgers & Groups 

Accounting Voucher 

Inventory Voucher 

Stock Transfers 

Manufacturing Vouchers 

Batch wise Details 

Voucher Types and Class 

Point of Sales 

Budgets and controls in Tally 

Party Ledger Analysis 

Financial Reports 

Export, Import, Backup and Restore 

Tax Deducted at Source(TDS) 

Payroll Accounting in Tally 

Multi – Currency 

Printing Reports 

Miscellaneous 

Shortcut Keys 

Daybook in Tally 

Goods and Services Tax (GST) 

 

 

 

 

 

 

 

 

 

Syllabus 



 
 

 

III Year            Course Code: 21CAEC51           Total Hrs:40     Time:2-4 p.m. 

                   Course In-charge: Mrs. Jeyalakshmi  Staff In-charge: Dr.D.Rathi 
 

S.No Date Day 

1 05.07.2021 Monday 

2 06.07.2021 Tuesday 

3 07.07.2021 Wednesday 

4 08.07.2021 Thursday 

5 09.07.2021 Friday 

6 12.07.2021 Monday 

7 13.07.2021 Tuesday 

8 14.07.2021 Wednesday 

9 15.07.2021 Thursday 

10 16.07.2021 Friday 

11 19.07.2021 Monday 

12 20.07.2021 Tuesday 

13 22.07.2021 Thursday 

14 23.07.2021 Friday 

15 26.07.2021 Monday 

16 27.07.2021 Tuesday 

17 28.07.2021 Wednesday 

18 29.07.2021 Thursday 

19 30.07.2021 Friday 

20 31.07.2021 Saturday 

 

 

 

 

 

 

 

 

 

 

 

 

 

Schedule 



 

 

 

Attendance 



 



 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



 

Grade Sheet 



 
 

  

 

               Department of Economics offered Career 

Oriented Programme on Tally. ERP 9 with GST for 

III year B. A. Economics students in the academic 

year 2021-2022 from 5th July 2021 to 31st July 

2021. It introduced uses to manage ledgers and 

generate financial reports like balance sheet, profit 

& loss statements and GST. A total of 47 students 

got benefit out of 49 students in this certificate 

course. This enabled students to be familiar with 

emerging trends in Tally. ERP 9 with GST. The 

certificate course was 40 hours duration course. The 

certificate course instructor was Ms. Jeyalakshmi. 

The certificate course class was held in odd 

semester. 

 

 

 

 
 

Course Report 



  
 
 

 

 

 

 

 

 

 

 

 

has successfully completed the Certificate Course on

Tally. ERP 9  with GST conducted during the academic year 2021 -2022 withA+ Grade.

Ms. P. Vimalaeth–19AUEC62

III B.A Economics

This is to certify that

ST. MARY'S COLLEGE (AUTONOMOUS), 

THOOTHUKUDI 
(Re-accredited with 8A+9 Grade by NAAC)

Department of Economics

CERTIFICATE

Instructor Principal

 
 

Certificate 



Learning Module 
Basic of Accounting – Company Info. 

Opening Balance and Debit note and Credit note – Accounts with Inventory 

Cost Category and Cost Centre – Track Additional cost of Purchase. 

Price List – Stock Category – Standard Rate – Journal. 

Tax –VAT – FBT – Service Tax – TCS. 

Basic Tally 
• Company Creation 

• Cost Center & Cost Category 

• Price List 

• Stock Category 

• Double VAT & GST 

Advanced Tally 
• Bill of Materials 

• Tax Collected at Source 

• Budget & Credit Management 

• Service Tax 

• Payroll System 

• Manufacturing Journal 

• Use Different Actual and Bill Quantity 

• Track Additional cost of Purchase 

• Collection of Tax at Source 

St. Mary9s College (Autonomous) 

Re – accredited with A+ grade by NAAC (4th Cycle) 

Thoothukudi, Tamil Nadu 

Department of History 

Offers 

CAREER ORIENTED COURSE 

TALLY ERP 9 

 

 
Hurry up 

Enroll Today 

 

 

 

 

Duration 30 hours Course code: 21CAHI51 
 

 

 

 

Learning Outcomes 

 

 



 

 

 

 

 

TRAINING METHODOLOGY 

Practicals-Lab Facilitator 

presentationsVideo clips 

Individual action plan 

Exercises 

 

 

 

 

 

 

 

 

 

 

 

 

Certificate  

Take Aways 

Advancement 

in Job Career 

 

 

 

 

 

 

 

 

 

Join us You are Welcome 

Course outcome 

Excel the Industry requirements of Today 

Real Time Learning on Licenced Software 

100% Placement Assistance 



St. Mary9s College (Autonomous) – Thoothukudi 

Department of History 

Certificate Course for III UG 

Career Orientation Programme – Tally 

 

 

Course Objectives: 

• To avail job opportunities in enterprises. 

 

• To develop technical skills. 

 

 

 

Unit – I Basic of Accounting – Introduction of Tally – Groups – Function of 

Key – Company Info. 

Unit – II  Accounts only – Opening Balance and Debit note and Credit note – 

Bill wise Details – Accounts with Inventory – Discount Calculation. 

Unit – III Manufacturing Journal and Bill of Material – Cost Category and 

Cost Centre – Budget – Use Different Actual and Bill Quantity – 

Track Additional cost of Purchase – Zero Value Entered. 

Unit – IV Price List – Stock Category – Standard Rate – Journal. 

 

Unit – V Tax –VAT [Value Added Tax] – FBT [Fringe Benefit Tax] – 

Service Tax – TCS [Collection of Tax at Source]. 

Recommended Text Book: 

Ashok K Nadhani, Simple Financial Accounting, BPS Publications, 2012. 

ERP 9



St. Mary9s College (Autonomous) – Thoothukudi 

(Re-accredited with 8A9 Grade by NAAC) 

Schedule for the Certificate Course Programme for the year 2021-2022 

Participants of the course: III B.A. (History) 

Semester: V Time: 3.00 p.m. to 4.00 p.m. Total Hours: 30 

Career Orientation Programme – Tally 

  
 

 

Staff in Charge: Ms. S. Sheela, M.A, M.Phil. 

Instructor: Ms. Sahaya Sharmila 

S. No Date 

1 05.07.2021 

2 06.07.2021 

3 07.07.2021 

4 08.07.2021 

5 09.07.2021 

6 12.07.2021 

7 13.07.2021 

8 14.07.2021 

9 15.07.2021 

10 16.07.2021 

11 19.07.2021 

12 20.07.2021 

13 21.07.2021 

14 22.07.2021 

15 23.07.2021 

 

16 26.07.2021 

17 27.07.2021 

18 28.07.2021 

19 29.07.2021 

20 30.07.2021 

21 02.08.2021 

22 03.08.2021 

23 04.08.2021 

24 05.08.2021 

25 06.08.2021 

26 09.08.2021 

27 10.08.2021 

28 11.08.2021 

29 12.08.2021 

30 13.08.2021 

 

 ERP 9



 

ERP 9



 



 



 

 



 



 

 

 



 



 

 

 

 

 



Report of the Certificate Course 2021-2022 

 
Tally was offered as Certificate Course by the Department 

of History from 0 5 t h  July 2021 – 7 t h  August 2021 to the III 

year B.A. History students. Ms. S. Sheela was the Instructor and 

the course was held after the regular college hours from 3 p.m 

to 4 p.m. for 30 hours. The students were made to appear for an 

oral/ written test at the end of the programme and were issued 

certificates with Grade levels according to their percentage of 

attendance. 53 students enrolled and 51 benefitted out of this 

programme. 



 

CERTIFICATE 

 
































