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5.1.3 Capacity development and skills enhancement activities are organised for        

improving students9 capability 

 

 

 

 

     Total number of Programmes: 28 
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Criterion: V - Student Support and Progression 

5.1 - Student Support 

Year: 2018-2023 
 

         Trends in Technology 

2022 - 23 























St. Mary's College (AutonomOuS), 
CeRTIFJCATE eOWRSe 

DePARTMeNT OF COMMeRCe (SSC) 

ACADeMIC yeAR 2022-2023 

Quantitative aptitude 
Number Systems, Ratio&Proportion, Percentage&Averages Profit&Loss 
Mixtures&Alligations, Simple Interest&Compound 
Interest,Surds&Indices, Time& Distance,Mensuration 
Cylinder,Cone,Sphere,Sequence&Series, Permutation& 

Combination & Probability, QudraticEquations, Data, Interpreation. 

Reasoning Ability 
SittingArrangements,Tabulation,LogicalRasoning,Syllogism, Input 
Output,Coding,DecodingAlphanumericSeries, 
RankingDirection/Alphabet Test,Dta Sufficiency,coded Inequalities, Non verbal 
reasoning. 
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Dharshini.P 

CERTFICATE COURSE MARK & GRADE LIST 

Anna Sukitha.T 

S.Ashika Juliet 

V. Delphine Shiny 
Derose 

J.Denisha 
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                                  ST. MARY’S COLLEGE (Autonomous), Thoothukudi  
                                          DEPARTMENT OF COMMERCE (SSC)  
                                         CERTIFICATE COURSE ON BANKING  
 

 

                                        Report on Certificate Course 2022– 2023  
 

 Certificate course on Banking was offered by the department of Commerce (SSC), from 

8.2.2022 to 19.10.2022 to the III year B. Com Corporate students .Mr.Prince from Sam 

Academy Thoothukudi was the instructor and the course was held after the regular college 

hours. 30 hours were offered as per the schedule enclosed. The students were given 

assignments and were made to appear for a written test at the end of the program. The 

students were issued certificate with grade levels according to their marks and their 

percentage of attendance. 48 students were benefitted from this program. 
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ST.MARY’S COLLEGE (AUTONOMOUS), THOOTHUKUDI 

(Re-accredited with 8A+9 Grade by NAAC) 

Department of Commerce 

CERTIFICATE 

                   

 

                            This is to certify that ABI SHIBIKSHA J III B.Com B (SSC)   has successfully 

completed the Certificate Course on Banking conducted during the academic year 

2022 - 2023  with A+  Grade. 

                            

 

                                                                                                                                                                               

      Instructor                                                                                                  Principal



 

ST. MARY’S COLLEGE (AUTONOMOUS) 
   Re-accredited with 8A+9 grade by NAAC (4th Cycle) 

Thoothukudi 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

CERTIFICATE COURSE  

FOR UG - I YEAR  

2022-2023 

BASICS OF COMPUTER 

      Course Code: 22CUBC12   Duration: 30 hours 

 



 

 

 

Aim: 

To provide foundational skills and knowledge in using essential software applications. 

It covers fundamental computer operations and introduces key tools like MS Word, MS Excel, 

and MS PowerPoint. The course is designed to enable students to perform word processing, 

spreadsheet management, and presentation creation efficiently. 

Course Objectives: 

 Understand the fundamentals of computers 

 Develop word processing skills 

 Perform calculations in spreadsheets 

 Create professional presentations 

 Apply practical computer skills 

 

Course Outcomes: 

After completion of the course, students would be able: 

 To understand the basics of Microsoft Office. 

 To create, edit, save and print documents with list tables, header, footer, graphics etc. 

 To generate equations, sample calculations, and basic diagrams in Microsoft Word. 

 To perform calculations in Microsoft Excel using both manually imputing formulas and  

built-in Functions. 

 To generate simple and effective tables, charts and graphs to describe experimental data 

in Microsoft Excel. 

 To design presentations using image, video, audio, animation and transition in Microsoft 

Power Point. 

 

 

     Course Code: 22CUBC12             BASICS OF COMPUTER              Duration: 30 Hours 



 

SYLLABUS 

Introduction to Microsoft Word 

Working with Documents - Opening & Saving files, Editing text documents, Inserting, 

Deleting, Cut, Copy, Paste, Undo, Redo, Find, Search, Replace, Formatting page & setting 

Margins, using Tool bars, Ruler, using Icons. Formatting Documents - Setting Font styles, 

Font selection- style, size, colour etc, Type face - Bold, Italic, Underline, Case settings, 

Highlighting, Special symbols, Equations, Setting Paragraph style, Alignments, Indents, Line 

Space, Margins, Bullets & Numbering. Setting Page style - Formatting Page, Border & 

Shading, Columns, Header & footer, Setting Footnotes & end notes – Shortcut Keys; Inserting 

manual page break, Column break and line break, Setting Document styles, Page Numbering. 

Creating Tables- Table settings, Borders, Alignments, Insertion, deletion, Merging, Splitting 

and Sorting. Inserting - ClipArts, Pictures, Shapes, Charts etc., Tools – Word Completion, 

Spell Checks, Templates. Printing Documents. 

 

Introduction to Microsoft Excel 

Working with Spreadsheets- Opening Spreadsheet, Menus - main menu, Formula Editing, 

Formatting, Toolbars, Using Icons, Saving files, setting Margins, Rows, Columns & Cells, 

Referring Cells & Selecting Cells – Shortcut Keys. Entering & Deleting Data- Entering 

data, Cut, Copy, Paste, Undo, Redo, Filling Continuous rows, columns, Highlighting values, 

Find, Search & replace, Inserting Data, Insert Cells, Column, rows & sheets, Symbols, 

Clipart, Pictures, Shapes etc. Setting Formula – Financial, Logical, Text, Date & Time, 

Mathematical operations etc. Formatting Spreadsheets- Labelling columns & rows, 

Formatting- Cell, row, column & Sheet, Category - Alignment, Font, Border. Worksheet Row 

& Column Headers, Sheet Name, Row height & Column width, Sheet background, Colour 

etc, Borders & Shading – Shortcut keys. Working with sheets – Sorting, Filtering, 

Validation, Consolidation, Pivot tables and Subtotal. Creating Charts - Drawing. Printing.  

 

Introduction to Microsoft PowerPoint 

Introduction to presentation – Opening new presentation, Different presentation templates, 

Setting backgrounds, Selecting presentation layouts. Creating a presentation - Setting 

Presentation style, Adding text to the Presentation. Formatting a Presentation - Adding style, 

Colour, gradient fills, Arranging objects, Adding Header & Footer, Slide Background, Slide 

layout. Adding Graphics to the Presentation- Inserting pictures, tables etc. into presentation. 

Adding Effects to the Presentation- Setting Animation & transition effect. Presentation 

viewer- Running a Slide Show-Transition and Slide Timings-Automating a Slide Show. 

Printing Handouts. 

  

 



 

 

 

Learning Approach: 

 Interactive /Participative Learning  

 Application based Learning 

 Practical Learning  

 Problem Solving Method 

 Video Lectures 

 Individual Exercises (Brainstorming) 

Takeaway of the Course: 

 Soft copy of the PPT & PDF shared with the students 

 Software (trial version) shared with the students 

Infrastructure Support: 

 A classroom with Projector 

 Smart Board 

 Computer Lab 

 

 

************** 

          METHODOLOGY: 



ST. MARY’S COLLEGE (Autonomous) -THOOTHUKUDI 

I UG Certificate Course 2022- 2023 

BASICS OF COMPUTER (SSC)  

COURSE SCHEDULE 

 

Course Code: 22CUBC12       Duration: 30 Hours 

S. No. Topics  Date 

1.  MS Word – Opening & Saving files, Editing text 

documents, Inserting, Deleting, Cut, Copy, Paste, Undo, 

Redo, Find, Search, Replace, Formatting page & setting 

Margins 

01.09.2022 

2.  MS Word – Formatting Documents: Setting Font styles, 

Font selection- style, size, colour etc, Type face - Bold, 

Italic, Underline, Case settings, Highlighting, Special 

symbols, Equations, Setting Paragraph style, Alignments, 

Indents, Line Space, Margins, Bullets & Numbering. 

02.09.2022 

3.  MS Word – Setting Page Style: Formatting Page, Border 

& Shading, Columns, Header & footer, Setting Footnotes 

& end notes – Shortcut Keys; Inserting manual page break, 

Column break and line break, Setting Document styles, 

Page Numbering. 

05.09.2022 

4.  MS Word – Creating Tables: Table settings, Borders, 

Alignments, Insertion, deletion, Merging, Splitting and 

Sorting. 

06.09.2022 

5.  MS Word – Inserting: ClipArts, Pictures, Shapes, Charts 

etc., Tools – Word Completion, Spell Checks, Templates - 

Printing Documents 

07.09.2022 

6.  MS EXCEL – Opening Spreadsheet, Menus - main menu, 

Formula Editing, Formatting, Toolbars, Using Icons, 

Saving files, setting Margins, Rows, Columns & Cells, 

Referring Cells & Selecting Cells – Shortcut Keys. 

08.09.2022 

7.  MS EXCEL - Entering data, Cut, Copy, Paste, Undo, 

Redo, Filling Continuous rows, columns, Highlighting 

values, Find, Search & replace, Inserting Data, Insert 

Cells, Column, rows & sheets, Symbols, Clipart, Pictures, 

Shapes, Charts etc. 

09.09.2022 

8.  MS EXCEL – Working with formula (AutoSum, logical, 

text) 

12.09.2022 

9.  MS EXCEL – Working with formula (Date & Time, Math 

& Trig, Financial) 

13.09.2022 



10.  MS EXCEL –- Sorting, Filtering, Validation, 

Consolidation, Pivot tables and Subtotal. 

14.09.2022 

11.  MS PPT – Opening new presentation, Different 

presentation templates, Setting backgrounds, Selecting 

presentation layouts. Creating a presentation - Setting 

Presentation style, Adding text to the Presentation. 

16.09.2022 

12.  MS PPT - Formatting a Presentation - Adding style, Color, 

gradient fills, Arranging objects, Adding Header & Footer, 

Slide Background, Slide layout. 

06.10.2022 

13.  MS PPT – Adding transition effect to the Presentation- 

Inserting pictures, tables etc. into presentation. 

07.10.2022 

14.  MS PPT – Setting Animation. Presentation viewer- 

Running a Slide Show- printing handouts 

10.10.2022 

15.  Certificate Course Final Exam 11.10.2022 
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ST. MARY’S COLLEGE (Autonomous) -THOOTHUKUDI 

I UG Certificate Course 2022-2023 

BASICS OF COMPUTER (SSC) 

S. No.  Name Class Grade 

1.  
AKSHAYA MEENAKSHI. K  I BBA A 

2.  
MALATHI. M  I BBA A 

3.  
PADMA MEENALAKSHMI. G  I BBA A 

4.  
PRISKILLA. P  I BBA A 

5.  
SANGEETHA. P  I BBA A 

6.  
MATHUMITHA. M  I B.Sc. Microbiology A 

7.  
VINNARASI MERCY ALIS. A I B.Sc. Microbiology A 

8.  
KIRTHIKA. J I B.Sc. Microbiology A 

9.  
IRUDHAYA SNOWY. D I B.Sc. Microbiology A 

10.  
AMALA HARINI. G I B.Sc. Psychology A 

11.  JASELIN. R I B.Com Section A A 

12.  KRISHNAVENI. N I B.Com Section A A 

13.  MAHALAKSHMI. C I B.Com Section A A 

14.  MARIESWARI. M I B.Com Section A C 

15.  NESAUMESWARI. E I B.Com Section A A 

16.  SHANMUGA KANI. S I B.Com Section A A 

17.  KAVITHA. S I B.Com Section B A 

18.  MIRACLIN. J I B.Com Section B A 

19.  RUTHAR DEVI. D I B.Com Section B A 

20.  VINCY. B I B.Com Section B B 

21.  SOBANA. B I B.Com Section B B 

22.  ASMITHA. R. P I B.Com Section B C 

 

 

 

 



ST. MARY’S COLLEGE (Autonomous) -THOOTHUKUDI 

I UG Certificate Course 2022- 2023 

BASICS OF COMPUTER (SSC)  

REPORT 
 

Certificate Courses are offered by St. Mary's College (Autonomous) in Thoothukudi for first-

year undergraduate students. Students can learn Microsoft Word, Excel, and PowerPoint 

Presentation in this course. This certificate course enrolled 22 UG Self-Supporting Course 

(SSC) students. The practical classes are given for 30 hours by Dr. A. Vithya Vijayalakshmi, 

Assistant Professor, PG Department of Computer Science (SSC), St. Mary’s College 

(Autonomous) Thoothukudi in the computer lab (SSC - G12) between September 1, 2022 and 

October 11, 2022. After passing the theoretical and practical exams, 22 students earned 

certificates for successfully completing the course.  

 



ST. MARY'S COLLEGE (AUTONOMOUS), THOOTHUKUDI 

(Re-accredited with 'A" Grade by NAAC) 

CERTIFICATE COURSE 

CERTIFICATE2) 
OTOUAMEV 

V0003023 

This is to certify that Ms. AKSHAYA MEENAKSHK of I I BBA 

has actively participated and successfully completed a course on 

BASICs OF COMDUTER- conducted during the academic year 

20 22 20 2Swith A Grade. 

A Y ue R 
Instructor Principal 



 

  

22CUBC11 

Duration: 30 hours 
 



 

  

22CUBC11 



 

  

SYLLABUS   

Introduction to Microsoft Word  

Working with Documents - Opening & Saving files, Editing text documents, Inserting, 

Deleting, Cut, Copy, Paste, Undo, Redo, Find, Search, Replace, Formatting page & setting  

Margins, using Tool bars, Ruler, using Icons. Formatting Documents - Setting Font styles, 

Font selection- style, size, colour etc, Type face - Bold, Italic, Underline, Case settings,  

Highlighting, Special symbols, Equations, Setting Paragraph style, Alignments, Indents, Line  

Space, Margins, Bullets & Numbering. Setting Page style - Formatting Page, Border & 

Shading, Columns, Header & footer, Setting Footnotes & end notes – Shortcut Keys; Inserting 

manual page break, Column break and line break, Setting Document styles, Page Numbering. 

Creating Tables- Table settings, Borders, Alignments, Insertion, deletion, Merging, Splitting 

and Sorting. Inserting – Clip Arts, Pictures, Shapes, Charts etc., Tools – Word Completion, 

Spell Checks, Templates. Printing Documents.  

  

Introduction to Microsoft Excel  

Working with Spreadsheets- Opening Spreadsheet, Menus - main menu, Formula Editing, 

Formatting, Toolbars, Using Icons, Saving files, setting Margins, Rows, Columns & Cells, 

Referring Cells & Selecting Cells – Shortcut Keys. Entering & Deleting Data- Entering data,  

Cut, Copy, Paste, Undo, Redo, Filling Continuous rows, columns, Highlighting values, Find,  

Search & replace, Inserting Data, Insert Cells, Column, rows & sheets, Symbols, Clipart, 

Pictures, Shapes etc. Setting Formula – Financial, Logical, Text, Date & Time, Mathematical 

operations etc. Formatting Spreadsheets- Labelling columns & rows, Formatting- Cell, row, 

column & Sheet, Category - Alignment, Font, Border. Worksheet Row & Column Headers, 

Sheet Name, Row height & Column width, Sheet background, Colour etc, Borders & Shading 

– Shortcut keys. Working with sheets – Sorting, Filtering, Validation, Consolidation, Pivot 

tables and Subtotal. Creating Charts - Drawing. Printing.   

  

Introduction to Microsoft PowerPoint  

Introduction to presentation – Opening new presentation, Different presentation templates,  

Setting backgrounds, Selecting presentation layouts. Creating a presentation - Setting 

Presentation style, Adding text to the Presentation. Formatting a Presentation - Adding style, 

Colour, gradient fills, Arranging objects, Adding Header & Footer, Slide Background, Slide 

layout. Adding Graphics to the Presentation- Inserting pictures, tables etc. into presentation. 

Adding Effects to the Presentation- Setting Animation & transition effect. Presentation 

viewer- Running a Slide Show-Transition and Slide Timings-Automating a Slide Show. 

Printing Handouts.  



 

 



 

BASICS OF COMPUTER (REGULAR)  COURSE 

SCHEDULE  

  

Course Code: 22UCBC11              Duration: 30 Hours  

S. No.  Topics   Date  

1.   MS Word – Opening & Saving files, Editing text 

documents, Inserting, Deleting, Cut, Copy, Paste, Undo, 

Redo, Find, Search, Replace, Formatting page & setting 

Margins  

01.09.2022  

2.   MS Word – Formatting Documents: Setting Font styles, 

Font selection- style, size, colour etc, Type face - Bold, 

Italic, Underline, Case settings, Highlighting, Special 

symbols, Equations, Setting Paragraph style, Alignments, 

Indents, Line Space, Margins, Bullets & Numbering.  

02.09.2022  

3.   MS Word – Setting Page Style: Formatting Page, Border 

& Shading, Columns, Header & footer, Setting Footnotes 

& end notes – Shortcut Keys; Inserting manual page break, 

Column break and line break, Setting Document styles, 

Page Numbering.  

05.09.2022  

4.   MS Word – Creating Tables: Table settings, Borders, 

Alignments, Insertion, deletion, Merging, Splitting and 

Sorting.  

06.09.2022  

5.   MS Word – Inserting: ClipArts, Pictures, Shapes, Charts 

etc., Tools – Word Completion, Spell Checks, Templates - 

Printing Documents  

07.09.2022  

6.   MS EXCEL – Opening Spreadsheet, Menus - main menu, 

Formula Editing, Formatting, Toolbars, Using Icons, 

Saving files, setting Margins, Rows, Columns & Cells, 

Referring Cells & Selecting Cells – Shortcut Keys.  

08.09.2022  

7.   MS EXCEL - Entering data, Cut, Copy, Paste, Undo, 

Redo, Filling Continuous rows, columns, Highlighting 

values, Find, Search & replace, Inserting Data, Insert 

Cells, Column, rows & sheets, Symbols, Clipart, Pictures, 

Shapes, Charts etc.  

09.09.2022  

8.   MS EXCEL – Working with formula (AutoSum, logical, 

text)  

12.09.2022  

9.   MS EXCEL – Working with formula (Date & Time,  

Math & Trig, Financial)  

13.09.2022  

10.   MS  EXCEL  –-  Sorting,  Filtering,  Validation, 

Consolidation, Pivot tables and Subtotal.  

14.09.2022  



 

11.   MS PPT – Opening new presentation, Different 

presentation templates, Setting backgrounds, Selecting 

presentation layouts. Creating a presentation - Setting 

Presentation style, Adding text to the Presentation.  

16.09.2022  

12.   MS PPT - Formatting a Presentation - Adding style, Color, 

gradient fills, Arranging objects, Adding Header & Footer, 

Slide Background, Slide layout.  

06.10.2022  

13.   MS PPT – Adding transition effect to the Presentation- 

Inserting pictures, tables etc. into presentation.  

07.10.2022  

14.   MS PPT – Setting Animation. Presentation viewer- 

Running a Slide Show- printing handouts  

10.10.2022  

15.   Certificate Course Final Exam  11.10.2022  

  

  

  



 
 



 
 



 

Grade Sheet 

S. No.   Name  Class  Grade  

1.   
DHULASI M  BOTANY  A  

2.   
EMIMA VARSHINI D  BOTANY  A  

3.   
MARI ANUSUYA R  BOTANY  A  

4.   
MARIAMMAL PRIYADHARSHINI.S  BOTANY  A  

5.   
PADMAVATHY J  BOTANY  A  

6.   
PRATHIBA.B  BOTANY  A  

7.   
STENY.D  BOTANY  C  

8.   
SURIYA DEVI.E  BOTANY  A  

9.   
DINA NESAM B  CHEMISTRY  A  

10.   
LURTHU EPZIBA.T  CHEMISTRY  A  

11.   
SHANMUGA PRIYA.M  CHEMISTRY  A  

12.   
AMNA.A  COMMERCE  A  

13.   
AMUTHA VALLI.K  COMMERCE  A  

14.   
ANTONY DELCIYA.A  COMMERCE  A  

15.   
AROCKIA BLESSY.J.J  COMMERCE  A  

16.   
ASHMITHA S  COMMERCE  A  

17.   
EVASTINA.A  COMMERCE  A  

 

18.   
FINOLA A  COMMERCE  A  



 

19.   
FLORENCE TRACY A  COMMERCE  A  

20.   
JENISHTA A  COMMERCE  A  

21.   
MARIA RESHMI.T  COMMERCE  A  

22.   
NIVETHITHA JENCY ANJALIN S  COMMERCE  

A  

23.   
RESHMA.M  COMMERCE  

A  

24.   
RITHIKA R  COMMERCE  

A  

25.   
SEETHA LAKSHMI S  COMMERCE  

A  

26.   
SNOWLY ASHMITHA.J  COMMERCE  

A  

27.   
HERMITHA SHIRLEY.V  COMPUTER SCIENCE  

A  

28.   
RAJA RAJESHWARI .J  COMPUTER SCIENCE  

A  

29.   
SHANTRA.J  COMPUTER SCIENCE  

A  

30.   
AARTHI.M  ECONOMICS  

A  

31.   
BERLIN M  ECONOMICS  

A  

32.   
MARISELVI  ECONOMICS  

A  

33.   
SRI VAISHNAVI.S  ENGLISH  

A  

34.   
SUHASNI.M.M  ENGLISH  

A  

35.   
ESTHER SARONI .M  HISTORY  

A  

36.   
JEYAPRIYA.D  HISTORY  

A  

37.   
MIRACLIN JEBA.Y  HISTORY  

A  

38.   
GLARIN GRACELIN. C  MATHS  

A  



 

39.   
JERIN EBANEZER.M  MATHS  

A  

40.   
MYTHILI B  MATHS  

A  

41.   
SNOWFA.J.R  MATHS  

A  

42.   
BREEZA. J  PHYSICS  

A  

43.   
DIVYA DHARSHINI.C  PHYSICS  

A  

44.   
GANESHA VARSINI M  PHYSICS  

A  

45.   
SANSUS.K  PHYSICS  

A  

46.   
SUSHMEETHA D  PHYSICS  

A  

47.   
ANGEL BOMMI J  ZOOLOGY  

A  

  



 

REPORT  

  

Certificate Courses are offered by St. Mary's College (Autonomous) in Thoothukudi 

for first-year undergraduate students from 01.09.2022 to 11.10.2022. Students can learn 

Microsoft Word, Excel, and PowerPoint Presentation in this Certificate Course. This course 

enrolled with a total of 49 students from the Regular UG courses. In the computer lab (E04), 

practical classes are held for 30 hours. After clearing the theoretical and practical exams, 47 

students were awarded certificates for successfully completing the course.  

  



 
 



2022-2023 

PG AND RESEARCH DEPARTMENT OF 

COMMERCE  

ST. MARY9S COLLEGE (AUTONOMOUS) 

(Re–accredited with 8A+9 Grade by NAAC) 

THOOTHUKUDI-628001 

 

 

 

 

CAREER ORIENTED 

COURSE  

ON 

CHARTERED PUBLIC AUDITOR- Level 1 

Course Code: 22CACO51 

 

 

 

 

 

 

 

 
Course Instructor: Advocate. Mr. Muthu Kumar Raja, Founder, The 

Institutes of Chartered Public Auditors, Thoothukudi 

Duration: 30hours Days: 15 

Session: 2p.m.– 4p.m. Mode: Offline 

Teaching Methodology: Hands on Training 



ST.MARY9S COLLEGE (AUTONOMOUS),THOOTHUKUDI 

(Re-accredited with 8A9 grade by NAAC) 
PG & RESEARCH DEPARTMENT OF COMMERCE 

CAREER ORIENTED COURSE ON ENTREPRENEURSHIP –III B.Com  

2018-2019 

Duration: 60 hours                                              Course Code: 18CACO51 

 

Aim 

1. To understand the concept of entrepreneurship  

2. To help the students to start a business  

Objectives 
 

Learning Objectives 

1 To provide conceptual exposure to students on converting idea to a successful 

entrepreneurial firm 

2 To understand the scope of Entrepreneurship and the key areas of development 

3 To make students understand the financial assistance by the institutions, methods and tax 

Benefits 

4 To help students to identify significant changes and trends which create business 

Opportunities 

5 To enable students to explore new vistas of entrepreneurship in 21st century environment 

to generate innovative business ideas 

Course Outcome 
 

CO. No Upon completion of this course, students will be able to Knowledge 

Level 

1 recall the basic concepts of entrepreneurship and to 

familiarize the professional behaviour of an 

entrepreneur 

K 1 

2 review the knowledge about business and project 

reports for starting a new ventures 

K 2 

3 apply the principles of management in business 

activities and develop leadership skills to build a small 

scale industry 

K 3 

4 analyse the problems and opportunities, creative 

problem solving, developing a viable business model 

and entrepreneurial supporting system 

K 4 

5 assess the basics entrepreneurial skills and 

competencies to support business enterprise 

K 5 

 



CHARTERED PUBLIC AUDITOR – LEVEL 1 

Objective: 

To prepare the students to be self –employed. 
 

Outcome of the Course: 

To enrich the students to choose their career with confidence. 
 

Part I – Introduction 

Introduction to Professional Practice - Commerce Graduates as GST Practitioner - 

Commerce Graduate as Income Tax Practitioner 

 
Part II - Income Tax Practice 

Direct Taxes at a Glance - Basic Concept of Income Tax & Computation of 

Income under Various Heads - Income Tax Accounting Preparation for Proprietorship, 

OPC, LLP, Partnership Firm, Limited Companies, Trust, Society - Income Tax E filing 

System & Procedural Compliance PAN TDS TCS SAT Refund - Income Tax 

Assessment, Appeals & Revision - Income Tax Practitioner (ITP) Registration 

 
Part III - Goods and Services Tax Practice 

Basic of Goods and Services Tax (GST), Concept of Time, Value & Place of 

Taxable supply - Input Tax Credit & Computation of GST Liabilities - Procedural 

Compliance Under GST- Debit Note Credit note, E Way Bill, and Refund - GST 

E Filing GSTR 1, 2A,3B, 4, and 9 Forms ,(Monthly ,Quarterly and Annual Returns) - GST 

Account s Preparation, and GST Audit - GST (Registration Certificate) Registration & 

Goods and Services Tax Practitioner Registration 

 
Part- IV - Business Organization / Constitution Formation System 

One Person Company Formation - Partnership Firm Registration to Firm 

Registrar & Limited Liability Partnership Registration - Private Limited and Public 

Limited Company Registration- Trust, Society, Union Registration 

 
Part V Labour Law Practice 

Basic Concepts of Labour Laws - EPF, ESI Laws - EPF, ESI Registration & 

Monthly Returns- EPF, ESI Accounts, Audit and Appeals 

 
Part VI Business Registration Department Wise Procedures 

GST Registration - Micro, Small and Medium Enterprises Registration - Import 

and Export Code Registration- Foods Safety and Standard Authority of India 

Registration. 









2023-2024 

Grade 

Registration 

number Name of the student 

Grade  

20AUCO01 ABINAYA K 

B 

20AUCO02 ABINAYA M 

B 

20AUCO03 AMALA DHARSHINI A 

B 

20AUCO04 ANCINA C 

B 

20AUCO05 ANCY UNISHA J 

B 

20AUCO06 ANDREW DAFNY A 

B 

20AUCO07 ANIS BLECY VINILA G 

B 

20AUCO08 ANTONY RENISHKA A 

B 

20AUCO09 AROCKIA RESANA A 

B 

20AUCO10 AROCKIA SWETHA A 

B 

20AUCO11 ARUL JERUSHA B 

B 

20AUCO12 ARUL SARANYA M 

B 

20AUCO13 AVELIN J 

B 

20AUCO14 BRIGHTNI J 

B 

20AUCO15 BRINDHA S 

B 

20AUCO16 BUVANESHWARI M 

B 

20AUCO17 DEIVA NANDINI M 

B 

20AUCO18 DHAHSHEEN S 

B 

20AUCO20 FLAVIA HARRAN J 

B 

20AUCO21 GAYATHRI B 

B 

20AUCO22 HEBZIBA BEULA A 

B 

20AUCO23 INFANT BENIAL J 

B 



20AUCO24 INFANT SHARON A 

B 

20AUCO25 JEBAMALAI ABITHA J 

B 

20AUCO26 JEMIMAH ANGELIEN R 

B 

20AUCO27 JERISHA E 

B 

20AUCO28 JEYA SUDHA P 

B 

20AUCO29 JOSHA J 

B 

20AUCO30 JOSHIBA ANNET MARY L 

B 

20AUCO31 KANAGA SUPRIYA T 

B 

20AUCO33 MAGDALENA M 

B 

20AUCO34 MANI MEGALA K 

B 

20AUCO35 MARIA ANTONY RAVEENA R 

B 

20AUCO36 MARIA KUTTY M 

B 

20AUCO37 MARIA NAVIS SELINA J 

B 

20AUCO39 MARIYA RESMI P 

B 

20AUCO40 MARIYAM RAMEESHA M 

B 

20AUCO41 MARY SHEEBA R 

B 

20AUCO42 MAZY V 

B 

20AUCO43 MEKRIN W 

B 

20AUCO44 MUTHU RATHI H 

B 

20AUCO45 MUTHULAKSHMI A 

B 

20AUCO46 NIMISHA S 

B 

20AUCO47 NITHYASRI M 

B 

20AUCO48 OLIVIYA SHARON R 

B 

20AUCO49 PADMA SANDHIYA B 

B 

20AUCO50 PARKAVI V 

B 



20AUCO51 PREETHI V 

B 

20AUCO52 RAMALAKSHMI M 

B 

20AUCO53 RENUGA DEVI M 

B 

20AUCO54 RINISHA E 

B 

20AUCO55 RISHNI R 

B 

20AUCO56 RIYA R 

B 

20AUCO57 SAHAYA SHERINA A 

B 

20AUCO58 SAMSUNISHA RISHWANA M 

B 

20AUCO59 SANJANA I 

B 

20AUCO60 SANTHANA LAKSHMI A 

B 

20AUCO62 SHAJU SNOW J 

B 

20AUCO63 SIVA SREE NANDHINI S 

B 

20AUCO64 SNOWFIA K 

B 

20AUCO65 SNOWLIN RAMANI T 

B 

20AUCO66 SNOWS EDLE MELLBA R 

B 

20AUCO67 SOMASUNDARI B 

B 

20AUCO68 STASNO A 

B 

20AUCO69 THANGALAKSHMI P 

B 

20AUCO70 VAISHNAVI T N 

B 

20AUCO71 VARSHA S P 

B 

20AUCO72 VARSHAA R S 

B 

20AUCO73 VIDHYA B 

B 

19AUCO43 MEENA P 

B 

19AUCO53 PRAVEENA P 

B 

 



 

Report of Certificate Course 2022 – 23 

 Chartered Public Auditor Level - I Chartered Public Auditor Level – I course offers 

various aspects of accounting, auditing, taxation and financial management and offers career 

opportunities in public and private sectors. The course was scheduled for 30 hours duration from 

10th August 2022 to 19th October 2022 from 2.00 – 4.00 p.m. It helped the students to kickstart 

their careers in national and international level based on the areas of expertise. 74 students were 

enrolled and 73 students were the beneficiaries 



has successfully completed the Career Oriented Course on Chartered Public Auditor- Level 1

 conducted during the academic year 2022 - 2023 with B Grade.

Ms. K. Abinaya  – 20AUCO01

III.B.COM

This is to certify that

ST. MARY'S COLLEGE (AUTONOMOUS), THOOTHUKUDI 

(Re-accredited with 8A+9 Grade by NAAC)

CERTIFICATE

Instructor Principal



Offers 
Certificate course 

St. Mary’s College, (Autonomous)
Re – accredited with A+ grade by NAAC (4th Cycle)

Thoothukudi, Tamil Nadu

<CRIME PSYCHOLOGY= 

 DEPARTMENT OF PSYCHOLOGY

Department of Psychology, St. Mary's College (Autonomous), Thoothukudi.

Course Code: 22CSPS51                       Duration: 30 Hours 



Course Module 

Duration: 30 Hours  Course Code – 22CSPS51

Aim:
The aim of this course is to provide students with a comprehensive understanding 
of the psychological factors underlying criminal behaviour.

Objectives:

1.

2.

Understand the psychological theories and concepts related to crime and criminal
behaviour.

Analyze the psychological factors influencing criminal behaviour and victimology.

Course Outcomes

1.Understand the basics of crime and the meaning of crime psychology.

2.Become familiar to the theories of crime psychology and it’s implications

3.Distinguish the maladaptive behavioural development which are likely to appear in young age. 

4.Find the underlying causes and consequences of various criminal cases.

5.Gain insights about the Relationship between mental disorders and crime.

6.Understand the realist aspects of crime and differentiate it from irrational things portrayed in

cinema.

7.Pay attention to the psychological play that happens in court room.

8.Suggest which way is the best way to reduce the crime considering all their pros and cons. 

9.Understand the psychology of traumatic experience of the victim and their significant others. 

10.Recognize and acknowledge the traumas, nature and behaviour of criminals.

Department of Psychology, St. Mary's College (Autonomous), Thoothukudi.



Course Methodology

3.2. Take away of the Course 

Soft copy of the PPT (only in PDF format) will be shared with the students. 

3.3. Infrastructural Support 

Getting permission for field visits outdoor.  
A classroom with projector and white screen.  
Whiteboard, markers and dusters.  
Audio system need to be in place (as video clips will be played during the session)

Department of Psychology, St. Mary's College (Autonomous), Thoothukudi.

3.1. Learning Approach- <Tell me and I forget, teach me and I may remember, involve me and I learn=

Facilitator led presentations 
Syndicate/ group work  
Games and Exercises  
Role plays
 Videos & Audio clips





S.NO

1

2

3

4

5

6

7

8

9

10

11

12

13

14

15

DATE

2.08.2022

4.08.2022

8.08.2022

10.08.2022

11.08.2022

12.08.2022

18.08.2022

29.08.2022

1.09.2022

2.09.2022

3.09.2022

5.09.2022

6.09.2022

7.09.2022

8.09.2022

ST. MARY’S COLLEGE (AUTONOMOUS), THOOTHUKUDI
Department of Psychology

Certificate Course
III B.Sc. Psychology

Course Schedule
Course Title: Crime Psychology
Year : 2022 - 2023
Instructor :Mrs Steffi John

Department of Psychology, St. Mary's College (Autonomous), Thoothukudi. 



Attendance

Department of Psychology, St. Mary's College (Autonomous), Thoothukudi



1

2

3

4

5

6

7

8

9

10

11

12

13

14

15

16

17

S.NO NAME

ABITHA MARY A

AISHWARYA DURGA S

ANNIE PUSHPA JEFFI A

BHAVANI K

DHASNEVIS UDHITHAA H

DURGA M

DURGA GAYATHRI M

JERIN MINISHA R

KAVYA MEERA R

MATHU MITHA S

MUTHU SUNDARI SATHIYA S

PRIYANKA K

RESHA SIMEEN M K

SELVA MATHI S

SHARLY J

SRIPADMINI S

SYED ALI FATHIMA M

A

A

A

A

A

A

A

A

A

A

A

A

A

A

A

A

A

GRADE

Grade Sheet

Course Title: Crime Psychology Competence
Year: 2022 – 2023
Instructor: Mrs. Steffi John

Department of Psychology, St. Mary's College (Autonomous), Thoothukudi.



Report of the Certificate Course 2022-2023

Department of Psychology, St. Mary's College (Autonomous), Thoothukudi.

Crime Psychology was offered as Certificate Course by the Department of 
Psychology from 2nd August 2022 – 8th September 2022 to the III year B.Sc. 
Psychology students. Mrs. Steffi John, Freelance Counsellor, Tuticorin was the 
Instructor and the course was held after the regular college hours   from 2 p.m. to 
4 p.m. The duration of the course is 30 hours. The students were made to 
appear for a written test at the end of the program  and were issued certificates 
with Grade levels according to their attendance percentage. 17 students  were 
enrolled and benefitted from this program. 



Department of Psychology, St. Mary's College (Autonomous), Thoothukudi

Certificate



 

St. Mary’s College, (Autonomous) 
Re–accredited with A+ grade by NAAC (4th Cycle) 

 

Thoothukudi, Tamil Nadu 

Department of Botany 
Offers 

Certificate Course on 

Desktop Publishing 

Course Code: 22CABO51 

Duration : 30 Hours 
 
 

 
2022-2023 



 

St. Mary9s College (Autonomous), Thoothukudi 

Department of Botany 

2022 - 23 

Certificate Course - Desktop publishing 

Course Code : 22CABO51 Duration : 30 Hours 

 

Aim: 

The aim of desktop publishing is to create visually appealing documents for print 

or digital distribution using specialized software. 

Objectives: 

1. Learn how to create and manipulate vector graphics, such as 

shapes, lines, and text, which are essential to Corel draw’s 

functionality. 

2. Understand to use photoshop workspace, including toolbars, 

panels, and workspace navigation. 

3. Learn how to perform basic photo corrections, such as cropping, 

color adjustments, and removing blemishes in photoshop editing 

and also applying filters and effects. 

4. Learn about working with text, including font selection, styles, 

and creating text effects. 

5. Equip participants with the knowledge and skills needed to 

successfully prepare documents using photoshop. 

Course outcomes: 

After the successful completion of the course, participants will be able to: 

 install and set up operating system and related software in a computer 

following safety precautions. 

 familiarize with the networking concept including sharing of different 

resource, use of internet, accessing browsing, downloading and e- mailing 

and practice network security. 



 manage electronic document files and folders. 

 identify the basic design concepts of focus, balance, proportion, contrast, 

directional flow, consistency and colour in sample documents. 

 create effective designs based on design principles. 

 evaluate external publications for effectiveness. 

 create, format, edit and develop images using Abode photoshop software. 

 draw, edit, format and develop graphics design using corel draw 

applications software. 

 create, format, edit and develop pages using Adobe page Maker software. 



St. Mary9s College (Autonomous), Thoothukudi 

Department of Botany 

Certificate Course – Desktop Publishing 

Course Code : 22CABO51 Duration : 30 Hours 

Unit – I 

Windows: 

1. Paint 

2. Notepad 

3. WordPad 

4. Calculator 

5. Setting 

Unit – II 

Adobe Page Maker: 

1. File: Using New, save, Open, Print 

2. Edit: Using Cut, Copy, Paste, Insert Object, Edit Story 

3. Layout: Using Go to page, Remove page, Insert page, Sort 

page, Go Back, Go Forward 

4. Type: Using Font, Size, Character, Paragraph, Alignment, 

Style 

5. Elements: Using Fill & Stoke, Group & Ungroup, Polygon 

Setting, Rounded Corner 

Unit – III 

Corel Draw: 

1. File: Using New, save, Open, Print 

2. Edit: Using Cut, Copy, Paste, Insert Object, Edit Story 

3. Layout: Using Go to page, Remove page, Insert page 



4. Arrange: Transformation (Position, Rotate, Size, Scale) 

5. Effects: Artistic Media, Blend, Contour, Envelope, Extrude 

Unit – IV 

Adobe Photoshop: 

1. Introduction to adobe Photoshop 

2. Getting Started with Photoshop 

3. Resizing & Cropping Images 

4. Getting Started with Layers & Photo Retouching 

5. Painting in Photoshop & Creating Special Effects 

Unit – V 

Adobe Photoshop: 

1. File: Using New, save, Open, Print 

2. Edit: Using Cut, Copy, Paste, Define brush, Define pattern 

3. Image: Using Mode, Adjustments (Brightness, Curves, 

Colour balance) 

4. Layer: Using New layer, Layer Group, Layer Mask, Vector 

Mask 

5. Select: Using Deselect, Reselect, Inverse, All Layers, 

Deselect Layer 

6. Filter: Using Filter Gallery, Blur, Distort, Noise, Render, 

Sharpen. 
 



Department of Botany 

2023-2024 

Certificate course – Desktop Publishing 

III B.Sc. BOTANY 

Course code: 22CABO51 

S. No Date Time 

1 29.08.22 2.00 p.m – 4.00 p.m 

2 05.09.22 2.00 p.m – 4.00 p.m 

3 12.09.22 2.00 p.m – 4.00 p.m 

4 16.09.22 2.00 p.m – 4.00 p.m 

5 17.09.22 2.00 p.m – 4.00 p.m 

6 28.09.22 2.00 p.m – 4.00 p.m 

7 30.09.22 2.00 p.m – 4.00 p.m 

8 10.10.22 2.00 p.m – 4.00 p.m 

9 13.10.22 2.00 p.m – 4.00 p.m 

10 14.10.22 2.00 p.m – 4.00 p.m 

11 15.10.22 2.00 p.m – 4.00 p.m 

12 17.10.22 2.00 p.m – 4.00 p.m 

13 18.10.22 2.00 p.m – 4.00 p.m 

14 20.10.22 2.00 p.m – 4.00 p.m 

15 21.10.22 2.00 p.m – 4.00 p.m 

 



 



ST. MARY9S COLLEGE (AUTONMOUS), THOOTHUKUDI 

III YEAR CERTIFICATE COURSE 

B.Sc. Botany 

2022 – 2023 

Course code : 22CABO51 

Desktop publishing 

Exam Date: 21.10.2022 
 

S. No. Reg. No. Name of the student 
Marks 

(100) 
Grade 

1. 20AUBO01 AANJANADEVIR 55 B 

2. 20AUBO02 ABINAYAS 71 A 

3. 20AUBO03 ANITHAS Ab Ab 

4. 20AUBO04 ANTONYABINAYAJ 72 A 

5. 20AUBO05 ANUSHYAM 72 A 

6. 20AUBO06 ARCHANAM 85 A 

7. 20AUBO07 BAGAVATHIM 77 A 

8. 20AUBO08 BHUVANESWARIS 30 - 

9. 20AUBO09 DIVYAS 71 A 

10. 20AUBO10 EMIBAID 65 B 

11. 20AUBO11 EMILYJ 67 B 

12. 20AUBO12 GAYATHRIK 66 B 

13. 20AUBO13 JANAKIM Ab Ab 

14. 20AUBO14 KABIDEVISRIK Ab Ab 

15. 20AUBO15 KAVITHAB 75 A 

16. 20AUBO16 KEBINAK 77 A 

17. 20AUBO18 MAHALAKSHMIN 85 A 

18. 20AUBO19 MALAVIM 65 B 

19. 20AUBO20 MANIMEGALAIS 72 A 

20. 20AUBO21 MANIMEKALAM 68 B 

21. 20AUBO22 MARIAAJILAC 77 A 

22. 20AUBO23 MARIABENCIYAM 83 A 

23. 20AUBO24 MARISWARIS Ab Ab 



24. 20AUBO26 MONISHAJ 75 A 

25. 20AUBO28 MUTHUMARIM 72 A 

26. 20AUBO29 NATHIYAS Ab Ab 

27. 20AUBO30 PATHIRAM A 71 A 

28. 20AUBO31 POOMARIT 77 A 

29. 20AUBO32 RAJAPONARASIA 80 A 

30. 20AUBO33 RAJAROHINIM 74 A 

31. 20AUBO34 SAHAYAJULISHAM 73 A 

32. 20AUBO35 SANTHAHELENAP 84 A 

33. 20AUBO36 SATHEESWARIP 86 A 

34. 20AUBO38 SINDHUJAV 75 A 

35. 20AUBO40 SNEKAM Ab Ab 

36. 20AUBO41 SOLAIMALARVIZHIT 76 A 

37. 20AUBO43 VIOLETSAROJININ 78 A 

 

Above 70 -Grade A 

Below 70 - Grade B 
 



Department of Botany 
2023-2024 

Certificate course – Desktop Publishing 

III B.Sc. BOTANY 

Course code: 22CABO51 

Report 

From August 29 to October 21, 2022, the Department of Botany offered a 30-hour certificate 

course in desktop publishing to III year B. Sc Botany students. Mrs. Jeyalakshmi was the 

instructor, and the session took place beyond regular College hours, from 2 p.m. to 4 p.m. 

Students were required to take a computer-based/written test at the end of the program, and 

certificates with grade levels were provided. 37 Students enrolled for this programme. 30 

students benefited from this programme. 



ST. MARY'S COLLEGE (Autonomous),THOOTHUKUDI 

(Re-accredited with 8A+9 Grade by NAAC) 

CAREER ORIENTED PROGRAMME 

CERTIFICATE 

 

This is to certify that Ms. S. ABINAYA (20AUBO02) of III B.Sc. 

Botany has successfully completed the Certificate Course on DESKTOP 

PUBLISHING conducted during the academic year 2022 – 2023 with 8A9 

Grade. 

 
Instructor Principal 



St. Mary’s College, (Autonomous) 
Thoothukudi, Tamil Nadu 

 
(Re-accredited with A+ grade by NAAC) 

 

 

Department of Mathematics 
 

Offers 

 

Career Oriented Programme 

On 

Desktop Publishing 

Course Code:22CAMT51 
 

 

 
 



Aim 

 

To provide students with practical skills and knowledge in desktop publishing for creating visually 

appealing and professional digital and print publications. 

 

Objectives 

 

 Familiarize students with key desktop publishing software and tools. 

 Develop skills in layout design, typography, and color application. 

 Teach techniques for image editing and color enhancement. 

 Enable students to produce various types of publications, including brochures, newsletters, and 

flyers. 

 Encourage creativity and effective problem-solving through hands-on projects. 

 

Course Outcomes 

 

Upon completion, students will be able to: 

 

 Utilize desktop publishing software proficiently to design documents. 

 Create balanced and visually engaging layouts using typography and color principles. 

 Edit and enhance images for professional-quality output. 

 Prepare documents for both print and digital formats, following industry standards. 

 Apply creative and technical skills to produce well-designed, impactful publications. 

SYLLABUS  

PHOTOSHOP 

➢ Painting Tools 

➢ Brush Settings 

➢ Making Selections 

➢ Filling and stroking 

➢ Layers 

➢ Advanced Layers 

➢ Text 

➢ Drawing 

➢ Using Channels and Masking 

➢ Manipulating images 

➢ Getting to know the work area 

➢ Using Adobe Bridge 

➢ Basic Photo Corrections 

➢ Retouching and Repairing 

➢ Working with selections 

➢ Layer Basics 



➢ Masks and channels 

➢ Correcting and enhancing digital photographs 

➢ Topographic design 

➢ Vector drawing techniques 

➢ Advanced Layer techniques 

➢ Vector Composting 

➢ Creating Links within an image 

➢ Creating rollover web visuals 

➢ Animating GIF images for the web 

➢ Producing and printing 

COREL DRAW 

 

Getting started with Corel Draw, Introduction to Corel Draw, Features of Corel Draw, Corel 

Draw Interface, Tool Box, Moving from Adobe Illustrator to Corel Draw, Common Tasks 

 

❖  Drawing and Coloring, Selecting Objects, Creating Basic Shapes, Reshaping 

Objects, Organizing objects, Applying color fills and Outlines 
❖  Mastering with Text, Text Tool Artistic and paragraph text, Formatting Text, 

Embedding Objects into text, Wrapping Text around Object, Linking Text to 

Objects 
❖  Applying Effects, Power of Blends Distortion, Contour Effects, Envelopes, Lens 

effects, Transparency, Creating Depth Effects, Power Clips 
❖ Working with Bitmap Commands, Working with Bitmaps, Editing Bitmaps, 

Applying effects on Bitmaps, Printing 
❖ Corel Draw- Web resources, Internet Tool bar, Setting your webpage, Exporting 

files, Creating buttons with rollover effects 
 

PAGE MAKER 

 

Getting Started with PageMaker, PageMaker Interface, Creating a New Document, Managing 

Document Layer, Creating & Editing Text, Working with Edit Story, Managing Text as an 

Object 

❖ Working with Text and Graphics, Using Graphics, Applying Colors to Graphics, 

Framing Graphics, Cropping and masking Graphics, Working with Layers, 

Working with Master pages, Working with Plug-ins, Using Text Wrap 

❖ Using Advanced Features, Creating a PDF Document in PageMaker, 

Working with Data Merger, Using Scripts, Using Object Linking and 

Embedding, Color Separation  Capabilities, Printing 



 

 
St.Mary’s College (Autonomous), Thoothukudi 

III B.Sc. Mathematics 

Career Oriented Programme 

Course Schedule 

Course Title : Desktop Publishing 

Course Code : 22CAMT51 

Year : 2022-2023 

Staff Incharge : Dr. J. Arul Jesti 

Instructor : Ms. M. Jeyalakshmi 
 

S.No. Date Day 

1. 02.08.2022 Tuesday 

2. 03.08.2022 Wednesday 

3. 10.08.2022 Wednesday 

4. 11.08.2022 Thursday 

5. 18.08.2022 Thursday 

6. 06.09.2022 Tuesday 

7. 13.09.2022 Tuesday 

8. 14.09.2022 Wednesday 

9. 29.09.2022 Thursday 

10. 06.10.2022 Thursday 

11. 11.10.2022 Tuesday 

12. 12.10.2022 Wednesday 

13. 20.10.2022 Thursday 

14. 26.10.2022 Wednesday 

15. 27.10.2022 Thursday 

16. 10.11.2022 Thursday 

17. 14.11.2022 Monday 

18. 15.11.2022 Tuesday 

19. 16.11.2022 Wednesday 

 

 

 

 

 

 

 



 

St.Mary’s College (Autonomous), Thoothukudi 
III B.Sc. Mathematics 

Career Oriented Programme  

Grade Sheet 

Course Title : Desktop Publishing 

Course Code : 22CAMT51 

Year : 2022-2023 

Staff Incharge : Dr. J. Arul Jesti 

Instructor : Ms. M. Jeyalakshmi 

REG.NO NAME MARKS GRADE 

20AUMT01 ALAN MESTIKA.S 75 D    

20AUMT02 ANISHA BRIKILLAL.A 76 D     

20AUMT03 ANITHA ABSARA.A 78 D     

20AUMT04 BLESSY RINISHA.M 84 D+     

20AUMT06 BUHARI FATHIMA.K 76 D     

20AUMT07 CATHERIN IMAGULATE.J 78 D     

20AUMT08 DHARSHINI.S 74 A+     

20AUMT09 DIVYA LUGUN 82 D+     

20AUMT10 EGINSHA.E 81 D+     

20AUMT11 ESTER RANI.J 79 D     

20AUMT12 GOMATHI AMBIGAI.K 73 A+     

20AUMT13 JEYANTHI.A 76 D     

20AUMT14 JINIMOL.S 73 A+     

20AUMT16 KAMALDARSHINI.P 60 A     

20AUMT17 KARTHIKA.V 82 D+     

20AUMT18 MARIA AMALI INFANTA.R 83 D+     

20AUMT19 MARSLIN MONIKA.R 87 D+     

20AUMT20 MARY RONALDA.R 84 D+     

20AUMT21 MILDA ROSELIN.D 79 D     

20AUMT22 MUTHU RAJA SRI.R 73 A+     

20AUMT23 MUHUMARI.R 77 D     

20AUMT24 NAJEEM DOWLATH.K 76 D     

20AUMT25 NANDHINI.L 72 A+     

20AUMT26 NIKITHA.P 74 A+     

20AUMT27 NIXITHA.N 76 D     

20AUMT28 OSHIN MERISHA.R 77 D     

20AUMT29 RITHIYA.M 78 D     

20AUMT31 SANTHANA MARI.B 79 D     

20AUMT32 SARANYA.D 78 D     

20AUMT34 SHANTHI.M 81 D+     

20AUMT35 SHEHINA.K 76 D     

20AUMT36 SHIVANI.B 79 D     

20AUMT37 SNOWIN BRINDHA.A 74 A+     

20AUMT38 SRI PADMAVALLI.M 75 D     

20AUMT39 SUGA PRIYA.R 78 D     

20AUMT40 SUKIRTHA LEGA.M 86 D+     

20AUMT41 VEERA LAKSHMI.M 71 A+     

20AUMT42 VELLA THURACHI.M 74 A+     
 

 
 



 

 
 



St.Mary’s College (Autonomous), Thoothukudi 
III B.Sc. Mathematics-2022-2023 

Career Oriented Programme  

Report 

The Department of Mathematics organized a Career-Oriented Programme on Desktop Publishing 

for III B.Sc. Mathematics for the academic year 2022-2023. The programme commenced on 2nd 

August 2022 with the aim of equipping students with essential skills in graphic design, layout, and 

publishing using software. The programme spanned over 40 hours, concluding on 16th November 

2022 with afternoon sessions conducted out of regular class hours to accommodate participants' 

schedules. The programme curriculum was meticulously designed to cover fundamental concepts 

and advanced techniques in desktop publishing. The sessions facilitated flexible learning 

opportunities, enabling participants to balance their professional commitments with skill 

development. As participants embark on their careers, they are equipped with the necessary tools to 

excel in the dynamic field of desktop publishing. Totally, 38 students were the beneficiaries. 

 

 

 

 

 

 



 



Course code:22CUFD12

DURATION:30 HRS.



AIM

The Certificate Course aimed to instill a comprehensive understanding of fundamental stitching techniques,
fostering practical skills and creativity in fashion design.

OBJECTIVES

1. Introduce essential stitching techniques.
2. Cultivate hands-on experience and practical application.
3. Foster appreciation for creativity and precision.
4. Equip participants with professional finishing skills.
5. Prepare for diverse applications in the fashion industry.

COURSE OUTCOME

Upon completion, students will:

- Gain hands-on experience in jewelry making and fabric design.

- Develop foundational painting skills across mediums.

- Create indoor and outdoor decorative items using various techniques and materials.

- Reuse materials effectively for sustainable crafting.

Syllabus
Unit – I
Simple Jewellery making and simple Work on Blouse and Sarees

Bangles, Earings, Simple hand design on Blouse and Saree

Unit – II Paintings
Pencil drawing, Colour painting (Water colour / Acrylic painting), Glass
or OHP sheet painting, Photo Frame making, Greeting card making.

Unit – III Indoor decoration – I
Flower making using Tissue paper, Crepe paper, Artificial flower
Bouque making, Flower vase making (2 types) using waste materials.

Unit – IV Indoor decoration – II
Wall hangings, Photo Collage making, different types of Cushion
making

Unit – V Outdoor decoration
Pot painting, Mat making using old saree, Simple artificial water
Fountain (demonstration only) making.
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St. Mary's College (Autonomous), Thoothukudi.

I UG Certificate Course (2022 - 2023)

Fashion Designing (SSC)

Report

Fashion Designing was offered as a  certificate course by  St. Mary's

College, Thoothukudi from september 2022 - October 2022 for the first

year undergraduate students of various departments in SSC. the course

was held after regular college hours from 2 p.m. to 4 p.m. at room

number G 29 from 1.09.22-10.11.22.The students were made to appear

for a written as well as  practical test at the end of the programme and

were issued certificates with Grade level according to their percentage

and attendance. 16 students benefitted out of this programme. Students

who passes the theory and practical tests received their certificates.

Duration: 2 hours / day

Course code:22CUFD12

DURATION:30 HRS.





 St. Mary’s College (Autonomous) Thoothukudi, Tamil Nadu 

(Re – accredited with A+ grade by NAAC) 

 

 

Fashion Designing 

2022-2023 

 

 Duration – 30 hours Course Code – 22CUFD11 



 

 

AIM 

❖ To help students improve their skills in fashion, designing and styles so that they can 

create and decorate fabric surface to create value-added fashion products in a 

creative manner. 

OBJECTIVE 

❖ Use embroidery techniques to explore and put their ideas into practice 

❖ Learn how to apply different embroidery techniques to create 2D and 3D effects 

❖ Use a variety of stitches and creative raw materials to create innovative designs 

❖ Use basic embroidery stitches to develop utility articles 

❖ Develop the skill to style and decorate fabric surfaces 

COURSEOUTCOMES 

At the completion of the course the learner will be able to: 

❖ Understand aesthetics and the design process 

❖ Develop critical thinking skills 

❖ Understand the impact of the fashion industry on the environment, society, and 

economy 

❖ Learn to use technologies to conceptualize, create, and communicate fashion design 

❖ Learn to draw fashion figures and drape designs onto them 

❖ Learn to adjust patterns to achieve desired design components 

 

 

 

 

 

 



 

 

SYLLABUS 

 Duration – 30 hours Course Code – 22CUFD11 

● Unit – I 

Simple Work on Blouse and Sarees and Simple hand design on Blouse and Saree 

● Unit – II 

Paintings Pencil drawing, Colour painting (Water colour / Acrylic painting),Glass or 

OHP sheet painting, Photo Frame making, Greeting cardmaking. 

● Unit – III 

Indoor decoration – I Flower making using Tissue paper, Crepe paper, Artificial flower 

Bouque making, Flower vase making (2 types) using waste materials. 

● Unit – IV 

Indoor decoration – II Wall hangings, Photo Collage making, different types of Cushion 

making 

● Unit – V 

Outdoor decoration Pot painting, Mat making using old saree, Simple artificial water 

Fountain (demonstration only) making. 

 

 

 

 

 

 

 

 



 

Course Schedule 

 Time : 2.00 – 4.00 pm Duration: 30 Hours 

 

 

 

 



Attendance  

 



 



  

Grade Sheet 

 



 



Report 
 

Fashion Designing was offered as a Certificate Course to the first UG 

students of St. Mary’s College (Autonomous) Thoothukudi during the Academic 

Year 2022-23 from 01.09.2022 to 11.10.2022.. The course was held in B-13 

classroom for 30 hours. Ms. Sainiciya was the Instructor and the course was held 

after the regular college hours from 2.00 p.m to 4.00 p.m. The students were made 

to appear for an oral test as well as a written test at the end of the programme and 

were issued certificates with Grade levels according to their performance and 

percentage of attendance. 52 students from various departments enrolled for the 

course and 48 students completed and were benefited out of this programme. 



Certificate 

 



ST.MARY9S COLLEGE (AUTONOMOUS) 
THOOTHUKUDI

RE-ACCREDITED WITH 8A+9 GRADE BY NAAC

DEPARTMENT OF MICROBIOLOGY

CAREER ORIENTED COURSE: FOOD PROCESSING TECHNOLOGY

COURSE CODE: 22CSMI51

DURATION: 30 HOURS

FOR ACADEMIC YEAR: 2022-2023



Career Oriented Course

Aim:

To enhance the students intention of cooking to see that the food undergoes a physical and at 

times

Chemical changes and that the end result is edible and acceptable.

Objectives:

This course is to educate with the prime intension of providing practical training in the area of 

food processing and preparation of various food products with its nutritive value

Course outcomes:

Increased cultural awareness.

Improves self – confidence.

Get familiarized with your kitchen.





SCHEDULE

S. No Date

1 29/08/2022

2 2/9/2022

3 3/9/2022

4 4/9/2022

5 8/9/2022

6 10/9/2022

7 11/9/2022

8 12/9/2022

9 16/9/2022

10 17/9/2022

11 18/9/2022

12 29/9/2022

13 30/9/2022

14 12/10/2022

15 21/10/2022







Report of Career oriented Course 2022– 23 

Food Processing Technology

Food processing technology equipped students to apply food science to the safe and nutritious processing,

packaging, distributions and usage of food. The course was scheduled for 30 hours duration from

29th August 2022 to 21st October 2022from 2.00 – 4.00 p.m. It helped the students to know the techniques

involved in production, manufacturing, preservation, testing, research and development of various food

products. 27 students enrolled in the course and all of them completed the course successfully.

27 students were the beneficiaries.



CERTIFICATE

has successfully completed Carrier oriented course on Food processing Technology

conducted during the academic year 2022 - 2023 with A Grade.

Ms. P ANANTHAJOTHI – 20SUMB01

III B.Sc Microbiology

This is to certify that

ST. MARY'S COLLEGE (AUTONOMOUS), THOOTHUKUDI 

(Re-accredited with 8A+9 Grade by NAAC)

CERTIFICATE

Instructor Principal



 
 

 

 

 

 

 

 

 

 

 

 

 



St. MARY9S COLLEGE (AUTONOMOUS), Thoothukudi 

Department of Computer Science 

III B. Sc Computer Science 

 

Course Title: Image Editing and Enhancing 

Instructor: Mrs. S.Andrews Felicita 
 

Date Topic  

11.08.2022 What is the difference between Raster 

graphics & Vector Graphics-Starting a 

new project-Interface Overview. 

Overview of Image Editing: 

12.08.2022 Menus& Palette-Tool Box-Saving and 

printing objects. 

16.08.2022 Create New Layer - Layer Visibility - 

Layer Locking Options -Layer Blending 

Mode - Fill -Opacity - Layer Lock . 

Introduction to Layers and layer 

styles: 

30.08.2022 Layer Options Menu-Layer style (add 
shadows, glows, and 3-D appearances. 

01.09.2022 Path Selection-Select with Color range 
commands- Invert a selection. 

Selection Tools: 

06.09.2022 Grow a selection-Create slice  

08.09.2022 Add splashes, streaks, or solid areas of 

color to your image -add almost any 

color or texture imaginable. 

Painting and drawing with color 

& shapes 

09.09.2022 Tools to choose your colors-Solid Shape 

- Custom Shape - Straight Line - Shape 

with a pen - Edit a Shape. 

12.09.2022 Text editing and alignment  

13.09.2022 Text editing and alignment  

14.09.2022 Change Brightness and Contrast - Using 
the Dodge and Burn Tools - 

Adjusting Lightning and colors 

16.09.2022 Using the Blur and Sharpen Tools- 

Adjust Levels & Curves - Adjust Hue 
and Saturation 

26.09.2022 Using the Sponge Tool - Adjust Color 

Balance - Match Colors between Images 
- Correct Shadows and Highlights - 

27.09.2022 Create a Duotone -Convert to Black and 

White - Adjust Vibrance. 

29.09.2022 Shortcuts & Recap  



Attendance Sheet 

 

 

 

 

 

 

 

 

 

 

Course Incharge:Sr.K.Reetha

III B.Sc Computer Science 2022-2023

Hrs:30 Days:15days(2:00-4:00)

S.No Reg.No Name 11.08 12.08 16.08 30.08 1.09 6.09 8.09 9.09 12.09 13.09 14.09 16.09 26.09 27.09 29.09

1 20AUCS01 Abisha.M x x x x x x x x x x x x x x x

2 20AUCS02 Akila Vishnu Priya.B x x x x x x x x x x x x x x x

3 20AUCS03 Alexeria Esther R x x x x x x x x x x x x x x x

4 20AUCS04 V.Anandham Nithiya x AB x x x x x x x AB x x x x x

5 20AUCS05 Arockia Stefi .A x x x x x x x x x x x x x x x

6 20AUCS06 Asmi.A x x x x x x AB x x x x x x x x

7 20AUCS07 Benazir shafia.m x x x x x x x AB x x x x AB AB x

8 20AUCS08 Beulah Benetta. D x AB x x x x x x x x x x x x x

9 20AUCS09 Blessy Rachel.T x x x AB x x x x x AB AB x x x x

10 20AUCS10 Catlina.C x x AB x AB x AB AB x x x x x x x

11 20AUCS11 Daisy Kiruba.A x x x x x x x x x x x x x x x

12 20AUCS12 Deva Ziboni J J x x x x x x AB x x x x x x x x

13 20AUCS13 Durga Dharsini.M x x x x x x x AB x x x x x x x

14 20AUCS14 Ferdinand Josephine Prescila.U x x x x x x x x x x x x x x x

15 20AUCS15 Indhu Mathi. B x x AB x x x AB x x x x AB x x x

16 20AUCS16 Janani.J x x AB x x x x x x x x x x x AB

17 20AUCS17 Juli Joy.E.S x x x x x x AB AB x x x x x x x

18 20AUCS18 Karthika.A x x x x x x x x x x x x x x x

19 20AUCS19 M.karthika x x x AB x x x x x x x x x x x

20 20AUCS20 Lakshmi Prabha. M x x x x x x x x x x x x x x x

21 20AUCS21 Manisha.D x x x x x x x x x x x x x x x

22 20AUCS22 Mariammal.J x x x x AB x x x x x x x AB x x

23 20AUCS23 Mario johana .p AB x x AB x x x x x x AB AB x x AB

24 20AUCS24 Mohideen Syedali Fathima.M x x x x x x x x x x x AB x x x

25 20AUCS25 Monisha baby.A x x x x x x x AB x x x x x x x

26 20AUCS26 Neolit.T x x x x x x x x x x x x x x x

27 20AUCS27 Nivethikha G x x x x x x AB AB AB x x x x x x

28 20AUCS28 Pearlin Febbi S x x x AB x x x x x x x x x x x

29 20AUCS29 Petchiammal.E x x x AB x x x x x x x x x x x

30 20AUCS30 M. Pon Manjula x x x x x x AB x x x x x x x x

31 20AUCS31 Poomiga.R x x x x x x x x x x x x x x x

32 20AUCS32 Priya Dharshini.K x x x x x x AB x x x x x x x AB

33 20AUCS33 Priyanka.V x x x x x x x x AB x x x x x x

34 20AUCS34 Santhiya.S x x x x x x x x x x x x x x x

35 20AUCS35 Sarishka Alona. N x x x x x x x x x x x x x x x

36 20AUCS36 Seetha lakshmi.N x x x x x x x x AB x x x x x x

37 20AUCS37 Sefrin Jeeva. K AB AB x x x x AB x x x x x AB x x

38 20AUCS38 Sethumalini. S x x x AB x x x x x x x x x x x

39 20AUCS39 Sherwinsca.H x x x x x x x x x x x x x x x

40 20AUCS40 Snowlyn Gersha S x AB x AB AB x x x AB x x x x x x

41 20AUCS41 Sri Ramapriya.V x x x x x AB x x x x x x x x AB

42 20AUCS42 S.T.Subalakshmi x x x x x x x x x x x x x x x

43 20AUCS43 Sundareswari.M x x x x x x x x x x x x x x x

44 20AUCS44 Swetha.D x x x x x x x x x x x x x AB x

45 20AUCS45 Thanga Reshma. E x x x x x x x AB x x x x x x x

46 20AUCS46 Valar Sheeba. M x x x x x x x x x x x x AB x x

47 20AUCS47 Vijaya Sankari.J x x x x x x x x x x x x x AB x



Grade Sheet 

 

 

St.Mary's College(Autonomous),Thoothukudi

CERTIFICATE COURSE GRADE 2022-2023

      IMAGE EDITING AND ENHANCING III B.Sc Computer Science

S.No Reg.No Name Attendance Marks Grade
1 20AUCS01 Abisha.M 15 46 O

2 20AUCS02 Akila Vishnu Priya.B 15 45 A+

3 20AUCS03 Alexeria Esther R 15 49 O

4 20AUCS04 V.Anandham Nithiya 13 50 O

5 20AUCS05 Arockia Stefi .A 15 48 O

6 20AUCS06 Asmi.A 14 45 A+

7 20AUCS07 Benazir shafia.m 12 47 O

8 20AUCS08 Beulah Benetta. D 14 45 A+

9 20AUCS09 Blessy Rachel.T 12 45 A+

10 20AUCS10 Catlina.C 11 50 O

11 20AUCS11 Daisy Kiruba.A 15 45 A+

12 20AUCS12 Deva Ziboni J J 14 50 O

13 20AUCS13 Durga Dharsini.M 14 47 O

14 20AUCS14 Ferdinand Josephine Prescila.U 15 50 O

15 20AUCS15 Indhu Mathi. B 12 47 O

16 20AUCS16 Janani.J 13 47 O

17 20AUCS17 JULI JOY.E.S 13 48 O

18 20AUCS18 Karthika.A 15 46 O

19 20AUCS19 M.karthika 14 46 O

20 20AUCS20 Lakshmi Prabha. M 15 47 O

21 20AUCS21 Manisha.D 15 50 O

22 20AUCS22 Mariammal.J 13 46 O

23 20AUCS23 Mario johana .p 10 47 O

24 20AUCS24 Mohideen Syedali Fathima.M 14 48 O

25 20AUCS25 Monisha baby.A 14 48 O

26 20AUCS26 Neolit.T 15 45 A+

27 20AUCS27 Nivethikha G 12 47 O

28 20AUCS28 Pearlin Febbi S 14 47 O

29 20AUCS29 Petchiammal.E 14 45 O

30 20AUCS30 M. Pon Manjula 14 46 O

31 20AUCS31 Poomiga.R 14 46 O

32 20AUCS32 Priya Dharshini.K 14 47 O

33 20AUCS33 Priyanka.V 11 46 O

34 20AUCS34 Santhiya.S 15 45 A+

35 20AUCS35 Sarishka Alona. N 15 47 O

36 20AUCS36 Seetha lakshmi.N 14 45 A+

37 20AUCS37 Sefrin Jeeva. K 11 45 A+

38 20AUCS38 Sethumalini. S 14 48 O

39 20AUCS39 Sherwinsca.H 15 50 O

40 20AUCS40 Snowlyn Gersha S 11 50 O

41 20AUCS41 Sri Ramapriya.V 13 48 O

42 20AUCS42 S.T.Subalakshmi 15 50 O

43 20AUCS43 Sundareswari.M 15 50 O

44 20AUCS44 Swetha.D 14 47 O

45 20AUCS45 Thanga Reshma. E 14 50 O

46 20AUCS46 Valar Sheeba. M 14 45 A+

47 20AUCS47 Vijaya Sankari.J 14 46 O

Range Grade

46-50 O Signature of the staff

41-45 A+

36-40 A

31-35 B+



Report of the Career Oriented Course 2022-2023  
  

Image Editing and Enhancing was offered as a Career Oriented Course by the Department of 
Computer Science to the III year B.Sc. Computer Science students for 30 hours from 11-08-
2022 to 29-09-2022. Mrs. S. Andrews Felicita was the instructor of the course. At end of the 
course a test was conducted to evaluate their performance. They were issued certificates with 
Grade levels according to their percentage of attendance and marks. A total 47 students were 
enrolled and successfully completed the course. 47 students benefited out of this programme.   
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ST. MARYS COLLEGE (AUTONOMOUS)

Re – accredited with 8A+9 Grade by NAAC (4th Cycle)

Thoothukudi – 628001, Tamilnadu, India

Department of Zoology

Offers

A Certificate Course on

QUANTITATIVE APTITUDE AND NUMERICAL ABILITY 

Course Code: 22CAZO51   For III UG students

2022 - 2023



A Certificate Course on

QUANTITATIVE APTITUDE AND NUMERICAL ABILITY 

Aim: To enhance the mental ability and skill of the students. 

Objectives:

• To train the students for competitive and professional examinations. 

• To build professional aptitude 

COURSE outcome:

After completing the course one can demonstrate various principles

involved in solving mathematical problems and thereby reducing the

time taken for performing job functions.



 Syllabus

Course name:
QUANTITATIVE APTITUDE AND NUMERICAL ABILITY 

Course Code: 22CAZO51 
Unit I    Simplification – Average - Percentage – Number system -

Highest Common Factor (HCF) – Lowest Common  
Multiple (LCM) – Square Root and Cube Root.

Unit II  Ratio and Proportion – Clocks - Calendar – Trains – Area –
Volume – Time and Work – Time and Distance – Pipes  
and Cistern.

Unit III Introduction to Data Interpretation - Simple Interest –
Compound Interest – Profit and Loss.

Unit IV  Line Graphs – Pie Charts – Bar Diagrams –Tabulation –
Mixgraphy. 

Unit V   Logical Reasoning – Puzzles – Dice – Visual Reasoning –
Alpha Numeric Reasoning – Number Series – Basic  
Algebra – Concept of Geometry and Trigonometry.



Course Schedule 
S.NO DATE

1 02.08.2022

2 03.08.2022

3 10.08.2022

4 11.08.2022

5 18.08.2022

6 01.09.2022

7 06.09.2022

S.NO DATE

8 07.09.2022

9 13.09.2022

10 14.09.2022

11 06.10.2022

12 10.10.2022

13 011.10.2022

14 12.10.2022

15 27.10.2022



 Attendance Sheet



S.No. Register No. Name % of 
Marks Grade

1. 20AUZO01 Asmitha Shri M P

85 D+

2. 20AUZO02 Bala Sowmya M

90

O

3. 20AUZO03 Beaulin Mercy P

55 B

4. 20AUZO04 Chithra Devi C

65 A

5. 20AUZO05 Gayathri S

55 B

6. 20AUZO06 Gnana Sobiya A

45 C

7. 20AUZO09 Ishwarya J

45 C

8. 20AUZO10 Jaya Abirami J

70 A+

9. 20AUZO11 Jeffina Gomez J
65 A

10. 20AUZO12 Jemina M
85 D+

11. 20AUZO14 Joselin K

65 A

Grade Sheet

ST.MARY’S COLLEGE (AUTONOMOUS), THOOTHUKUDI

III B.Sc. Zoology     Career Oriented Course

Quantitative Aptitude and Numerical Ability



Grade Sheet

12. 20AUZO15 Karthika Eswari P
70 A+

13. 20AUZO16 Karthika M
55 B

14. 20AUZO17 Lakshmi J
70 A+

15. 20AUZO18 Lavanya M
70 A+

16. 20AUZO19 Lispa J
70 A+

17. 20AUZO20 Madhumitha M
65 A

18. 20AUZO21 Manimala M
55 B

19. 20AUZO22 Maria Clament Anushiya J
60 A

20. 20AUZO23 Maria Jeya S
55 B

21. 20AUZO24 Maria Princika A
65 A

22. 20AUZO25 Masha C
80 D+

23. 20AUZO27 Muthumari J
80 D+

24. 20AUZO28 Nathisha A
55 B

25. 20AUZO29 Nisha Parkavi S
70 A+



26. 20AUZO30 Nithya J
70 A+

27. 20AUZO32 Prabha N
65 A

28. 20AUZO34 Rabika P
75 D

29. 20AUZO35 Sahayamerlin J
60 A

30. 20AUZO36 Samyuktha V
85 D+

31. 20AUZO38 Selva Anitta Priya J
60 A

32. 20AUZO39 Shobanadevi T
40 C

33. 20AUZO40 Siva Bharathi S
65 A

34. 20AUZO41 Sivasankari T
60 A

35. 20AUZO42 Sneha  A
50 B

36. 20AUZO43 Sonali
80 D+

37. 20AUZO44 Subashini K
80 D+

38. 20AUZO46 Thanga Roselin J
80 D+

39. 20AUZO47 Vinothini P
80 D+

Grade Sheet



Report 

The Certificate Course on Quantitative Aptitude and Numerical Ability

(22CAZO51)was offered as a Certificate Course to III UG students from 02.08.2022 to

27.10.2022. A total of 40 students enrolled in the course. After the completion of the

programme, the students took a written test and were given certificates with grade

levels based on their performance. 40 students were benefitted through this

programme. Out of which 39 students completed the course successfully.



has successfully completed the Certificate Course on

Quantitative Aptitude and Numerical Ability conducted during the academic year 2022- 2023 with D+ Grade.

Ms. Asmitha Shri M P

III B.Sc. Zoology

This is to certify that

ST. MARY'S COLLEGE (AUTONOMOUS), 
THOOTHUKUDI 

(Re-accredited with 8A+9 Grade by NAAC)
P.G. and Research Department of Zoology

CERTIFICATE

Instructor Principal

CERTIFICATE



Basic Tally 
• Company Creation 

• Cost Center & Cost Category 

• Price List 

• Stock Category 

• Double VAT & GST 

Advanced Tally 
• Bill of Materials 

• Tax Collected at Source 

• Budget & Credit Management 

• Service Tax 

• Payroll System 

• Manufacturing Journal 

• Use Different Actual and Bill Quantity 

• Track Additional cost of Purchase 

• Collection of Tax at Source 

St. Mary’s College (Autonomous) 

Re – accredited with A+ grade by NAAC (4th Cycle) 

Thoothukudi, Tamil Nadu 

Department of History 

Offers 

CAREER ORIENTED COURSE 

TALLY ERP 9 

 

 
Harry up 

Enroll Today 

 

 

 

 

Duration 30 hours  Course code: 22CAHI51 

Learning Outcomes 

 

 

 



 

 

 

 

TRAINING METHODOLOGY 

Practical’s-Lab 

Facilitator presentations 

Video clips 

Individual action plan 

Exercises 

 

 

 

 

 

 

 

 

 

 

 

Certificate  

Take Aways 

Advancement 

in Job Career 

 

 

 

 

 

 

 

Join us You are Welcome 

Course outcome 

Excel the Industry requirements of Today 

Real Time Learning on Licensed Software 

100% Placement Assistance 



St. Mary’s College (Autonomous) – Thoothukudi 

Department of History 

Certificate Course for III UG 

Career Orientation Programme – Tally 

 

 

Course Objectives: 

• To avail job opportunities in enterprises. 

 

• To develop technical skills. 

 

Unit – I Basic of Accounting – Introduction of Tally – Groups – Function of Key – 

Company Info. 

Unit – II Accounts only – Opening Balance and Debit note and Credit note – Bill wise 

Details – Accounts with Inventory – Discount Calculation. 

Unit – III Manufacturing Journal and Bill of Material – Cost Category and Cost Centre – 

Budget – Use Different Actual and Bill Quantity – Track Additional cost of 

Purchase – Zero Value Entered. 

Unit – IV Price List – Stock Category – Standard Rate – Journal. 

 

Unit – V  Tax –VAT [Value Added Tax] – FBT [Fringe Benefit Tax] – Service Tax – 

TCS [Collection of Tax at Source]. 

Recommended Text Book: 

Ashok K Nadhani, Simple Financial Accounting, BPS Publications, 2012. 



 



Department of History 

III B A Certificate Course - Tally (2022-2023) 

Attendance 
 

 

 



CERTIFICATE COURSE PROGRAMME (2022-2023) 

CAREER ORIENTATION PROGRAMME 

TALLY MARK LIST 

III B.A. HISTORY 

Name Reg.No. Mark 

(25) 

Grade 

Abitha . C 20AUHI01 23 O+ 

Adline Helina Selvabai . H.I 20AUHI02 24 O+ 

Andrea . S 20AUHI04 22 O 

Anistta . J 20AUHI05 22 O 

Antony Parvin . P 20AUHI06 22 O 

Gowsalya . S 20AUHI10 23 O+ 

Iswarya . L 20AUHI11 24 O+ 

Iswarya . S 20AUHI12 22 O 

Jeyanthi . D 20AUHI13 23 O+ 

Jemima . J 20AUHI14 23 O+ 

Jesima . J 20AUHI16 23 O+ 

Kavitha . V 20AUHI17 22 O 

Kirubashini . X 20AUHI19 24 O+ 

Lingammal . S 20AUHI20 21 O 

Lisha . J 20AUHI21 24 O+ 

Maharasi . M 20AUHI23 24 O+ 

Maria Abisha . R 20AUHI24 22 O 

Maria Josmine Santhiya . R 20AUHI25 22 O 

Maria Pradeepa . R 20AUHI26 22 O 

Marieswari Manju . J 20AUHI28 23 O+ 

Maria Antony Enosiya . J 20AUHI29 22 O 

Muthu Meena . M 20AUHI30 21 O 

Muthu Rani . L 20AUHI32 21 O 

Padma Devi . C 20AUHI33 22 O 

Pani Matha . A 20AUHI34 23 O+ 

Pavithra . S 20AUHI35 23 O+ 

Pramila . A 20AUHI36 19 A 

Rajalakshmi . V 20AUHI37 23 O+ 

Raveena . A 20AUHI38 22 O 

Roobini . P 20AUHI39 22 O 

Rosy . K 20AUHI40 24 O+ 

Sabana Afrin . M 20AUHI41 22 O 

Sahaya Riji . J 20AUHI42 20 O 

Sathya . K 20AUHI43 21 O 

Selva Rexline . A 20AUHI44 24 O+ 

Selvi . M 20AUHI45 21 O 

Shibani . B 20AUHI46 23 O+ 

Snowiya . A 20AUHI47 21 O 

Thana Silviya . H 20AUHI49 22 O 

Tharani . S 20AUHI50 23 O+ 

Vaitheki . J 20AUHI51 23 O+ 

Rajalakshmi . B 18AUHI50 23 O+ 



Report of the Certificate Course 2022-2023 

 

 
Tally was offered as Certificate Course by the Department of 

History from 10th August 2022 – 18th October 2022 to the III year B.A. History 

students. Ms. S. Sheela was the Instructor and the course was held after the regular 

college hours from 2 p.m to 4 p.m for 30 hours. The students were made to appear 

for an oral/ written test at the end of the programme and were issued certificates 

with Grade levels according to their percentage of attendance. 42 students enrolled 

enrolled and benefitted out of this programme. 



 

Certificate 
 

 

 



partment of Economics 

 

 

 

CAREER ORIENTED PROGRAMME 

on 

 TALLY. ERP 9 with GST 

     Course Code: 22CAEC51          

               2022 - 2023 

         (III B.A. Economics) 

 

 

 

St. Mary9s College (Autonomous), 
Thoothukudi 

    (Re-accredited with 8A+9 Grade by NAAC) 

Certificate Course Brochure 

 



 The course aim to provide the basics of accounting, including journal 

entries, ledgers, trial balance, and balance sheets 

 The course covers Goods and Services Tax (GST) concepts and how to apply 

them in Tally, along with other taxation practices relevant to businesses 

 Tally ERP 9 offers reporting tools essential for business analysis 

 

 

 Tally ERP 9 mastering  accurate financial transactions, such as ledger 

creation, voucher entry, and generating financial statements like balance 

sheets, profit & loss statements, and cash flow statements 

 to build expertise in handling GST, VAT and other applicable taxes in Tally 

ERP 9, helping students manage tax processes efficiently and stay compliant 

with regulatory standards 

 The students learned to manage inventory, track stock levels, and handle 

payroll operations, including employee salaries, bonuses, deductions, and 

other payroll components, helping to streamline HR and inventory processes 

  

 

 

 Opportunity to get placements in different offices as well as companies in 

Account section. 

 Do possess required skill and can also be employed as Tally data entry 

operator. 

 Students learn to prepare final accounts in tally along with cash flow 

statements and inventory analysis reports. 

 Accounting with Tally certificate course is not just theoretical program, but it 

also includes continuous practice, to make students ready with required skill 

for employability in the job market. 

 Designed to impart knowledge regarding concepts of Financial Accounting 

Tally is an accounting package which is used for learning to maintain 

accounts. 
 

 

 

Aim 

Objectives 

Course Outcomes 



 

 

 

              
 

 

 

 

 

 

 

 

 

 

 

 

 

 

In-charge: Mrs. Jeyalakshmi  Staff In-charge: Dr.D.Rathi 

 

Users Interface and Company Management 

Masters- Ledgers & Groups 

Accounting Voucher 

Inventory Voucher 

Stock Transfers 

Manufacturing Vouchers 

Batch wise Details 

Voucher Types and Class 

Point of Sales 

Budgets and controls in Tally 

Party Ledger Analysis 

Financial Reports 

Export, Import, Backup and Restore 

Tax Deducted at Source(TDS) 

Payroll Accounting in Tally 

Multi – Currency 

Printing Reports 

Miscellaneous 

Shortcut Keys 

Daybook in Tally 

Goods and Services Tax (GST) 

 

Syllabus 



III Year           Course Code: 22CAEC51           Total Hrs: 40     Time:2-4 p.m. 

 S.No Date Day 

1 10.08.2022 Wednesday 

2 11.08.2022 Thursday 

3 18.08.2022 Thursday 

4 01.09.2022 Thursday 

5 05.09.2022 Monday 

6 06.09.2022 Tuesday 

7 07.09.2022 Wednesday 

8 08.09.2022 Thursday 

9 12.09.2022 Monday 

10 14.09.2022 Tuesday 

11 17.09.2022 Wednesday 

12 27.09.2022 Friday 

13 28.09.2022 Saturday 

14 29.09.2022 Monday 

15 06.10.2022 Tuesday 

16 10. 10. 2022 Monday 

17 11.10.2022 Tuesday 

18 12.10.2022 Wednesday 

19 18.10.2022 Tuesday 

20 19.10.2022 Wednesday 

 

Schedule 

Course In-Charge:     Ms. Jeyalakshmi                           Staff In-Charge: Dr. D. Rathi 



                                                                      

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Attendance 



 

 



 

 

 

Grade Sheet 



  

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

   

 



 

 

Course Report 

                   Department of Economics offered 

Career Oriented Programme on Tally. ERP 9 

with GST for III year B. A. Economics 

students in the academic year 2022 – 2023  

from 10th  August 2022 to 19th October 2022. 

It introduced uses to manage ledgers and 

generate financial reports like balance sheet, 

profit & loss statements and GST. A total of 

41 students got benefit out of 48 students in 

this certificate course. This enabled students 

to be familiar with emerging trends in Tally. 

ERP 9 with GST. The certificate course was 

40 hours duration course. The certificate 

course instructor was Ms. Jeyalakshmi. The 

certificate course class was held in odd 

semester. 



 

Grade Sheet 



ST. MARY9S COLLEGE(AUTONOMOUS) 

Re-accredited with 8A+9 Grade by NAAC (4thCycle) 

Thoothukudi, Tamilnadu. 

 

         DEPARTMENT OF PHYSICS 

In collaboration with 

VEERA COMPUTER EDUCATION 

 

Offers 

Career Oriented course 

O     n 

                      Website Designing 

                    Course code: 22CAPH51 

                       Duration: 30 Hours 
Instructor 

 B. Veerabahu

 
 

 

 



Aim: This course aims to build a solid foundation in programming fundamentals, introducing essential 

concepts such as algorithms, flow diagrams, data structures, and Python programming principles. 

Objective: By the end of this course, learners will be able to create efficient programs, apply control structures 

and data handling techniques, utilize object-oriented programming, and manage files and exceptions for real-

world applications. 

Course Outcome 

 

1. Students will be able to implement procedures for drawing tools and objects over 

the MS Word program 

2. Students will be able to modify a worksheet and work book and will earn to use 

functions and formulas 

3. Students will gain knowledge regarding concepts of financial accounting 

4. Students will be able to perform major functions such as input, output, storage, 

communication, processing and more 

5. Students will be able to apply Javascript [Structure/Events Handling],Database 

[Unstructured, Structure DB] and Xampp Installation in various applications 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



 

 

Career Oriented Course Syllabus 

WEBSITE DESIGNING 

 
Course duration:30 hours 

 

1. Ms word [Mothers day invitation] 

a. Font alignment 

b. Table concept 

c. Picture concept 

2. MS excel [GST /Invoice Format] 

a. Merge cell 

b. Basic Formulas with if condition 

c. Alignment [Format cells] 

d. Orientation[Direction] 

3. Tally 

a. Transaction→Company Creation 

b. Ledger -Create, display, delete 

c. Voucher Entry [Golden Rule] 

d. Balance sheet [Daybook] 

4. Hardware 

a. Processor, RAM, Hard Disk Size 

b. Software Installation 

c. Software Installed or not verify 

d. Linux, Windows [Difference] 

5. Algorithm, check method [1,2,3] 

6. Software Development [Architecture] 

7. Front End [Structure/ HTML5 Components] 

8. Style code [Structure/10 +CSS Properties] 

9. Javascript [Structure/Events Handling] 

10. Database [Unstructured, Structure DB] 

11. Xampp Installation [Server start/stop] 

12. Top5 Queries [RDBMS] 

13. Frontend +Backend Integration 

14. Insert Data[PHP code] 

15. Display Data [PHP with MYSQL] 

16. Delete Data 

17. Deployment Architecture 



ST.MARY9SCOLLEGE(AUTONOMOUS),THOOTHUKUDI.  

CAREER ORIENTED COURSE 

COURSESCHEDULE 

CourseTitle:WebsiteDesigning 

Year:2022– 2023 

Instructor:B.Veerabahu @Ganesh 

Staffin-charge:Dr.M.Sheeba 

Duration: 30 Hours 
 

S.No. Date 

1 01.08.2022 

2 02.08.2022 

3 08.08.2022 

4 10.08.2022 

5 18.08.2022 

6 26.08.2022 

7 01.09.2022 

8 02.09.2022 

9 12.09.2022 

10 13.09.2022 

11 14.09.2022 

12 16.09.2022 

13 27.09.2022 

14 28.09.2022 

15 07.10.2022 

 



 

 

Attendance 
 

 

 



 

 

 

                GRADE SHEET 

 

Career Oriented Marks 

S.No REGNO Name Grade 

1 20AUPH01 ABI NIVETHA S V A 

2 20AUPH03 ANNA SWATHI S B 

3 20AUPH05 EVANGELIN A A 

4 20AUPH06 GEETHAPRIYA R B 

5 20AUPH07 INFANT GRACY SONA P A 

6 20AUPH08 JAISLA G A 

7 20AUPH09 JENIFER ANITRA A A 

8 20AUPH13 MAHALAKSHMI M O 

9 20AUPH14 MARIA ANTONY BRISKILLA A A 

10 20AUPH15 MARIA DISNIYA M A 

11 20AUPH16 MARIA ESTHER THERASA P A 

12 20AUPH18 MARIAMMAL C A 

13 20AUPH19 MARY MIRACULIN A A 

14 20AUPH20 MEENAKSHI S B 



15 20AUPH21 MELCIYA ANCILIN A A 

16 20AUPH23 NITHIYA SRI G M A 

17 20AUPH25 PREETHAP M A 

18 20AUPH26 RICZY CHILLS R A 

19 20AUPH27 SANKARAESWARI R A 

20 20AUPH28 SANTHANA PRIYA S A 

21 20AUPH29 SEGU PRIYA S B 

22 20AUPH30 SHARON GUNARATHY P A 

23 20AUPH31 SHEELA VARSHA A A 

24 20AUPH32 SHUNMUGAPRIYA S V A 

25 20AUPH33 SIMONA D B 

26 20AUPH34 SIVANANDHINI L B 

27 20AUPH35 SNOWFINA E A 

28 20AUPH36 SREEMATHI P A 

29 20AUPH37 SUNDHARAMMAL @GAYATHIRI  S A 

30 20AUPH38 THARANEYA K A 

31 20AUPH39 VARSHA A A 

32 20AUPH40 VARSHA N A 

33 20AUPH41 VIJAYASHANTHI K A 

 

 

 

 

 

 

Report of the Career Oriented Course2022-2023 

Website Designing was offered as Career Oriented Course by the Department of Physics 

from 01.08.2022 – 07.10.2022 to the III year B.Sc., Physics students. Mr. B. Veerabahu @ 

Ganesh was the Instructor and the course was held after the regular college hours, it totally 

covers 30 hours. The students were made to appear for an oral/ written test at the end of the 

course and were issued certificates with Grade levels according to their percentage of 

attendance. 33 students were enrolled and benefitted out of this course. 
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